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PKEFACE. 

THE  purpose  of  this  small  volume  is  to  give  an  out- 
line of  the  work  carried  on»in  a  bank,  and  is  intended 
chiefly  for  those  who  are  about  to  commence  their 
banking  career. 

Although  there  are  many  books  which  treat  of  the 
history  of  banking,  there  are  but  few  which  give  an 
account  of  the  actual  work. 

The  successful  candidate  on  obtaining  his  appoint- 
ment soon  realises  the  difference  between  school 
and  office,  work.  For  example,  the  book-keeping 
taught  in  school  is  of  a  theoretical  nature,  without 
reference  to  the  different  methods  required  for  every 
business.  This  is  illustrated  in  the  case  of  banking, 
where  the  chief  commodity  is  money  in  a  variety 
of  forms.  Again,  the  terms  used,  such  as  drawer, 
acceptor,  indorser ;  and  the  documents  handled,  viz., 
cheques,  and  bills  of  exchange,  are  possibly  met  with 
for  the  first  time. 

The  author  has  endeavoured  to  give  a  general  out- 
line of  the  work  by  means  of  specimens  of  books  and 
forms  actually  in  use.  It  would  be  impossible  in  a 
small  manual  to  mention  all  the  subsidiary  books, 
but  forms  of  the  principal  ones  are  given. 

The  author  wishes  to  express  his  thanks  to  many 
banking  friends,  who  have  kindly  furnished  him  with 
valuable  information. 
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BANKS   AND    BANKING 


PRESS      OPINIONS. 

"  A  considerable  number  of  faots  in  the  history  of  banking  are  brought 
within  a  small  compass,  and  the  principles  that  underlie  the  different 
operations  of  banking  are  successively  shown." — Journal  of  the  Institute 
of  Bankers. 

"The  history  of  banking  is  continued  carefully  from  the  foundation  ot 
the  Bank  of  England,  and  Mr.  Easton  deserves  our  thanks  for  his  remarks 
upon  the  same.  The  main  features  of  our  existing  system  are  given  in  a 
manner  which  will  be  very  clear  to  those  who  have  adopted  banking  as 
their  profession." — Athenceum. 

11  The  subject  of  banking  in  the  United  Kingdom  is  dealt  with  in  this 
volume  in  a  thoroughly  scientific  and  lucid  manner.  Copious  extracts  from 
the  work  relating  to  the  Bank  of  England's  Discount  Kate  have  been 
published  in  the  previous  numbers  of  the  Bankers'  Magazine.  Those  who 
desire  to  gain  a  knowledge  of  British  banking  methods  will  find  Mr. 
Easton's  book  most  valuable." — Bankers'  Magazine,  New  York. 

"  Finance  in  all  its  forms  is  exhaustively  dealt  with,  as  well  as  the  growth, 
of  banks  in  general,  and  the  Bank  of  England  in  particular  from  the  earliest 
time."— The  World. 

"  An  admirably  lucid  statement  of  the  main  facts  with  regard  to  banks 
and  banking  business,  well  fitted  for  the  careful  study  of  all  who  are  either 
directly  or  indirectly  interested  in  the  monetary  concerns  of  the  country.'" 
— The  Scotsman. 
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CHAPTEK    I. 

INTEODUCTION. 

A  KNOWLEDGE  of  banking  practice  and  work  is 
essential  to  those  who  intend  to  follow  the  banking 
profession,  because  although  the  work  seems  at  first 
somewhat  mechanical,  yet  the  clerk  might  at  some 
future  period  become  a  manager  of  a  branch  or 
possibly  the  general  manager  of  a  large  bank,  where 
a  practical  knowledge  of  the  subject  in  all  its  aspects 
is  indispensable.  The  work  of  a  bank  appears  some- 
what complicated,  but  when  analysed  is  of  a  simple 
nature. 

For  example,  a  banker  is  a  merchant  dealing  in 
capital,  and  in  this  capacity  acts  as  a  broker  between 
two  principals ;  on  the  one  hand  we  have  the 
depositor  who  leaves  his  capital  in  order  to  obtain 
interest  for  the  same,  and  on  the  other  hand  the 
borrower  who  is  willing  to  pay  a  certain  sum  for  the 
loan  of  capital.  The  difference  between  the  amount 
paid  to  the  depositor  and  the  amount  received  from 
the  lender  would  constitute  the  banker's  profit. 

The  banker,  however,  obtains  additional  profit  in 
the  shape  of  commission  for  certain  work  done,  and 
also  earns  a  profit  from  capital  left  with  him,  for 


2  THE    WOEK    OF   A   BANK. 

which  he  is  not  expected  to  pay  interest  because  of 
services  rendered.     We  cannot  give  a  better  idea  of 
the  work  carried  out  than  by  stating  what  a  bank  is 
prepared  to  do  for  those  who  deposit  capital. 
We  often  see  the  following  statements,  viz.  : — 

1.  The  bank  opens  drawing  accounts  with  com- 
mercial  houses   and    private   individuals   upon   the 
plan  usually  adopted  by  other  bankers. 

2.  Deposit  accounts  are  issued  for  sums  of  money 
placed  upon  these  accounts,  and  interest  is  allowed 
for  such  periods  at  such  rates  as  may  be  agreed  upon, 
reference  being  had  to  the  state  of  the  money  market. 

3.  Approved  bills  of  exchange  are  discounted,  and 
loans  made  upon  negotiable  securities. 

4.  The  agency  of  foreign  and  country  banks  is 
undertaken. 

5.  The  purchase  and  sale  of  stocks  are  effected  as 
well  as  dividends  collected  on  stocks,  and  the  receipt 
of  pay  and  pension  for  customers  is  also  undertaken. 

6.  Foreign  and  Colonial  bonds  are  received  and 
the  coupons  detached,  and  deeds  and  other  valuable 
security  are  also  received  for  safe  custody. 

7.  The  books  of  corporations  and  other  companies 
are  kept  and  the  dividends  paid  half-yearly. 

8.  Circular  notes  and  letters  of  credit  are  issued 
when  required. 

9.  Money  is  received  from  the  branches  for  trans- 
mission to  other  branches. 

We  shall  find  it  advantageous  in  considering  the 
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work  of  a  bank  if  we  take  the  above  divisions,  because 
for  each  certain  books  and  forms  are  required. 

Although  we  shall  describe  the  routine  of  a  large 
London  bank,  yet  the  system  at  a  branch  would  be 
to  some  extent  of  the  same  character ;  for  example, 
the  opening  of  an  account,  the  issue  of  deposit 
receipts,  the  discount  of  bills,  would  require  the  same 
procedure  in  a  small  country  branch  as  at  the  central 
establishment. 

The  work  of  a  large  institution  must  be  sub- 
divided, because  we  cannot  obtain  efficiency  without 
such  divisions. 

We  know  that  by  division  of  labour  we  get  the 
best  results,  and  in  a  bank  it  is  found  that  an  official 
performing  certain  definite  work  is  more  efficient 
than  one  who  has  multitudinous  duties. 

In  a  large  bank  all  cheques  are  paid  by  one  set  of 
clerks  called  the  paying  cashiers,  who  become  experts 
in  their  knowledge  of  signatures  and  other  technical 
work  which  a  cashier  should  know  thoroughly. 

In  the  same  manner,  bills  of  exchange,  which  form 
a  very  important  item  in  the  daily  routine,  are 
delegated  to  a  separate  office,  where  the  officials  have 
a  practical  knowledge  gained  by  long  experience. 

It  is  important  that  the  main  facts  relating  to 
banking  should  be  understood  in  order  that  the  clerk 
may  see  that  his  work,  although  very  simple,  is  in 
reality  a  part  of  a  system  of  transfer  of  capital  from 
one  group  of  persons  to  another. 
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Banks  have  become  huge  storehouses  of  capital, 
and  therefore  wield  an  immense  power  in  the  present 
day. 

Again,  the  forces  at  work  which  show  their  effect 
upon  the  supply  and  demand  of  capital  are  of  an 
important  nature.  The  outcome  of  such  forces  is 
illustrated  in  the  rate  of  interest,  which  is  the  money 
value  for  the  loan  of  capital,  and  such  rates  will  be 
considered  in  connection  with  loans  and  discounts. 
The  growth  and  development  of  trade  has  an  im- 
portant effect  upon  the  work  of  a  bank.  A  new 
opening  for  trade  in  some  distant  part  of  the  world 
requires  possibly  new  methods  for  dealing  with  it, 
and  consequently  a  bank  is  called  upon  to  formulate 
some  scheme  for  its  successful  manipulation.  This 
is  illustrated  in  the  case  of  our  Eastern  trade,  which 
is  carried  on  by  means  of  telegraphic  transfers,  and 
this  system  has  had  its  effect  upon  the  number  of 
bills  of  exchange  formerly  used  in  that  particular 
trade.  Consequently  the  work  of  a  bank  is  diverted 
into  another  channel. 

There  is,  in  fact,  a  continual  change  taking  place, 
partly  due  to  new  methods  of  procedure  and  also 
to  new  forms  of  carrying  on  the  trade  of  the  country. 

The  tendency  of  the  present  day  is  that  com- 
mercial dealings  should  be  on  a  cash  basis.  This 
has  diminished  the  bill  transactions  in  a  bank,  but 
increased  the  work  of  the  clearing  departments. 

We  shall  describe  the  various  forms  and  books  re- 
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quired  to  carry  on  the  work,  but  it  must  be  remem- 
bered that  no  uniformity  exists  amongst  the  banks 
of  this  country. 

It  has  been  already  stated  that  special  kinds  of 
business  require  different  treatment,  so  that  a  bank 
in  a  commercial  centre  would  require  different  books 
from  one  in  an  agricultural  district. 

Again,  it  is  considered  expedient  in  some  banks  to 
have  additional  checks  upon  the  entries  in  the  cash- 
books  and  ledgers,  but  what  is  necessary  in  one  bank 
may  be  of  little  value  in  another. 

The  system  of  bank  book-keeping  should  be  as 
simple  as  possible,  but  at  the  same  time  the  check 
on  the  entries  must  be  perfect. 

Although  specimens  of  books  are  given  it  must  not 
be  assumed  that  they  are  the  best  or  only  forms  of 
any  value. 


CHAPTEE    II. 

QUALIFICATIONS. 

IN  order  to  be  qualified  for  the  work  described  in 
the  previous  chapter  the  bank  official  should  have 
received  a  good  commercial  education.  The  cur- 
riculum of  the  modern  side  of  one  of  our  public 
schools  would  answer  all  requirements.  As  an  in- 
stance we  might  mention  King's  College  School, 
London,  where  boys  in  the  commercial  division  are 
taught,  amongst  other  subjects,  arithmetic,  book- 
keeping, shorthand,  history  and  geography,  precis 
and  indexing,  writing  and  drawing. 

A  knowledge  of  French  and  German  and  other 
modern  languages  is  also  advantageous,  because  some 
of  the  large  London  banks  have  correspondents  in 
the  principal  towns  on  the  Continent  and  in  foreign 
countries.  Of  course  the  principles  of  book-keeping 
should  be  thoroughly  understood,  because  the  routine 
in  a  bank  largely  consists  of  book  entries,  and  the 
young  official  should  understand  how  such  entries 
are  in  reality  the  principles  of  book-keeping  carried 
out  in  practice. 

A  candidate  for  a  clerkship  who  has  obtained  a 
(6) 
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certificate  at  the  Oxford  or  Cambridge  Local  Exam- 
ination or  a  certificate  from  the  London  Chamber 
of  Commerce,  would  be  considered  qualified  for  an 
appointment. 

The  examinations  of  the  London  Chamber  of 
Commerce  are  of  a  very  practical  nature,  and  a 
successful  candidate  holding  such  certificates  would 
be  fully  qualified  for  a  bank  appointment.  The  ex- 
amination for  Junior  Certificates  is  as  follows  : — 

Obligatory  Subjects. 

(a)  English  essay,  including  handwriting,  ortho- 
graphy and  analysis. 

(b)  Arithmetic,    including    a    knowledge    of    the 
metric  system. 

(c)  A  modern  foreign  language,  comprising  trans- 
lation, dictation  and  composition. 

(d)  Elementary  drawing  (freehand  or  geometrical 
or  designing). 

(e)  Elementary  chemistry  and  physics. 

The  optional  subjects  are  divided  into  four  groups, 
viz.,  mercantile,  linguistic,  mathematical  and  scien- 
tific. 

The  senior  commercial  course  is  as  follows  : — 

English. 

Foreign  Languages. — French,  German,  Italian, 
Spanish,  Portuguese  (any  two  of  these,  preferably 
including  one  other  than  French  or  German). 

Mathematics. 
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Geography,  with  especial  reference  to  commerce* 

Commercial  history. 

Elements  of  political  economy. 

The  optional  subjects  from  which  the  candidate 
may  select  any  two  are  : — 

Mathematics  (including  the  compulsory  portion 
treated  more  fully  and  in  addition  trigonometry). 

Latin. 

Machinery  of  business. 

Banking  and  currency. 

Commercial  and  industrial  law. 

Book-keeping. 

Chemistry. 

Physics. 

The  subjects  entitled  the  machinery  of  business,, 
book-keeping,  banking  and  currency,  commercial  law 
and  also  a  colloquial  knowledge  of  foreign  languages, 
are  useful  to  any  banking  official. 

Above  all,  it  is  desirable  that  the  candidate  should 
be  able  to  write  clearly  and  distinctly.  This  is  of 
great  importance,  especially  in  the  case  of  figures, 
which  should  be  very  distinct,  because  errors  often 
occur  through  figures  being  made  carelessly. 

It  has  been  thought  desirable  to  give  some  speci- 
mens of  handwriting  in  order  to  illustrate  the  style 
required 
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Although  a  candidate  may  hold  several  certificates, 
yet  on  receiving  a  nomination  for  a  clerkship  he  is 
expected  to  pass  a  qualifying  examination.     Some  of 
the  banks  in  London  require  candidates  to  pass  an 
examination  at  the  City  of  London  College  in  the 
following  subjects,  viz.  :— 
Writing. 
Spelling. 

English  composition. 

Arithmetic  (including  vulgar  and  decimal  frac- 
tions, stocks  and  interest). 

This  does  not  appear  to  be  a  difficult  test,  but 
other  banks  require,  in  addition  to  the  above,  any 
one,  but  not  exceeding  two,  of  the  following  subjects, 
viz. : — 

English  history. 
Geography. 
Latin. 
Greek. 
German. 
French. 

Algebra  to  quadratic  equations. 
Euclid — first  two  books. 

When  a  candidate  has  passed  the  examination 
and  obtained  an  appointment  in  a  bank,  he  should 
endeavour  to  continue  his  studies  in  order  to  qualify 
for  the  Institute  of  Bankers'  Examinations. 

If  his  knowledge  of  mathematics,  book-keeping  and 
modern  languages  has  been  maintained,  he  will  not 
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experience  much  difficulty  in  passing  the  examination 
in  these  subjects. 

Some  of  the  banks  recognise  the  value  of  the 
certificate  given  by  the  Institute,  and  higher  appoint- 
ments are  reserved  for  those  who  possess  it. 

The  examination  for  the  certificate  is  as  follows : — 

Certificate  of  the  Institute. 

KEVISED  SYLLABUS. 
Session  1896-7,  and  until  further  notice. 

AKITHMETIC  AND  ALGEBRA. 

Preliminary  Examination. 

Vulgar  and  decimal  fractions. 

Involution  and  evolution. 

Percentage — simple  and  compound  interest.  Dis- 
count (bankers'  and  true). 

Profit  and  loss — purchase  and  sale  of  stocks  and 
shares. 

Metric  tables — international  exchange. 

Algebra — four  simple  rules,  brackets,  resolution 
into  factors. 

Algebraical  fractions — simple  and  simultaneous 
equations. 

Problems  leading  to  these  equations. 

Final  Examination. 

1.  For  a  Simple  Pass. — Metric  system,  proportion 
and  percentages,  methods  of  prediction,  interest, 
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annuities,  stocks,  accounts  and  balances,  exchanges 
and  exchange  operations ;  the  above  being  treated 
arithmetically. 

2.  For  a  Pass  with  Distinction. — All  the  above,  and, 
in  addition,  the  following  algebraical  subjects  :  ratio, 
proportion,  variation,  arithmetical  and  geometrical 
progressions,  notation,  surds,  indices,  quadratic 
equations,  combinations,  binomial  theorem,  loga- 
rithms, exponential  and  logarithmic  series,  interest 
annuities,  sinking  funds,  repayment  of  bonds,  valua- 
tion of  leaseholds. 

BOOK-KEEPING. 
Preliminary  Examination. 

Definitions. 

General  principles. 

Final  Examination. 

Double  entry.     5   Eluoidation- 
(  Illustration. 

MERCANTILE  LAW. 

Preliminary  Examination. 

Questions  will  be  set  on — 

The  Bills  of  Exchange  Act,  1882,  and  those 
portions  of  the  Stamp  Act  which  relate  to  bills, 
notes  and  cheques. 

Final  Examination. 

Elementary  questions  will  be  set  on — 
The  general  principles  of  commercial  law,  including 
the  law  of  bankruptcy. 
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Questions  of  a  more  advanced  character  on — 
Law  of  negotiable  instruments. 
Candidates  will  not  be  expected  to  quote  cases,  but 
will  be  expected  to  give  the  reasons  for  their  answers. 

POLITICAL    ECONOMY. 

Preliminary  Examination. 

Definition  of  political  economy ;  its  relation  to 
other  studies. 

Analysis  and  definition  of  its  leading  notions : 
utility  and  value,  wealth  and  capital,  competition 
and  free  contract,  exchange  and  market. 

The  requisites  of  production. 

Division  and  organisation  of  labour  :  capitalistic 
production,  and  the  different  functions  of  capital. 

Increasing  and  diminishing  returns. 

Normal  and  market  values. 

Theory  of  the  distribution  of  wealth :  rent,  in- 
terest, and  earnings  under  perfect  competition. 

Actual  distribution  of  wealth :  wages,  profits  and 
rents,  trades  unions,  relations  of  employer  and  em- 
ployed. 

The  functions  of  money. 

The  principles  of  currency,  treated  in  an  ele- 
mentary manner. 

Final  Examination. 
The  theory  of  value. 

The  principles  of  money  and  currency  generally. 
Credit. 
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International  trade. 

The  theory  of  the  foreign  exchanges. 

The  economic  principles  of  banking. 

The  money  market. 

The  history  of  currency  and  banking. 

The  principles  of  taxation  and  public  finance. 

PRACTICAL    BANKING. 

Preliminary  Examination. 
Elementary  questions  on — 
Banking  :  its  nature  and  functions. 
Principal  features  distinguishing  the  various  classes 
of  banks. 

Definitions  of  banking  and  mercantile  terms. 
Banking  operations. 

Final  Examination. 

Questions  on  the  ordinary  practice  of  bankers  in 
regard  to — 

(a)  Cash  accounts. 

(b)  Bills  discounted. 

(c)  Advances. 

(d)  Deposit  of  valuables. 

The  connection  between  a  country  bank  and  its 
London  agent. 

The  Bank  of  England :  its  relation  to  Govern- 
ment, the  banks,  and  the  public. 

Issue  of  notes — England,  Scotland  and  Ireland. 

Banking  investments. 
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Advances  upon  securities. 
Exchanges. 
Commercial  crises. 

ADDITIONAL  AND  VOLUNTARY  SUBJECTS. 
FRENCH. 

Preliminary  Examination. 

The  preliminary  examination  will  comprise  the 
translation  from  French  into  English  of  G.  Guizot's 
Alfred  le  Grand  (Hachette's  edition,  with  notes), 
of  simple  passages  and  letters,  some  questions  in 
grammar,  and  elementary  questions  relating  to  the 
French  decimal  system. 

Final  Examination. 

The  final  examination  will  comprise  the  transla- 
tion from  French  into  English  of  (1)  Victor  Hugo, 
Extraits,  edited  by  H.  Lallemand  (Hachette's  edi- 
tion, with  notes),  and  (2)  J.  G.  Courcelle-Seneuil's 
Les  Operations  de  Banque  (seventh  edition,  by  A. 
Liesse),  eight  francs  (Librairie  Gillaumm  et  Cie., 
rue  Kichelieu  14,  Paris),  and  also  the  translation  from 
English  into  French  of  unseen  paragraphs  and  a 
business  letter 

GERMAN. 

1.  Translation  from  German  into  English  of  Oliver 
Cromwell,  pages  36-93,  in  Pauli's  Robert  Blake  and  0. 
Cromwell. 
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2.  Translations    from   German    into   English    of 
pages  19-26  and  81-93  in  Pressinger's  German  Com- 
mercial Header. 

3.  Translation  from  German  of  an  easy  piece  of 
"unseen  ". 

4.  Questions  in  German  grammar,  which  must  be 
answered  in  German  handwriting. 

5.  Translations  into  German  of  a  few  easy  sen- 
tences. 


CHAPTEK    III. 

FORMS  OF  MONEY. 

IN  a  bank  by  the  term  money  is  meant  coin,  but 
there  are  other  documents  used  and  known  as 
"  cash  articles "  which  perform  the  same  work  as 
actual  coin.  We  shall  therefore  describe  all  docu- 
ments which  are  used  in  a  bank  for  the  purpose 
of  transferring  capital  from  one  person  to  another. 
It  must,  however,  be  understood  that  although  docu- 
ments are  used,  it  is  always  on  the  understanding  that 
if  necessary  payment  shall  be  made  in  actual  coin. 

'  We  have  in  this  country  a  gold  currency,  the 
sovereign  being  the  basis  of  exchanges.  The  weight 
of  the  sovereign  is  123'27447  grains  of  English 
standard  gold,  there  being  one  part  of  alloy  to 
eleven  parts  of  fine  gold.  From  the  weight  of 
the  sovereign  we  get  the  Mint  price  of  gold,  viz., 
£3  17s.  10£d.  per  oz. 

Both  silver  and  copper  coins  circulate,  but  are 
known  as  token  money,  because  they  represent 
fractions  of  gold  coins  and  are  not  intrinsically 
worth  their  value.  Silver  coins  are  a  legal  tender 
for  40s.,  and  bronze  coins  for  Is. 

(17)  2 
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There  are  two  forms  of  bank  notes  in  circulation 
in  this  country,  viz.,  notes  issued  by  the  Banks  of 
England  and  Ireland,  and  notes  issued  by  English, 
Scotch,  and  Irish  banks. 

With  regard  to  the  notes  of  the  Banks  of  England 
and  Ireland,  they  are  a  legal  tender  in  their  respective 
countries,  but  their  issue  is  limited  by  Acts  of  Par- 
liament. The  holder  is  entitled  to  demand  coin  for 
them  on  presentation  for  payment  at  the  bank 
which  issues  them. 

The  notes  issued  by  English,  Scotch,  and  Irish 
banks  are  not  a  legal  tender,  but  form  a  useful 
circulating  medium  in  the  country. 

We  shall  now  treat  of  the  cheque,  which  is  the 
most  important  document  used  in  a  bank. 

The  early  bankers  of  this  country,  when  capital 
was  deposited  with  them,  gave  in  exchange  a  bundle 
of  notes,  but  in  course  of  time  this  system  was 
abolished  in  consequence  of  the  restrictions  placed 
on  their  issue. 

Instead  of  vissuing  notes,  the  amount  deposited 
was  recorded,  and  the  depositor  received  a  book  of 
forms  to  bearer  or  order  so  that  when  necessary  his 
capital  could  be  withdrawn.  As  these  orders  were 
numbered,  they  formed  a  check  on  the  banker's 
ledger,  so  they  were  at  first  called  "checks,"  but 
afterwards  the  term  "  cheque  "  was  adopted. 

A  cheque  is  legally  denned  as  a  bill  of  exchange 
drawn  on  a  banker  payable  on  demand. 
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When  a  cheque  has  two  parallel  transverse  lines, 
it  is  said  to  be  crossed,  and  can  only  be  paid  through 
a  banker. 

If  in  addition  to  the  two  lines  the  words  "not 
negotiable"  are  added,  the  holder  takes  the  cheque 
at  his  risk  in  case  of  any  defect  in  the  title. 

The  person  who  draws  the  cheque  is  called  the 
drawer,  and  the  person  in  whose  favour  it  is  drawn 
is  called  the  drawee.  In  addition  to  bank  notes 
and  cheques  we  have  bills  of  exchange,  which 
are  utilised  for  the  payment  of  debts.  Such  credit 
documents  are  received  daily  in  every  bank,  and  the 
work  connected  with  them  is  of  a  varied  character. 

Merchants  who  accept  bills,  usually  make  them 
payable  at  their  bankers,  and  consequently  are  paid 
at  maturity  in  the  same  manner  as  cheques.  Again, 
bankers  buy  bills  from  their  customers,  or  as  it  is 
called  "discount"  them. 

With  regard  to  the  latter  procedure,  we  shall  treat 
of  it  when  the  lending  of  the  resources  of  a  bank  is 
discussed. 

A  bill  of  exchange  is  denned  as  an  unconditional 
order  in  writing  addressed  by  one  person  to  another,  < 
signed  by  the  person  giving  it,  requiring  the  person 
to  whom  it  is  addressed  to  pay  on  demand,  or 
at  a  determinable  future  time,  a  sum  certain  in 
money  to,  or  to  the  order  of,  a  specified  person  or 
to  bearer. 

The  following  is  a  form  of  a  bill  of  exchange : — 
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"  £100.  "  LONDON,  1st  January,  1897. 

"  On  demand  (or  at  sight  or  at months 

after  date)  pay  to  my  order  the  sum  of  One  Hundred 
Pounds  for  value  received. 

"  WILLIAM  BROWN. 

"  To  Messrs.  JONES  &  Co.. 
"  Sheffield." 

The  person  who  makes  the  bill  is  called  the 
drawer,  and  the  person  to  whom  it  is  addressed  is 
called  the  drawee,  and  if  accepted  by  him  is  known 
as  the  acceptor.  As  bills  form  a  method  of  payment, 
they  pass  from  one  person  to  another,  or,  as  it  is 
termed,  are  negotiated.  When  this  occurs,  the  person 
before  delivery  signs  his  name  on  the  back,  and  is 
termed  an  indorser.  If  the  indorser  make  the  bill 
payable  to  another  person,  the  latter  is  known  as 
an  indorsee. 

Every  indorsement  on  a  bill  really  constitutes  the 
indorser  as  a  new  drawer,  and  the  indorsement  ad- 
mits the  signature  and  capacity  of  every  prior  party, 
so  that  every  indorsement  on  a  bill  is  an  additional 
security  to  the  banker. 

A  bill  of  exchange  requires  an  ad  valorem  stamp 
which  must  be  impressed  on  it.  The  duty  on 
inland  bills  of  exchange  is  as  follows : — 

Any  amount  on  demand  Id. 

Of  any  other  kind  and  promissory  note — 
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Not  exceeding  £5  -        Id. 

10       -  2d. 

25       -  3d. 

50       -  6d. 

75       -  9d. 

100       -  -        Is. 

and  for  every  additional  £100  or  fraction  of  £100,  Is. 
All  bills  must  be  presented  for  payment  by  the 
holder  on  the  day  they  fall  due ;  those  payable 
after  date  or  after  sight  are  allowed  three  extra 
days  ;  this  additional  time  is  called  "  days  of  grace  ". 
If  the  bill  is  not  presented  on  the  due  date  the 
drawer  and  indorsers  would  be  discharged. 

A  bill  is  usually  drawn  on  demand,  or  at  a  fixed  or 
determinable  time,  such  as  a  fixed  period  after  date, 
at  sight  or  after  the  occurrence  of  a  specified  event 
which  is  certain  to  happen. 

If  a  bill  is  not  payable  to  bearer,  the  payee  must 
be  named  or  otherwise  indicated  with  reasonable 
certainty,  and  if  it  does  not  contain  words  prohibiting 
transfer,  it  is  payable  to  the  person  named  or  to  his 
order  at  his  option. 

A  bill  is  payable  to  "  bearer  "  which  is  expressed  to 
be  so  payable,  or  on  which  the  only  last  indorsement 
is  an  indorsement  in  blank. 

A  bill  is  "  dishonoured  "  by  non-payment  when  it 
is  duly  presented  for  payment  and  payment  is  re- 
fused, or  cannot  be  obtained,  or  when  presentment 
is  excused  and  the  bill  is  overdue  and  unpaid. 


22  THE   WORK   OF   A   BANK. 

A  bill  is  "  discharged  "  by  payment  in  due  course 
by  or  on  behalf  of  the  drawer  or  acceptor. 

It  is  advisable  for  the  official  to  have  a  knowledge 
of  the  laws  of  cheques,  bills  of  exchange,  etc.,  and  he 
will  find  the  small  volume  published  by  Effingham 
Wilson  very  useful  for  that  purpose. 


CHAPTEK  IV. 

CURRENT  ACCOUNTS. 

THE  junior  clerk  on  commencing  his  career  in  a 
bank  becomes  at  once  cognisant  with  the  three 
principal  books  in  use,  viz.,  the  pass-book,  cash-book 
and  the  ledger,  and  also  with  the  documents  which 
are  entered  in  those  books,  viz.,  cheques  and  bills  of 
exchange. 

Possibly  the  first  work  undertaken  would  be  to 
write  up  pass-books,  that  is,  to  enter  the  receipts  and 
payments.  The  former  are  entered  from,  what  is 
known  as  credit  slips  or  dockets  which  are  made  out 
when  a  sum  of  money  is  paid  into  the  bank.  The 
payments  are  entered  from  the  cheques  and  bills  of 
exchange  which  form  the  medium  of  drawing  money 
by  a  customer  from  the  bank. 

Thus  we  have  credit  and  debit  entries  to  be  made 
in  the  three  books  already  mentioned. 

With  regard  to  the  terms  used,  the  junior  official 
will  find  that  by  money  is  meant  actual  coin,  and 
"  cash  articles "  are  bills  and  cheques  sent  out  for 
collection. 

Instead  of  the  term  adding  an  account  it  is  usual 
(23)  " 
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to  say  to  "  cast"  the  same.  The  difference  between 
the  credit  and  debit  sides  of  an  account  in  the  ledger 
is  called  the  balance. 

The  collection  of  cheques  and  bills  payable  at 
other  banks,  or  of  bills  made  payable  at  the  place  of 
business  of  the  acceptor,  is  also  undertaken  by  the 
junior  clerks,  who  must  exercise  care  in  the  perform- 
ance of  this  duty. 

We  shall  now  consider  the  work  in  connection 
with  current  or  drawing  accounts,  which  are  so  called 
because  the  customer  is  continually  paying  in  and 
drawing  out  sums  of  money  in  order  to  carry  on  his 
daily  business. 

When  a  customer  who  has  been  properly  intro- 
duced opens  such  an  account  with  a  bank,  he  is 
supplied  with  a  cheque-book  containing  a  certain 
number  of  cheques  to  bearer  or  to  order,  and  also  a 
pass-book  which  is  a  complete  record  of  all  sums 
received  and  paid,  and  is,  in  fact,  a  copy  of  the  ledger 
account. 

The  customer  also  writes  his  name  in  a  signature- 
book,  so  that  the  bank  can  verify  his  signature  upon 
cheques  and  bills  of  exchange. 

There  are  two  forms  of  pass-book  as  follows,  viz. : — 

THE  LONDON  BANK  IN  ACCOUNT  WITH  MESSRS.  JOHN  BROWN  &  Co. 
DB.  CE. 


To  Cash   - 

£ 
90 

s. 
0 

D. 
0 

Ifi 
20 

6. 

0 

D. 

0 

DR. 
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MESSRS.  JOHN  BROWN  &  Co.  WITH  THE  LONDON  BANK. 

CB. 


To  Self     - 

£ 
20 

8. 

0 

D. 

0        By  Cash  - 

£ 

90 

B. 

0 

D. 
0 

In  the  first  example  given  the  bank  debits  itself 
with  cash  paid  in  and  credits  itself  with  cheques 
drawn. 

In  the  second  form  the  customer  is  in  account 
with  the  bank,  so  sums  paid  in,  are  credited  and 
sums  drawn  are  debited. 

Both  forms  are  correct,  but  when  the  first  is 
adopted  the  ledger  account  is  reversed,  viz.,  sums 
paid  in  are  posted  to  the  credit  side,  and  sums  drawn 
out  on  the  debit  side.  As  the  customers  are  the 
bank's  creditors,  cash  received  is  thus  posted  to  the 
credit  side  of  the  ledger. 

The  customer  is  also  supplied  with  a  book  of 
paying-in  forms,  which  is  as  follows : — 


£ 

8. 

D. 

£ 

s. 

D. 

Silver        

0 

0 

0 

Gold         

10 

0 

0 

10 

0 

0 

Bank  Notes        -                 

20 

0 

•0 

Country  Notes   ------- 

0 

0 

0 

London  Cheques 

60 

0 

0 

60 

0 

0 

90 

0 

0 
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The  separation  of  the  various  items  paid  in,  is  of 
great  importance,  because  it  facilitates  the  work  of 
the  bank.  For  example,  it  is  not  necessary  to  enter 
each  cheque  on  clearing  banks  in  the  cash-book,  but 
simply  the  total. 

The  "paying-m"  slip  can  be  utilised  for  posting 
in  the  cash-book  and  ledger,  but  in  some  banks  the 
cashier,  from  the  paying-in  slip,  makes  out  what  is 
known  as  a  credit  slip  or  docket,  which  is  a  form 
with  the  name  of  the  customer  and  the  amount 
received. 

With  regard  to  the  cash-books,  there  are  various 
forms,  because  in  some  banks  it  is  the  custom  to 
show  the  daily  receipts  and  payments  in  one  book. 

When  the  cash-book  is  a  record  of  receipts  and 
payments,  the  following  form  is  adopted  : — 

Received — 


Name. 

Amount. 

Cash  Articles. 

Notes. 

Money. 

£ 

8. 

D. 

£ 

8. 

D. 

£ 

£ 

s. 

D. 

and  the  debit  side  of  the  cash-book : — 
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Paid— 


Name. 

Amount. 

Amounts  paid 
over  Counter. 

Nos.  of  Notes. 

Money. 

£ 

s. 

D. 

£       s. 

1 

1 

D. 

£ 

8. 

D. 

The  two  columns  of  the  paid  side  for  amounts  are 
used  when  cheques  presented  by  other  banks  are 
paid  by  means  of  a  draft  on  a  clearing  banker. 
When,  however,  there  are  separate  books  for  cash 
received  and  paid,  a  form  similar  to  the  following 
would  be  used  for  the  receipts  :— 


Money. 

Note*. 

Name. 

Total  of  Credit. 

50 

£100     5/20     i 

J.  Brown  &  Co. 

450 

If  a  book  like  the  above  is  used,  the  numbers  of 
bank  notes  would  be  entered  in  a  note-book,  and 
particulars  of  drafts  in  a  waste-book. 

Another  form  of  received  cash-book  would  be  as 
follows : — 


Date. 

Name. 

Particulars. 

Bk.  Notes. 

Drafts. 

Coin. 

Total. 

J.  Brown  &  Co. 

56125   1/20 

£ 
20 

s. 
0 

D. 

0 

£ 
60 

s. 
0 

u. 
0 

1        : 
£      S.   D. 

10   0   0 

i     \ 

£ 
90 

£. 

0 

D. 

0 
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After  the  credit  slip  is  entered  in  the  cash-book  it 
is  given  to  the  ledger  clerk  for  entry  in  the  ledger. 

These  credit  slips  or  dockets  are  then  sorted  away 
in  alphabetical  order,  and  are  ready  for  entry  in  the 
customers'  pass-books. 

Thus  by  the  use  of  dockets,  we  get  a  check  upon 
the  entries  in  the  cash-book,  ledger  and  pass-book. 

In  a  London  bank  it  is  necessary  to  subdivide  the 
drafts  because  they  are  collected  through  different 
channels.  For  example,  the  drafts  may  consist  of 
cheques  on  clearing  bankers,  as  well  as  cheques  to 
be  collected  by  the  walk  clerks,  and  also  country 
cheques.  The  total  effects  are  therefore  handed  to  a 
clerk,  who  enters  them  in  the  goldsmiths'-book  or 
waste-book. 

This  book  is  ruled  as  follows : — 


Name. 

Total  Amount. 

Clear- 
ing. 

Walks. 

Bank  and 
Country 
Notes. 

Bank  of 
Eng- 
land. 

House  & 
Country 
Cheques. 

Money. 

£ 

s. 

D. 

The  advantage  of  this  book  is  clearly  seen,  because 
as  all  the  various  items  go  through  different  chan- 
nels, it  is  necessary  to  have  separate  entries  in  order 
to  check  the  totals  of  the  books  kept  for  Clearing, 
Walks,  Bank  Notes,  Bank  of  England,  etc. 
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This  book  is  also  of  great  assistance  in  the  work 
of  the  daily  balance  of  a  bank,  because  it  enables  the 
clerk  to  localise  the  error  if  a  wrong  entry  has  been 
made. 


THE  PAID  CASH-BOOKS. 

When  a  cheque  is  presented  for  payment  the 
cashier  enters  it,  in  a  supplementary  cash-book, 
which  gives  the  particulars  of  the  notes  and  money 
paid  in  exchange. 

The  book  is  ruled  as  follows : — 


Total. 

Name. 

Numbers. 

Amount  of 
Notes. 

Money. 

£ 
100 

8. 

0 

D. 

0 

J.  Jones  &  Co. 

56570/1 
2/5 

£ 
10 

s. 
0 

D. 
0 

£ 
90 

s. 
0 

D. 

0 

The  totals  of  the  received  and  paid  cash-book  are 
entered  into  the  day-book  or  journal,  which  we 
shall  describe  in  a  subsequent  chapter  ;  but  in  a  large 
London  bank  it  is  necessary  to  have  a  second  paid 
cash-book,  because  there  are  cheques  being  paid 
through  various  channels,  such  as  those  received 
from  the  Clearing  House,  cheques  received  for  the 
credit  of  customers'  accounts,  and  finally  cheques 
received  by  walk  clerks. 


30 


THE   WORK   OF   A   BANK. 


The  cheques  paid  over  the  counter  are  then 
entered  twice,  viz.,  into  the  cashier's  supplementary 
book  and  the  paid  cash-book. 

The  paid  cash-book  would  then  be  as  follows  : — 


Name. 

Goldsmiths'- 
Book. 

Walks. 

Paid  Cashiers 

£ 

S. 

D. 

£ 

S. 

D. 

£ 

S.        D. 

The  amount  of  cheques  paid  through  the  clearing 
would  be  added  the  next  day.  In  order  to  facilitate 
the  work  of  the  bank  two  sets  of  books  for  the  re- 
ceived cash-book,  goldsmiths'-book,  and  paid  cash- 
book  are  used  on  alternate  days. 

As  all  the  entries  in  these  books  are  checked  the 
following  morning  it  is  almost  impossible  to  work 
with  one  set  of  books,  which  are  required  daily  for 
two  distinct  purposes,  viz.,  entry  and  check. 

When  the  cheques  are  entered  in  the  paid  cash- 
books  they  are  given  to  the  ledger-keeper  for  entry 
and  then  cancelled. 

Finally  they  are  sorted  in  alphabetical  order  and 
subsequently  entered  in  the  pass-books. 

We  have  therefore  the  same  kind  of  check  upon 
the  entries  upon  the  paid  side  of  a  customer's  account 
as  on  the  received. 

An  additional  check  upon  the  entries  in  the  cash- 
books  and  ledgers  is  obtained  when  the  pass-books 
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are  examined.  This  is  done  by  a  clerk  checking  the 
entries  in  the  pass-book  with  the  ledger-clerk.  As 
the  entries  in  the  pass-books  are  made  from  the 
credit  slips  and  cheques  there  are  three  independent 
entries,  viz.,  in  the  cash-book,  ledger,  and  pass-book, 
so  that  mistakes  are  reduced  to  a  minimum. 


THE  LEDGER. 

We  have  described  the  various  books  in  which  are 
recorded  the  amounts  received  and  paid  on  a  cus- 
tomer's account,  and  now  it  remains  to  give  some 
account  of  the  ledger,  which  shows  the  exact  position 
of  each  current  account. 

There  are  several  forms  of  ledgers,  but  only  speci- 
mens of  those  generally  adopted  are  given. 

A  simple  form  would  be  as  follows : — 


JOHN  JONES  &  Co. 


Da. 


CB. 


1897. 
Jan.l 

To  Cash 

£ 
90 

8. 
0 

D. 

0 

£ 

s. 

D.     1897. 
Jan.  10  By  Self 

£ 
50 

8. 

0 

D.i 

1 

' 

S. 

The  inner  columns  are  used  for  the  weekly  or 
monthly  amounts ;  the  totals  are  at  the  end  of 
those  periods  extended  in  the  outer  columns  for  the 
purpose  of  checking  the  ledgers  with  the  cash-books. 

Another  form  of  ledger  would  be  as  follows  : — 
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Date. 

1897. 
Jan.  1 
,,10 

,,15 

Particulars. 

Debit. 

Credit. 

Credit  Balance 
unless  otherwise 
stated. 

By  Balance 
By  Gt.  Indian 
'  By.  Divid. 

To  Cash 

£ 
50 

B. 
0 

D 
0 

£ 
1000 

100 

8. 

0 
0 
0 

D. 

0 
0 

£ 
1000 

1100 
1050 

s. 
0 

0 
0 

D. 

0 

0 
0 

1100 

0 

If  the  account  is  debtor,  an  entry  to  that  effect  is 
made  in  red  ink.  When  this  kind  of  ledger  is  used 
the  balance  on  any  account  is  at  once  seen,  and  this 
is  very  convenient  when  they  are  daily  transactions 
consisting  of  a  large  number  of  entries.  Sometimes 
the  particulars  of  credits  and  debits  are  stated  in 
different  columns  as  follows  : — 


1897. 

Dr. 

Cr. 

Dr. 

Cr. 

Balance. 

£ 

8. 

D. 

£ 

8. 

D. 

£ 

s. 

D. 

Jan.  1 

Jones 

Cash 

20 

0 

0 

65 

0 

0 

45 

0 

0 

,,     6 

Cash 

100 

0 

0 

145 

0 

0 

,,     8 

Evans 

10 

10 

0 

134 

10 

0 

£30  10s. 

£165 

The  totals  of  debits  and  credits  in  this  case  are 
shown  weekly  under  their  respective  headings. 

When  interest  is  allowed  on  current  accounts,  it  is 
necessary  to  have  additional  columns  for  the  products, 
so  that  at  the  end  of  the  half  year  the  amount  of  in- 
terest can  be  calculated. 
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Date. 

Particulars. 

Debits. 

Credits. 

Dr. 
or 

Bal- 

No. 
of 

Debit 
Interest 

Credit 
Interest 

Cr. 

Dys. 

Products. 

Products. 

£ 

£ 

£ 

£ 

£ 

Jan.l 

Cash 

300 

Cr. 

300 

9 

2700 

„     10 

To  Cheque 

J.  Brown 

100 

Cr. 

200 

2 

400 

,,12 

J.  Smith 

100 

Cr. 

100 

3 

300 

„  15 

S.  White 

400 

Dr. 

300 

5 

1500 

,,20 

600 

Cr. 

300 

To  interest  to  date  at  5  per  cent.,  £1  10s. 

By  interest  on  credit  balances  at  2  per  cent.,  6s.  lOd. 

In  order  to  obtain  the  amounts  of  interest,  multiply 
the  product  by  double  the  rate  per  cent,  and  divide 
the  result  by  73,000. 

We  have  described  the  principal  books  used  with 
regard  to  the  current  accounts ;  all  other  books 
in  use  are  simply  of  a  subsidiary  nature.  For 
example,  the  clearing  books  are  in  reality  a  part 
of  the  received  and  paid  cash-books.  The  totals  of 
cheques  sent  to  the  Clearing  House  must  agree  with 
the  totals  of  clearing  in  the  waste-book  and  other 
books  which  have  separate  columns  for  clearing. 
Again,  the  totals  of  cheques  received  from  the  Clear- 
ing House  are  entered  in  the  paid  cash-book  and 
form  part  of  the  total  amount  paid  every  day.  It 
will  be  necessary  to  treat  separately  of  the  Clearing 
House  system,  when  the  books  in  use  will  be  de- 
scribed. 

It  has  been  already  stated  that  the  waste-book  is 
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subdivided  into  various  columns  showing  the  par- 
ticulars of  a  credit,  and  therefore  different  books  are 
required  for  the  separate  items.  For  example,  a 
book  is  kept  for  the  purpose  of  recording  all  cheques 
collected  by  walk  clerks,  and  this  book  must  agree 
with  the  total  of  the  column  in  the  goldsmiths'  book. 
In  a  similar  manner  the  bank  note-book,  Bank  of 
England  account  in  the  ledger,  cheques  on  the  bank, 
which  are  entered  in  the  paid  cash-book,  and  the 
coin-book  must  also  agree  with  the  columns  of  the 
goldsmiths'  book.  There  is  no  difficulty  with  regard 
to  all  these  subsidiary  books,  if  we  recollect  that  they 
are  simply  used  for  the  purpose  of  facilitating  the 
daily  balance  of  a  large  bank. 

Another  point  to  be  remembered  is  that  all  sums 
received  and  paid  must  be  entered  in  the  day-book, 
which  we  shall  describe  in  a  separate  chapter.  It  is 
of  no  importance  whether  there  are  a  great  number 
of  received  and  paid  cash-books,  if  we  recollect  that 
the  totals  must  be  summarised  in  the  day-book, 
which  is  in  reality  the  cash-book  of  the  bank 

Bank  book-keeping  does  not  differ  very  much 
from  that  of  a  merchant,  with  the  exception  that  in- 
stead of  dealing  in  various  kinds  of  goods,  the  bank 
deals  in  cash  in  a  variety  of  forms.  For  example,  a 
customer  is  credited  with  a  certain  amount  which 
is  represented  by  a  series  of  cross  entries,  such  as 
cheques,  notes  and  money.  The  total  of  the  effects 
received  must  agree  with  the  total  of  the  credits. 
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We  have  seen  that  the  work  is  subdivided,  and 
this  of  necessity  means  that  certain  clerks  are  re- 
quired to  perform  specific  duties.  Thus  cheques 
presented  for  payment  are  paid  by  the  paying  cashiers 
and  credits  are  received  by  the  receiving  cashiers, 
who  examine  the  credits  in  order  to  see  that  the  pay- 
ing-in  slip  is  correct. 

Cheques  not  paid  at  the  Clearing  House  must  be 
sent  out  for  collection,  and  this  work  is  done  by  the 
walk  clerks. 

Again  the  transactions  at  the  Clearing  House  are 
effected  by  clerks  known  as  "  clearers  ".  There  are 
in  addition  the  ledger  clerks  and  examiners ;  the 
former  entering  or  posting  in  the  ledgers  all  cheques 
to  the  credit  or  debit  of  each  account,  and  the  latter 
performing  a  most  important  work,  viz.,  checking  all 
the  entries  in  the  books  of  the  bank. 

In  every  bank  the  system  of  posting  from  the 
articles  themselves  is  a  check  on  the  various  entries. 
Thus  the  dockets  for  amounts  received  for  credits 
are  posted  or  entered  by  the  ledger  clerks  and  also  by 
the  pass-book  clerks.  Cheques  paid  are  also  used  as 
dockets  in  a  similar  manner. 

At  the  half-yearly  balance  all  the  current  and 
deposit  accounts  must  be  ruled  off,  and  the  debit  or 
credit  balance  shown. 

Customers  are  usually  requested  to  deposit  their 
pass-books  some  days  previous  to  the  30th  June  or 
31st  December  in  order  that  the  books  may  be 
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balanced  and  agreed  with  the  ledgers.  In  fact,  a 
complete  statement  of  everything  held  by  the  bank 
on  behalf  of  customers  should  be  shown. 

In  some  banks,  in  order  to  facilitate  the  work  of 
checking  the  ledgers,  the  various  credits  and  debits 
are  entered  in  skeleton  form  in  what  is  called  a  check 
ledger,  and  the  totals  of  this  ledger  should  agree  with 
the  received  and  paid  cash-books. 

A  form  of  a  check  ledger  would  be  as  follows  :— 


Name. 

Debits. 

Credits. 

£ 

s. 

D. 

£ 

3. 

D. 

100 

0 

0 

200 

0 

0 

50 

0 

0 

10 

0 

0 

200 

0 

0 

500 

0 

0 

350 

0 

0 

710 

0 

0 

1 

Previous  Day's  Balance 
Deduct  Debits 


-    £5000 

£5710 
350 

£5360 


The  daily  balance  of  each  ledger  is  therefore  shown 
and  the  totals  of  all  the  ledgers  are  summarised  in 
another  book  so  that  the  liabilities  of  the  bank  on 
current  accounts  are  shown.  If,  however,  an  Im- 
personal Account  is  opened  in  the  general  ledger, 
which  we  shall  consider  in  a  subsequent  chapter,  the 
same  results  would  be  shown. 


CHAPTEK  V 

THE  DAY  BOOK  AND  GENEEAL  LEDGER. 

THE  Day  Book  is  a  record  of  all  sums  received  and 
paid  during  the  day,  so  that  we  get  a  complete  record 
of  all  transactions  which  have  taken  place.  Thus 
money  lent  to  customers,  bills  discounted,  salaries, 
interest  on  loans,  etc.,  are  recorded  and  are  posted 
from  this  book  to  the  general  ledger. 

A  form  of  the  Day  Book  is  shown  on  the  next 
page  which  would  be  applicable  to  the  head  office  of 
a  bank ;  the  country  accounts  can  be  enlarged  to 
include  the  amounts  received  from  branches. 

This  form  should  be  carefully  studied,  because  it 
shows  every  transaction  which  has  taken  place 
during  the  day.  Thus  the  totals  of  the  received 
and  paid  cash  books  are  summarised,  and  all  the 
transactions  on  loan  account,  discount  account, 
etc.,  are  shown. 

In  connection  with  this  book,  we  have  the  General 
or  Impersonal  Ledger,  in  which  the  various  items 
are  posted,  and  thus  we  get  the  double  entry  system 
of  book-keeping. 

For  example,  if  a  bill  is  discounted,  the  customer's 
(37) 
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current  account  is  credited  and  the  account  of  bills 
discounted  in  the  General  Ledger  is  debited. 

The  daily  totals  of  the  received  and  paid  cash 
books  are  posted  under  the  heading  of  current  ac- 
counts, consequently  the  balances  can  be  agreed 
with  the  ledgers  if  they  are  kept  in  such  a  manner 
in  order  to  show  the  daily  balances. 

A  specimen  of  the  General  Ledger  is  given  on 
the  previous  page. 

There  is  no  difficulty  in  preparing  the  half-yearly 
balance  sheet,  because  the  General  Ledger  contains 
the  necessary  information  ;  the  various  accounts, 
such  as  current  accounts,  deposit  accounts,  interest, 
salaries,  discounts,  rent  and  taxes,  supply  the  par- 
ticulars for  the  general  statement. 

The  Day  Book  also  acts  as  a  journal,  because  a 
transfer  from  one  account  to  another  can  be  made. 

Thus  if  a  customer  wishes  to  transfer  a  sum  of 
money  from  current  account  to  deposit  account  it 
can  be  effected  through  the  medium  of  the  Day  Book. 

The  notes  and  money  held  are  not  shown  by  a 
ledger  entry,  but  the  amount  is  brought  forward 
daily.  If  the  bank  requires  cash,  a  cheque  is  drawn 
on  the  Bank  of  England  for  the  amount. 

The  following  illustration  from  Gilbart's  Banking 
gives  some  idea  of  the  accounts  in  the  General 
Ledger. 

The  balances  are  usually  shown  quarterly  and 
half-yearly. 


THE  DAY  BOOK  AND  GENERAL  LEDGEE. 


41 


Balances. 
Dr. 

Title  of  Accounts. 

Dsdger 
folio. 

Balances. 
Cr. 

Amounts. 
Cr. 

& 

s. 

D. 

£ 

s. 

D. 

I.  Lodgment  — 

London  Current  Accounts 

Country  Current  Accounts 

Deposit  Receipts        ... 

Bills  Deposited  (in  London)      - 

Ditto  (from  the  Country)  - 

Notes  in  Circulation  - 

Credits  on  Agents      -        -        - 

II.  Investment  — 

Bills  Discounted  (in  London)    - 

Ditto  (from  the  Country)  - 

Past  Due  Bills  -        ... 

Government  Stock     ... 

Indian  Government  Stock 

Colonial  Government  Stock 

Loans  to  Customers  - 

Ditto  to  Brokers 

Interest  Account        ... 

III.  Expenditure  — 
Bank  Premises  - 

Rent           

Taxes         

•  Salaries     

Incidental  Expenses  - 

Law  Expenses           - 

IV.  Cash  Account  with  Branches  — 

Do.     B  

Do      C  - 

Do.     D  

V.  Proprietors'  Accounts  — 

Paid-up  Capital         ... 

Preliminary  Expenses 

Dividend  Account     ... 

Unclaimed  Dividends 

Surplus  Fund    - 

Profit  and  Loss          - 

Fund  for  Bad  Debts  - 

General  Account  of  Cash  - 
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The  amounts  would  be  the  totals  from  the  pre- 
vious quarter,  and  consequently  we  can  ascertain 
whether  the  business  is  progressive. 

In  connection  with  the  Day  Book,  we  have  the 
daily  balance  in  a  bank,  which  in  a  simple  form 
would  be  as  follows : — 

Cash  Book  last  night  -  £25,000  -  Paid  Day  Book          -  £20,000 
Received  Day  Book    -     40,000  -  Cash  Book  to-night  -     45,000 


£65,000 


£65,000 


It  would  be  impossible  in  a  large  London  bank  to 
make  the  final  entries  in  the  Day  Book  at  the  close 
of  day,  because  of  numerous  alterations  which  are 
made  in  consequence  of  cheques  being  paid  through 
the  Clearing  House,  and  therefore  a  trial  ticket  is 
made  out  as  follows : — 


DR. 


CB. 


£ 

s. 

,11 

£ 

s. 

D. 

Amount     of    Cash 

'i  Amount  of  Paid 

Book  (Money  and 

Cash  Books   - 

Notes) 

Discount     Cash 

Received  Cash  Books 

Book 

„        Discount    \ 

Clearing  Book  - 

Cash  Book/ 

Walks 

Money 

Notes 

Bank  of  England 

Cheques 

Cheques  Unpaid 

i 

The  above  shows  the  effects  held  when  the  balance 
is  struck  after  closing  hours. 
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The  Discount  Cash  Book  would  show  on  the 
received  side  the  bills  which  mature  and  also  loans 
paid  off.  On  the  paid  side  a  statement  of  loans 
granted,  and  bills  which  have  been  discounted. 

The  amount  received  for  bills  paid  at  maturity 
would  be  shown  in  the  amount  received  from  the 
Clearing  House  or  in  the  cash  balance  of  the  bank. 

The  Bank  of  England  does  not  receive  its  own 
cheques  at  the  Clearing  House,  but  delivers  to  the 
clearing  bankers  cheques  drawn  upon  it. 

In  order  to  agree  the  daily  balance,  all  cheques 
on  the  Bank  of  England  are  posted  to  an  account  in 
the  current  account  ledger  which  is  always  debtor, 
and  the  total  amount  of  this  account  must  be  in- 
cluded. Again,  the  cheques  from  the  Clearing  House 
may  be  omitted  from  the  trial  balance,  although 
included  next  day  when  the  final  trial  is  made. 
As  cheques  are  received  from  the  Clearing  House 
some  time  after  4  P.M.,  it  would  be  somewhat  late 
before  a  trial  could  be  made,  because  the  cheques 
require  to  be  sorted  and  entered  in  paid  clearing 
books  before  the  total  amount  could  be  ascertained. 

A  new  trial  is  made  the  next  morning,  when  the 
clearer's  difference  is  taken,  and  the  final  entries 
made  in  the  Day  Book. 


CHAPTEK  VI. 

DEPOSIT  ACCOUNTS. 

WHEN  money  is  left  on  deposit  with  a  bank,  it  is 
usual  to  issue  a  receipt  for  the  same  in  the  following 
form : — 

Bank. 

London,  1st  January,  1897. 

Deposit  Receipi.. 
No. 

Received  from  William  Evans  the  sum  of  One  hundred 
Pounds  for  three  years  to  bear  interest  at  the  rate  of  3£  per  cent, 
per  annum  for  that  period  only  from  1st  inst. 

Entd.  for  Bank 

Manager. 

From  the  above  form  it  is  seen  that  a  fixed  rate  of 
interest  is  allowed ;  but  the  London  banks  do  not 
follow  this  rule,  because  the  London  rate  is  a  varying 
one  dependent  upon  the  Bank  of  England  rate  of 
discount. 

All  sums  received  and  paid  on  deposit  account 
are  entered  in  a  day  book  ruled  as  follows  :— 
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Received. 

Paid. 

£ 

s. 

D. 

£ 

s. 

D. 

The  deposit  receipt  book  would  be  as  follows : — 


Date. 

Nnmber. 

Name  and 
Address. 

Amount. 

Interest 
Paid. 

Total  with 
Interest. 

Date  of 
Payment. 

£ 

s. 

IX 

£ 

S. 

D. 

£ 

s. 

D. 

The  amount  received  can  be  credited  in  the  usual 
way  through  the  cash  book,  or  by  means  of  an  entry 
in  the  day  book  or  journal. 

If  the  depositor  has  a  current  account  this  account 
is  debited  and  deposit  account  credited.  The  two 
entries  in  the  journal  would  be  as  follows  : — 

DR.  CB. 


To  Dej 

• 

>osit  Account  — 
John  Jones 

£1000 

By  Current  Account  — 
John  Jones 

£1000 

In  the  above  case  the  balances  of  the  deposit 
accounts  are  increased  and  current  accounts  corre- 
spondingly diminished. 

The  deposit  ledger  would  show  a  separate  account 
for  each  depositor. 
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JOHN  JONES. 


Date. 

Date. 

1897 

£ 

s. 

i). 

£ 

s. 

D. 

1897 

£ 

B. 

D. 

£ 

s. 

Jan.  9 

Credit 

Jan.  9 

Deposit 

1000 

0 

0 

Drawing 

Account 

1000 

0 

0 

The  outer  columns  are  used  for  extending  the 
amounts  either  monthly  or  half-yearly.  The  interest 
paid  is  either  a  fixed  rate  or  dependent  upon  the 
Bank  of  England  rate  of  discount  and  is  credited 
quarterly  or  half-yearly.  If,  however,  the  deposit  is 
withdrawn  at  a  short  period,  the  interest  is  paid  and 
shown  in  the  day  book. 

The  entries  would  also  be  shown  in  the  general 
ledger,  and  the  cash  in  hand  at  the  end  of  the  day 
would  be  diminished  by  the  amount  paid. 

If  the  depositor  has  a  current  account  the  interest 
is  credited  to  the  same,  and  the  interest  account  in 
the  general  ledger  debited 


CHAPTEK  VII. 

THE    CLEARING    SYSTEM. 

THE  importance  of  our  clearing  system  to  banking 
and  commerce  cannot  be  overestimated.  Large 
amounts  of  capital  are  transferred  from  one  bank  to 
another  by  a  system  of  exchange  without  the  inter- 
vention of  coin  or  bank  notes. 

A  large  proportion  of  cheques  drawn  in  this 
country  find  their  way  either  to  the  Clearing  House 
in  London  or  to  other  institutions  in  large  commer- 
cial centres  where  the  interchange  of  cheques  takes 
place  by  means  of  a  series  of  transfers. 

For  example,  a  bank  C  holds  cheques  upon  banks 
D,  E,  F,  which  have  respectively  cheques  upon  C. 
By  means  of  a  transfer  cheque  upon  a  given  bank 
at  a  central  establishment  the  differences  are 
paid. 

This  is  illustrated  as  follows  : — 


C. 

Cheques. 
£10  upon  D. 
15      „     E. 
30      „     F. 

D. 
Cheques. 
£5  upon  C. 
7      „     E. 
18      „     F. 

E. 

Cheques. 
£11  upon  F. 
8      „     D. 
6      „     C. 

F. 

Cheques. 
£12  upon  E. 
5      „     D. 
20      „     C. 

£55  £30  £25  £37 
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C.'s  ACCOUNT. 

Dr.  Cr. 

£5  D.  £10 

6  E.  15 

20  F.  30 

£31  £55 

In  the  above  case  Bank  C  has  to  receive  £55  and 
pay  £31 ;  the  balance  therefore  owing  to  C  is  £24. 
The  central  establishment  where  the  transfer  takes 
place  is  called  the  Clearing  House,  and  the  bank 
upon  which  transfers  are  made  is  the  Bank  of 
England. 

Each  bank  has  a  drawing  account  with  the  Bank 
of  England,  and  therefore  C's  account  is  credited 
with  £24. 

In  a  similar  manner  the  accounts  of  D,  E  and  F 
are  balanced. 

Cheques  on  clearing  banks  are  usually  entered 
separately  upon  the  "  paying-in "  slips,  so  that  the 
amount  of  the  cheques  can  be  at  once  entered  in  the 
clearing  column  of  the  waste  book,  and  then  the 
cheques  are  given  to  the  "  out"  clearers.  The  book 
kept  by  the  "out"  clearers  is  ruled  with  columns, 
and  at  the  top  of  every  column  or  columns  is  the 
name  of  every  bank  at  the  Clearing  House.  The 
same  process  is  being  carried  on  at  the  Clearing 
House,  where  the  "  in  "  clearer  receives  from  the 
banks  all  cheques  drawn  upon  the  bank  he  repre- 
sents. 

At  the  end  of  the  day  the  balance  is  struck,  and  if 
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the  bank  has  to  receive  any  amount  on  the  day's 
transaction  the  clerk  writes  a  green  ticket  as 
follows  : — 

SETTLEMENT  AT  THE  CLEARING  HOUSE. 


LONDON, 
1st  January,  1897. 

To  the  Cashiers  of  the  Bank 
of  England. 

Be  pleased  to  credit  our  account 
the  sum  of  £10,000  out  of  the 
money  at  the  credit  of  the  account 
of  the  clearing  bankers. 

£10,000. 

Seen  by  me, 

Inspector  of  the  Clearing 
House. 


BANK  OF  ENGLAND, 
1st  January,  1897. 

The  account  of 

bank  has  this  evening  been 
credited  with  the  sum  of  £10,000 
out  of  money  at  the  credit  of  the 
account  of  the  clearing  bankers. 

£10,000. 

For  the  Bank  of 
England. 


If  the  bank  has  to  pay  on  account  of  the  difference 
a  white  form  is  made  out  as  follows  : — 

SETTLEMENT  AT  THE  CLEABING  HOUSE. 

LONDON, 
1st  January,  1897. 

To  the  Cashiers  of  the  Bank 
of  England. 

Be  pleased  to  transfer  from 
our  account  the  sum  of  £10,000 
and  place  it  to  the  credit  of  the 
account  of  the  clearing  bankers 
and  allow  it  to  be  drawn  for  by 
any  of  them  (with  the  know- 
ledge of  either  of  the  inspectors 
signified  by  his  countersigning 
the  drafts). 

£10,000. 


BANK  OF  ENGLAND, 
1st  January,  1897. 

A  transfer  for  the  sum  of 
£10,000  has  this  evening  been 
made  at  the  bank  from  the  ac- 
count of  to  the 
account  of  the  clearing  bankers. 

For  the  Bank  of 

England. 
£10,000. 

This  certificate  has  been  seen 
by  me. 

Inspector. 


At  the  London  Clearing  House  there  are  three 
clearings  daily  in  order  to  facilitate  the  work  of  the 
banks. 
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The  first  one,  at  10' 30  A.M.,  is  for  the  purpose  of 
clearing  bills  due  and  payable  at  banks  which  are  re- 
presented at  the  house,  and  also  cheques  and  drafts 
received  too  late  on  the  previous  day. 

The  second  commences  at  12  noon  for  the  purpose 
of  clearing  country  cheques  which  are  paid  by  London 
agents. 

The  third  or  afternoon  clearing  commences  at  2*30 
and  closes  at  4  All  cheques  and  drafts  paid  in 
during  the  day  are  sent  to  be  cleared. 

With  regard  to  the  work  involved,  it  must  be 
remembered  that  all  the  "  out "  clearing  should  agree 
with  the  clearing  columns  of  the  waste  book,  and 
the  "  out "  clearing  books  must  also  agree  with  the 
"in  "  clearing  books  of  the  banks  at  the  house. 

In  the  same  manner  the  clearing  cheques  received 
from  the  house  should  agree  with  the  paid  cash  books 
at  the  bank,  and  also  with  the  "  out "  clearing  books 
of  the  various  banks. 

It  must  be  clearly  understood  that  clearing  books 
are  only  subsidiary  to  the  received  and  paid  cash 
books  of  every  bank. 

The  country  clearing  which  represents  cheques 
payable  in  the  country,  is  effected  in  a  similar  man- 
ner. The  balance  to  be  received  or  paid  on  this 
account  is  shown  on  the  daily  clearing  balance  sheet 
at  the  house. 

The  country  clearing  has  increased  enormously  in 
London  because  of  its  efficiency  and  saving  of  labour. 
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A  country  bank,  instead  of  sending  cheques  to  the 
various  banks  on  which  they  are  drawn,  forwards 
them  to  the  London  Agent,  to  be  cleared  through  the 
medium  of  the  Clearing  House.  When  the  cheques 
are  received  at  the  London  Bank,  it  is  necessary  to 
sort  them,  in  order  that  they  may  be  delivered  to  the 
banker  at  the  Clearing  House,  who  remits  them  for 
payment  to  those  banks  for  which  it  acts  as  London 
Agent. 

The  cheques  are  then  sent  by  each  bank  to  the 
various  country  banks,  and  are  paid  at  the  Clearing 
House  on  the  third  day  after  their  delivery. 

A  great  saving  of  labour  has  been  effected  in  recent 
years  by  the  use  of  Burrough's  registering  machines, 
by  which  the  amount  of  cheques  is  not  only  type- 
written, but  added  up.  Thus  the  clerk  at  any  time 
by  pulling  a  lever,  can  ascertain  the  amount  of  any 
number  of  cheques.  The  fatigue  necessarily  involved 
in  adding  or  casting  a  large  number  of  amounts  is 
obviated.  The  total  transactions  of  the  day  at  the 
Clearing  House  are  shown  as  follows  : — 
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Received  Clearing. 

Received  Country  Notes 
for  Collection  - 


Barclay  ... 

Lloyds    - 

London  and  Western 


£600 

£200 
100 
300 

£600' 


Morning  Clearing 

Bills      -        -  £5,000 
Cheques       -        -  10,000 

£15,000 

Received  Cash  Books      -   70,000 
Bank  of  England    -         -   15,000 


£100,000 


Paid  Clearing. 


Paid  Cash  Books    - 
Paid  Notes     - 
Returns  - 
Clearers'  Difference 


•£99,200 

400 

350 

50 


£100,000 


From  the  above  we  notice  that  the  two  sides  of 
the  account  balance,  which  is  effected  by  paying  or 
receiving  an  amount  from  the  Clearing  House.  We 
have  already  stated  that  each  bank  has  an  account 
at  the  Bank  of  England,  and  therefore  the  balance  is 
adjusted  by  a  debit  or  credit  entry.  In  the  account 
shown,  the  bank's  account  is  debited  at  the  Bank  of 
England.  The  country  bank  notes  paid  by  the  Lon- 
don agent  are  shown,  because  a  clearing  slip  is  given 
to  those  banks  which  present  them  for  payment,  and 
in  order  to  balance  the  account  the  amount  must  be 
shown  in  the  daily  transactions. 

It  would  be  almost  impossible  to  agree  at  once  the 


*  This  amount  is  included  in  the  Received  Cash  Books,  but  as 
clearing  slips  are  given  a  record  of  the  total  is  shown. 
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daily  work,  and  therefore  each  bank  has  a  difference 
account,  so  that  in  case  of  wrong  entries  the  daily 
balance  can  be  effected  by  a  debit  or  credit  entry. 
Of  course  this  difference  must  be  found  and  adjusted 
at  a  later  date. 

In  the  bank  the  work  of  the  clearing  is  done  by 
clerks  known  as  "  in  "  and  "  out "  clearers. 

The  "out"  clearer  receives  the  cheques  from  the 
received  waste  book  clerk  and  sorts  them  in  alpha- 
betical order  of  banks  on  which  they  are  drawn. 
The  cheques  are  then  entered  under  the  respective 
headings  of  each  bank  and  handed  to  another  clerk, 
who  delivers  them  to  representatives  of  the  banks 
at  the  Clearing  House.  If  the  "  out  "  clerk  wishes 
to  make  a  casting  of  a  certain  number,  he  reverses 
one,  which  is  a  notice  to  the  "  in  "  clearer  at  the 
house  that  a  casting  has  been  made.  This  of  course 
facilitates  the  work  of  agreeing  at  the  end  of  the  day, 
when  the  books  are  sent  to  the  house  for  that  pur- 
pose. 

In  the  same  manner  the  "  in  "  clearer  at  the  house 
receives  all  cheques  drawn  upon  his  bank,  and  enters 
them  under  the  respective  headings  of  the  banks 
which  deliver  them.  His  book  must  agree  with  the 
totals  of  the  banks  which  deliver  the  cheques,  and 
also  with  the  paid  cash  books  of  his  own  bank. 

Although  the  Bank  of  England  presents  cheques 
to  the  clearing  banks  at  the  Clearing  House,  the 
Bank  does  not  receive  cheques  drawn  upon  it.  The 
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London  Bank  therefore  sends  such  cheques  for  their 
credit  to  the  Bank  of  England  several  times  during 
the  day.  This  of  course  makes  a  great  difference  in 
the  amount  to  be  paid  at  the  Clearing  House,  and 
therefore  it  often  happens  that  the  banks  are  debited, 
whereas  in  reality  the  balance  would  be  on  the  other 
side  if  the  cheques  on  the  Bank  of  England  were 
included. 

For  example,  banks  A,  B,  C  and  D  might  show  a 
difference  of  £1,000,000  against  them,  but  the  same 
banks  have  sent  for  their  credit  at  the  Bank  of 
England  cheques  for  £1,000,000  ;  the  accounts  would 
therefore  be  adjusted  by  credit  and  debit  entries 
for  the  said  amount. 


CHAPTEK  Yin. 

BILLS  OF  EXCHANGE. 

BILLS  of  exchange  are  utilised  for  the  purpose  of 
payment  of  debts  due  from  one  person  to  another, 
and  consequently  a  large  number  of  commercial 
transactions  are  settled  by  means  of  these  credit 
documents.  As  a  natural  consequence,  we  should 
expect  to  find  them  negotiated  through  the  medium 
of  banks. 

They  can  be  divided  into  two  classes,  viz. :  those 
left  for  the  purpose  of  collection  and  those  which  are 
discounted,  that  is,  the  bank  purchases  from  the 
customer  such  bills  on  the  understanding  that  he 
pays  interest  for  receiving  the  amount  at  once 
instead  of  waiting  for  the  bills  to  become  due. 

It  is  usual  to  keep  the  two  classes  of  bills  separate, 
although  they  require  the  same  method  of  treatment. 
Bills  discounted  are,  however,  entered  in  the  loan 
and  discount  ledger,  so  that  the  total  amount  of  this 
particular  class  of  business  can  be  shown.  We  shall 
treat  of  these  bills  when  we  consider  the  lending  of 
the  resources  of  the  bank. 

With  regard  to  bills  which  are  remitted  from 
(55) 
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country  banks,  or  those  which  are  paid  in  for  the 
credit  of  customers'  accounts  and  designated  "  short " 
because  they  mature  in  the  course  of  a  few  days,  it 
is  necessary  to  enter  them  in  a  "  Bills  Eeceivable 
Book,"  which  is  a  record  of  the  amount,  name  of 
acceptor,  and  due  date  of  the  bill. 

From  this  remittance  or  bills  receivable  book,  the 
bills  are  credited  to  an  Impersonal  Account  in  the 
ledger  called  "  Bills  for  Collection,"  and  when  paid 
are  debited  to  this  account. 

Thus  the  process  at  the  maturity  of  a  bill  would 
be  that  bill  account  is  debited  and  the  customer's 
account  is  credited.  A  complete  check  on  the  ledger 
account  can  be  obtained  by  marking  it  off  from  the 
bills  themselves. 

Instead,  however,  of  bills  being  entered  in  a  Bills 
Keceivable  Book,  they  can  be  entered  direct  in  the 
Bill  Ledger.  Each  customer  who  forwards  bills  for 
collection  would  have  an  account  in  the  Ledger  as 
follows : — 


Date. 

When  due. 

Amount. 

Acceptor. 

Dr. 

Cr. 

Balance. 

£ 

50 
100 
200 

00000 

D. 

0 

0 
0 

£ 
350 

£ 
350 

8. 
0 

D. 

0 

The  totals  of  each  remittance  would  be  shown  in 
the  credit  and  extended  in  the  balance  column. 
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The  bills  are  then  entered  in  a  diary  or  journal 
which  has  a  separate  opening  for  each  day  of  the  year. 
The  diary  or  journal  would  be  as  follows : — 


Ledger 
folio. 

Name  of  Acceptor. 

Folio. 

Name  of  Customer. 

Amoun 

£ 

s. 

When  the  bills  are  paid  the  current  account  ledger 
folio  is  inserted  in  the  diary.  A  folio  number  is 
stamped  upon  each  bill  and  refers  to  the  page  in  the 
bill  ledger  where  it  is  first  entered. 

Thus  all  bills  received  either  from  town  customers 
or  country  correspondents  are  entered  in  these  books. 

The  total  amount  of  bills  held  is  shown  by  the 
impersonal  account  in  the  ledger  entitled  "  Bills  for 
Collection  ". 

The  daily  totals  of  bills  remitted  which  have  been 
credited  to  customers'  account  in  the  Bill  Ledger  are 
now  debited  to  this  account. 

A  corresponding  entry  of  the  totals  of  daily  pay- 
ments from  the  cash  book  is  made  as  follows :  Bill 
Ledger  Accounts  being  debited  and  the  "Bills  for 
Collection  Account "  being  credited. 

All  the  bills  are  sorted  away  in  cases,  so  that  at 
maturity  they  can  be  marked  off  against  the  diary  or 
journal,  and  presented  for  payment. 
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On  the  maturity  of  the  bills  they  are  credited  to 
the  customers'  account  in  the  ledger  from  the  diary 
or  journal,  and  are  also  entered  in  the  cash  book.  If 
paid  through  the  Clearing  House,  the  bank's  total 
would  be  increased  by  the  amount  of  bills  paid. 

Bills  payable  in  the  country  are  entered  in  a 
separate  diary,  and  are  sent  for  collection  a  few  days 
before  they  mature.  A  record  of  the  transaction  is 
shown  in  a  separate  book,  and  when  the  proceeds 
are  received,  the  customers'  account  must  be  credited 
in  the  usual  manner. 

The  bills  for  collection  book  would  be  as  follows  : — 


Folio. 

Acceptor. 

Place. 

Amount. 

Paid. 

Date. 

£ 

s. 

D. 

Another  book  is  necessary  in  recording  bill  trans- 
actions, and  that  is  the  overdue  bill  book. 

This  book  contains  particulars  relating  to  these 
documents. 


Name. 

Amount. 

Notarial 
Charges. 

Interest. 

Date  when 
Paid. 

£ 

8. 

D. 

£ 

8. 

D. 

£ 

8. 

D. 
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The  unpaid  bills  are  usually  re-presented  by  a  no- 
tary for  the  purpose  of  being  noted  or  protested  for 
non-payment.  If  paid,  the  notarial  charges  are  in- 
cluded in  the  amount  and  shown  in  a  column  ruled 
for  that  purpose. 

The  amount  of  unpaid  bills  is  debited  in  the  day 
book,  and  thus  forms  a  contra  entry  to  the  credit 
entry  made  from  the  diaries. 

As  the  bills  mature,  they  are  marked  off  against 
the  diaries,  and  it  would  be  almost  impossible  for 
bills  to  be  overlooked  at  maturity,  because  the 
amounts  are  entered  direct  into  the  cash  books,  and 
consequently  the  daily  balance  would  be  incorrect  if 
the  bills  were  not  presented  for  payment. 


CHAPTEE  IX. 

DISCOUNTS  AND  LOANS. 

THE  discount  of  bills  and  loans  to  customers  is  per- 
haps the  most  important  work  in  a  bank,  because 
the  prosperity  of  each  institution  is  largely  dependent 
upon  the  care  and  discretion  exercised  by  the  mana- 
ger and  directors  in  lending  the  resources  entrusted 
to  their  charge. 

Again,  the  profits  made  chiefly  consist  in  the 
amount  of  interest  received  on  borrowed  capital,  and 
are  also  dependent  in  some  degree  on  the  amount 
of  bad  debts  incurred  through  injudicious  loans  to 
customers. 

We  have  already  considered  what  books  are  re- 
quired when  bills  of  exchange  are  lodged  for  the 
purpose  of  being  credited  at  maturity. 

A  similar  set  of  books  is  used  for  bills  discounted. 
For  example,  they  are  entered  in  diaries  according  to 
dates  of  maturity  and  also  into  a  ledger. 

The  discount  ledger  is  as  follows  : — 
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Date. 

Acceptor. 

Date 
when 
Due. 

Date. 

Acceptor. 

Date 
when 
Paid. 

£ 

s. 

IX 

£ 

8. 

D. 

£ 

s. 

D. 

£ 

s. 

D. 

The  amounts  of  bills  discounted  would  be  entered 
in  the  day  book  and  the  interest  debited. 

In  order  to  provide  a  check  for  the  entries  in  the 
discount  ledger,  the  bills  are  also  entered  in  the  Dis- 
count Day  Book,  which  contains  a  full  description  of 
the  bills  similar  to  the  ledger.  When  they  mature, 
the  dates  of  payment  are  inserted  from  the  Day  Book 

Sometimes  the  bills  are  entered  in  another  book 
called  the  Acceptors'  Ledger.     In  this  book  a  sepa- 
rate account  is  opened  for  every  acceptor  to  bills  dis 
counted  by  the  bank,  so  that  the  amount  held  on  any 
particular  name  can  at  once  be  seen. 

This  ledger  is  very  useful,  because  it  can  check  the 
entries  in  the  discount  ledger. 

Where  the  transactions  are  large  on  loan  account 
a  separate  cash  book  is  used  for  all  discount  and  loan 
transactions. 

The  totals  of  this  book  are  carried  into  the  day 
book,  but  the  loan  entries  are  entered  in  reverse 
order,  because  when  a  loan  is  granted  some  account 
is  debited  in  the  discount  ledger  and  credited  in  the 
day  book  as  follows  : — 
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DISCOUNT  CASH  BOOK. 


Loan  paid  off  -        -        -     £600 
Bills  discounted — 
Paid      ....     2000 


£2600 


Loans,  granted  J.  Jones, 

on  demand        -        -    £500 
Bills  discounted       -        -    1000 


£1500 


DAY  BOOK. 

Discount  Cash  Book,  total  £2600  I  Discount  Cash  Book,  total  £1500 
J.  Jones —  I  W.  Brown — 

Loan  on  demand  -        -      500  |      Loan  paid  off        -  600 

The  amount  of  £2000  received  for  bills  discounted 
would  be  shown  in  the  total  cash  received  during  the 
day. 

For  example,  if  the  bills  are  payable  at  clearing 
bankers,  the  total  to  be  received  would  be  increased 
by  the  above  amount. 

Bills  discounted  for  customers  which  amount  to 
£1000  would  be  credited  to  their  accounts  in  the 
cash  books. 

All  loans  made  to  customers  are  entered  into  the 
discount  and  loan  ledger.  We  then  have  the 
customers'  account  credited  and  discount  ledger 
debited. 

In  connection  with  the  discount  of  bills,  a  record 
is  kept  of  the  names  which  appear  on  them  as  accep- 
tors or  indorsers. 

For  example,  a  book  would  be  kept  as  follows  : — 

JOHN  EVANS. 
Bill  discounted,  £500. 

Drawer.  .  Acceptor. 

William  Smith.  F.  Williams. 


Banker's  Report. — Respectable  I      Banker's  Report. — Large  capi- 
and  good  for  the  amount  named.  I  tal  and  highly  respectable. 
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By  means  of  these  reports  it  is  easy  to  see  at  a 
glance  the  methods  of  business  and  the  character  of 
John  Evans'  financial  transactions. 

Loans  are  made  on  different  kinds  of  securities, 
and  it  is  necessary  to  see  that  loans  are  properly 
secured.  If  on  bonds  to  bearer  it  is  usual  for  the 
borrower  to  sign  an  agreement,  which  may  be  as 
follows  : — 

" Bank. 

"  1st  January,  1897. 

"In  consideration  of  your  advancing  to  me  One 
hundred  pounds  on  loan  until  the  1st  July  next,  I 
deposit  with  you  £300  Chilian  5%  Bonds  as  col- 
lateral security  for  the  due  repayment  of  the  said 
loan  and  interest  at  the  rate  of  per 

cent,  per  annum,  or  at  such  rate  of  interest  as  may 
hereafter  be  agreed  upon ;  the  present  market  value 

of  the  said  securities  is  £ This 

value  during  the  continuance  of  the  loans  I  engage 
to  maintain,  and  if  the  market  price  of  the  said 
securities  decline,  I  hereby  agree  to  deposit  other 
approved  securities,  or  to  pay  off  a  proportionate 
amount  of  the  said  loan  before  its  maturity,  should 
you  consider  it  necessary. 

"Unless  I  am  able  to  fulfil  these  conditions,  I 
hereby  authorise  you  to  realise  at  any  time  the  said 
securities,  or  any  part  thereof ;  and  in  the  event  of 
the  loan  not  being  repaid  when  due,  I  authorise  you 
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to  deal  with  the  securities  as  you  think  desirable,  so 
as  to  repay  the  said  loan  or  any  part  thereof  with 
interest  and  expenses. 

"These  securities  are  to  cover  any  other  sum  or 
sums  of  money  which  I  may  at  any  time,  either 
alone  or  jointly  with  any  other  person  or  persons,  be 
indebted  or  liable  to  you  while  the  securities  or  any 
part  thereof  may  remain  with  you." 


6d. 


Stamp. 


If  shares  are  deposited  as  security,  the  usual  course 
is  to  transfer  them  into  the  name  or  names  of  the 
manager  or  other  head  officials  of  the  bank.  A 
majority  of  English  companies  accept  what  is  known 
as  a  "  common  "  form,  which  is  as  follows : — 

"I,  JOHN  JONES, 

of  Sheffield, 

in  consideration  of  the  sum  of  Five  Shillings 
paid  by  EDWABD  JENKINS 

of  Newcastle-on-Tyne, 

Gentleman, 
hereinafter  called  the  said  Transferee, 

"  DO  hereby  bargain,  sell,  assign  and  transfer 
to  the  said  Transferee : — 

of  and  in  the  undertaking  called  the 
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TO  HOLD  unto  the  said  Transferee     , 

Executors,  Administrators  and  Assigns, 
subject  to  the  several  conditions  on  which 

held  the  same  immediately  before  the 
execution  hereof ;  and  the  said  Trans- 

feree     ,  do  hereby  agree  to  accept  and  take  the 
said  ,  subject  to  the  con- 

ditions aforesaid. 

"AS  WITNESS  our  Hands  and  Seals,  this 

Day  of 

in  the  Year  of  our  Lord  One  Thousand  Eight 
Hundred  and  Ninety 


"Signed,  sealed  and  delivered  by  the  above-named, 
in  the  presence  of 

( Signature, 
"  Witness  to  sign  here.  -!  Address, 

[Occupation, 

"  Signed,  sealed  and  delivered  by  the  above-named, 
in  the  presence  of 

/  Signature, 
"Witness  to  sign  here. -<  Address, 

(Occupation, 

When  shares  are  transferred  at  a  nominal  con- 
sideration the  deed  must  be  impressed  with  a  10s. 
stamp,  but  when  the  consideration  exceeds  a  nominal 
amount  the  stamp  duty  is  as  follows : — 

5 
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Exceeds  £5  and  does  not  exceed  £10  -     Is. 

£10  „  £15          Is.  6d. 

£15  „  £20         2s. 

£20  „  £25  -     2s.  6d. 

£25  „  £50  -     5s. 

£50  „  £75          7s.  6d. 

£75  „  £100         10s. 

and  2s.  6d.  for  fractions  of  £25  up  to  £300,  and  then 
for  every  £50  or  fractional  part  thereof  5s. 

However,  it  may  not  be  considered  necessary  to 
transfer  the  shares,  and  in  such  cases  the  transfer  is 
stamped  with  a  nominal  consideration  of  10s.  per 
cent.,  and  duly  signed  by  the  transferor.  At  any 
time  the  bank  is  then  in  a  position  to  transfer  the 
shares  into  such  name  or  names  as  it  requires. 

Sometimes  a  loan  is  granted  against  the  guarantee 
of  some  other  person,  called  the  guarantor,  who  is 
required  to  sign  a  form  which  may  be  as  follows  :— 

"In  consideration  of  your  advancing  to  John 
Jones  the  sum  of  Five  hundred  pounds  for  three 
months,  I  hereby  agree  to  hold  myself,  my  executors 
and  administrators  responsible  for  the  due  repay- 
ment of  the  same  or  any  unpaid  portion  thereof, 
together  with  interest  at  the  rate  of  4  per  cent,  per 
annum,  and  I  undertake  to  pay  you  the  amount 
which  may  become  due  to  you  under  this  guarantee 
upon  your  demand  ". 

This  guarantee  should  be  impressed  with  a  six- 
penny stamp  at  the  Inland  Revenue  Office. 
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A  banker  may  have  customers  who  require  the 
loan  of  capital  in  order  to  pay  for  goods  purchased 
in  other  countries,  and  consequently  we  get  ad- 
vances made  upon  documents  representing  goods, 
either  on  board  ship  or  possibly  landed  at  some 
warehouse  previous  to  sale.  Of  the  first  kind  we 
have  Bills  of  Lading,  which  may  be  drawn  in  four 
parts,  viz.,  one  sent  by  the  ship,  the  second  sent 
by  post  to  the  consignee,  the  third  to  an  agent  or 
factor  of  the  shipper  in  the  same  country  as  the 
vendee,  and  the  fourth  is  retained  by  the  shipper 
Bills  of  Lading  represent  goods  shipped  to  another 
country,  and  the  master  of  the  ship  is  bound  to 
deliver  the  goods  to  the  first  person  who  presents 
the  said  documents. 

The  following  is  an  example  of  a  Bill  of 
Lading : — 

"  Received  in  apparent  good  order  and  condition 
from  the  Willis  Oil  Company,  to  be  transported  by 
the  good  steamship  Kaiser,  now  lying  in  the  port 
of  Xew  York  and  bound  for  Hull,  England,  with 
liberty  to  call  at  Gravesend  and  any  port  or  ports  to 
land  or  embark  pilots : 
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"  Thirty  (30)  barrels  lubricating  oil,  being  marked 
and    numbered  as     per    margin    shippers'    weight 
Agents.    *'  (quality,  contents  and  value  unknown),  and  to  be 
Line  of  Delivered  m  like  good  order  and  condition  at  the  port 
steamers.      of  jju}j  (Or  so  near  thereto  as  she  may  safely  get) 
unto   order    or    to   his   or   their   assigns.     Freight, 


primage  and  charges  to  be  paid  in  cash,  without  dis- 
30  Barrels  at      count,  on  the  said  goods   on  discharge  at  the  rate 

4s.  £6     0 


5prima"eo  6  °^  ^our  sniHmgs  sterling  per  barrel  as  per  margin, 
charges  £6~t>  delivered  with  primage  and  charges  as  per  margin. 
General  average  payable  according  to  York-Antwerp 
Kules,  1890.  And,  finally,  in  accepting  this  bill  of 
lading,  the  shipper,  owner  and  consignee  of  the  goods 
and  the  holder  of  the  bill  of  lading  agree  to  be  bound 
by  all  of  its  stipulations,  exceptions  and  conditions, 
whether  written  or  printed,  as  fully  as  if  they  were 
all  signed  by  such  shipper,  owner,  consignee,  or  holder, 
"  In  witness  whereof  the  master  or  agent  of  the 
said  ship  hath  affirmed  to  two  bills  of  lading  all  of 
this  tenor  and  date,  one  of  which  being  accom- 
plished, the  other  to  stand  void. 

"  Dated  m  New  York  this  first  day  of  October, 
1897. 

"JONES  &  SON, 

"  for  the  Master." 

The  Bill  of  Lading  contains  a  series  01  agreements 
respecting  the  liability  of  the  carrier  with  regard  to- 
the  goods. 
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A  bank  should  never  take  Bills  of  Lading  as  security 
without  their  being  indorsed  in  blank,  and  they 
should  be  accompanied  by  a  policy  which  insures 
the  goods  to  London  or  elsewhere.  A  great  number 
of  Bills  of  Lading  are  continually  received  in  the 
London  banks,  for  various  purposes. 

For  example :  Bills  of  Lading  are  remitted  to  a 
bank  with  instructions  to  deliver  the  same  against 
payment. 

Again  Bills  of  Exchange  are  received  with 
Bills  of  Lading  attached,  and  the  Bank  has  to  send 
them  to  a  foreign  country  where  they  are  given  up 
against  payment. 

Another  class  of  business  in  which  these  docu- 
ments are  utilised  would  be  as  follows :  A  Bank  in 
New  York  instructs  its  London  agents  to  open  a 
credit  in  favour  of  a  firm  in  Germany,  which  is  allowed 
to  draw  bills  upon  the  London  bank.  The  latter 
agrees  to  accept  the  said  bills  upon  the  production  of 
certain  Bills  of  Lading,  which  when  received,  are 
remitted  to  New  York  and  the  account  debited  for 
amount  paid.  As  London  is  the  financial  centre 
of  the  world,  a  great  number  of  transactions, 
similar  to  those  described,  are  continually  taking 
place. 

Another  illustration  as  to  Bills  of  Lading  forming  a 
part  of  banking  operations  would  be  as  follows : — 

A  merchant  in  Ceylon  has  purchased  some  tea  from 
the  grower,  and  in  order  to  pay  for  the  same  obtains 
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a  loan  from  a  bank.  The  tea  is  shipped  and  the  Bills 
of  Lading  are  held  by  the  bank  as  security. 

The  merchant  informs  his  agent  in  London  that 
he  has  drawn  a  Bill  of  Exchange  and  requests  the 
bank  to  deliver  the  Bills  of  Lading  on  payment  of  the 
amount.  When  the  tea  arrives  in  London,  the  im- 
porter instructs  a  broker  to  sell  it  at  public  auction, 
and  requests  the  Eastern  Bank  which  has  received 
the  Bills  of  Lading  from  its  Ceylon  branch,  to  deliver 
the  said  documents  on  payment  of  the  specified  amount. 
In  order  to  do  this,  the  broker  obtains  a  loan  from  his 
bank,  so  that  the  tea  is  now  vested  in  another  institu- 
tion. When  this  transaction  is  completed,  the  broker 
obtains  the  Bills  of  Lading  from  the  bank  in  order  to 
obtain  Dock  Warrants,  which  are  prepared  by  the 
wharfinger  or  warehouse  keeper  where  the  tea  has 
been  lodged. 

The  security  held  by  the  bank  is  now  represented 
by  these  Dock  Warrants,  which  we  shall  describe. 

Whenever  a  sale  of  the  tea  is  effected  at  public 
auction  or  otherwise,  the  Warrants  are  obtained  from 
the  bank  and  the  loan  paid  off.  This  form  of  bank- 
ing operation  would  be  similar  for  any  other  class  of 
goods  shipped  to  this  country. 

A  Dock  Warrant  may  be  defined  as  a  document 
which  is  the  evidence  of  the  title  of  any  person 
therein  named  or  his  assigns,  or  the  holder  thereof, 
to  the  property  in  any  goods,  wares  or  merchandise 
lying  in  any  warehouse  or  dock  or  upon  any  wharf, 
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and  signed  or  certified  by  or  on  behalf  of  the  person 
having  the  custody  of  such  goods,  wares  or  merchan- 
dise. 

The  Inland  Revenue  duty  upon  a  dock  warrant 
is  3d. 

A  Prime  Warrant  is  issued  when  only  one  warrant 
is  issued  for  the  whole  parcel  before  sale. 

A  Weight  Note  is  a  similar  document  to  a  warrant 
except  that  the  word  "  warrant  "  appears  on  one  and 
the  words  "  weight  note  "  upon  the  other. 

The  following  is  a  copy  of  a  Weight  Note  : — 

"  Warrant.  " Wharf. 

"  No. 

"  Lot. 

"  Weight  note  for  six  chests  of  Ceylon  tea  entered 

by Tea  Company  on  the  20th  August,  1897, 

and  declared  to  be  imported  in  the  steamship  India, 
Captain  Jones,  and  sold  by  W.  Eobinson  &  Son 
at  public  sale,  3rd  September,  1897,  subject  to  the 
following  conditions : — 

"  Prompt  6th  December,  1897. 
"  Rent   commences  7th   December,  1897,  and  all 
other  charges  from  the  date  of  the  warrant." 
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Customs 

.  engage 

Mark. 

Dock  Numbers. 

Landing 
Weights. 

to  deliver  to  
or  order  the  Warrant 

Cwts.    Lbs. 
6         4 

issued  by  the  Pro- 
prietors for  the  goods 
hereon  named  upon 
complying  with  the 

Tare     - 

1       26 

conditions  of  sale 
and  paying  the  bal- 

Customs Net 
Sale  Net      - 

4.3      6 
4.3 

ance  of  the  purchase 
money  on  or  before 
the  expiration  of  the 
Prompt. 

A  Warrant  for  the  above-mentioned  goods  having 
been  issued,  no  delivery  will  be  made  without  the 
production  of  such  Warrant,  and  this  Weight  Note. 
The  holder  is  entitled  to  the  Warrant  upon  complying 
with  the  conditions  of  sale. 

After  the  expiration  of  the  prompt,  this  Weight 
Note  will  be  of  no  validity. 

Weight  notes  are  not  issued  with  prime  warrants. 

The  prompt  is  the  date  upon  which  the  buyer  must 
tender  the  balance  of  the  purchase  money. 

When  warrants  are  deposited  as  security  for  loans, 
the  prompt  date  mentioned  thereon  must  be  carefully 
noticed,  and  if  the  date  is  past,  the  clause  with  re- 
ference to  the  Weight  Note  may  be  altogether  dis- 
regarded. The  Weight  Note  having  been  issued  no 
delivery  would  be  made  under  the  warrant  before  the 
expiration  of  the  prompt,  without  production  of  such 
Weight  Note. 

A  Delivery  Order  is  an  authority  to  obtain  goods 
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lodged  at  a  wharf  by  the  importer  and  must  be 
stamped  with  a  Id.  stamp. 

The  duty  on  a  delivery  order  must  be  paid  by  the 
person  to  whom  it  is  given,  and  should  be  presented 
without  delay  at  the  warehouse  in  order  to  obtain 
delivery  of  the  goods. 

The  dock  warrant  is  as  follows : — 

Wharf. 

1st  Jamtary,  1897. 

WARRANT 
for  Tea  sold  at  Public  Sale. 


Lot 


Rotations. 


Warehouse. 
160 


Customs. 
7640 


Ledger. 

Warrant  for  6  Chests  of  Ceylon] 

Tea  declared  by  the  Importers  J-Pekoe. 

to  be J 

Ship  Kintuek  from  Colombo. 

"Entered  by  C.  T.  Jones,  15th  July,  1897,  and 
sold  by  G-eo.  Brown  &  Co.,  1st  January,  1897.  De- 
liverable to  Geo.  Brown  &  Co., or  assigns  by 

indorsement  hereon.  Rent  commences  on 

at per  package  per  week  and  all  other 

charges. 

"  Prompt March,  1897." 

Observe :  A  weight  note  for  these  goods  has  been 
issued  and  no  delivery  will  be  made  under  this 
warrant  before  the  expiration  of  the  prompt  with- 
out the  production  of  such  weight  note.  The  pos- 
sessor of  the  weight  note  is  entitled  to  this  warrant 
upon  complying  with  the  condition  of  sale  and  pay- 
ing the  balance  of  the  purchase  money  as  expressed 


74 


THE   WOKE   OF  A  BANK. 


Clerk's 
Initials. 


il 
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I 


II 

%£ 


go 
cr1 
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on  the  weight  note  on  or  before  the  expiration  of 
the  prompt.  After  partial  deliveries,  this  warrant 
will  be  returned  and  the  bearer  thereof  entitled 
to  the  remainder  of  the  teas. 

When  the  warrants  are  lodged  at  the  bank  as 
security  for  a  loan,  the  merchant  signs  an  agree- 
ment as  follows  : — 

"In  consideration  of  your  advancing  to  me  the 

sum  of  Five  Hundred  Pounds  on  loan  until  the 

day  of. next,  I  herewith  deposit  warrants  for 

the  under-mentioned  goods,  which  are  insured  under 

policy  No in  the Office  for  £ until 

as  collateral  security  for  the  due  payment  of 

the  same  with  interest  at  the  rate  of per  cent., 

and  in  case  I  am  unable  to  pay  the  above-mentioned 
loan  and  interest  when  due,  I  hereby  authorise  you 
to  sell  the  said  goods  or  any  other  goods  of  which 
the  warrants  or  delivery  orders  may  be  substituted, 
either  by  public  auction  or  private  contract,  and  in 
such  lot  or  lots  as  you  may  think  fit,  and  out  of  the 
net  proceeds  to  pay  the  said  loan  and  interest  and 
any  other  moneys  then  due  to  you. 

"  I  hereby  engage  to  renew  the  aforesaid  policy  of 
insurance  when  necessary,  and  in  the  event  of  my 
not  doing  so,  I  hereby  authorise  you  to  insure  the 
said  goods  and  debit  me  with  the  premiums  thereon, 
and  to  repay  yourselves  out  of  the  proceeds. 

"  The  present  market  value  of  the  said  goods  is 

and  this  value  during  the  continuance  of  the  loan  I 
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engage  to  maintain,  and  in  the  event  of  the  market 
price  declining  I  hereby  agree  to  deposit  other  ap- 
proved security,  or  to  discharge  such  portion  of  the 
loan  as  you  may  require  ;  otherwise  you  are  at  liberty 
to  realise  in  the  manner  above  stated. 

"  This  security  is  to  cover   any  sum  or  sums  of 
money  in  which  I  may  be  indebted  or  liable  to  you, 

while  any  goods  or  warrants  or remain 

in  your  possession  and  either  on  joint  or  separate 
account." 


Stamp. 


Ship  Marks 
and  Numbers. 

Merchandise. 

Net  Weight. 

Price. 

Value. 

£ 

B.D. 

£ 

s. 

If  loans  are  granted  against  the  deposit  of 
title  deeds,  a  memorandum  of  deposit  is  signed, 
stating  that  the  deeds  are  deposited  as  security  for 
the  repayment  of  a  stated  sum,  and  also  for  any  sum 
or  sums  which  may  hereafter  be  left.  It  also  states 
that  the  depositor  will  undertake  to  execute,  when 
required,  a  legal  mortgage.  This  document  is  known 


DISCOUNTS   AND   LOANS.  77 

as  an  equitable  charge  and  requires  to  be  stamped 
Is.  per  cent.  If,  however,  an  equitable  mortgage  is 
effected,  the  deeds  must  be  stamped  at  the  rate  of 
2s.  6d.  per  cent. 

The  following  is  an  extract  from  the  Stamp  Act, 
relating  to  equitable  mortgages  with  deposit  of 
deeds : — 

"  The  ad  valorem  duty  chargeable  upon  a  mort- 
gage under  the  Stamp  Act  of  1870  shall 
cease  to  be  payable  upon  an  equitable  mort- 
gage effected  by  an  agreement  or  memorandum 
under  hand  only  relating  to  the  deposit  of  any 
title  deeds  or  instruments  constituting  or 
being  evidence  of  the  title  to  any  property 
whatever  (other  than  stock  or  marketable 
security)  or  creating  a  charge  on  such  pro- 
perty, arid,  in  lieu  of  such  duty,  every  such 
agreement  or  memorandum  shall  be  charged 
with  the  duty  of  one  shilling  for  every  one 
hundred  pounds  and  any  fractional  part  of 
one  hundred  pounds  of  the  amount  secured 
by  the  equitable  mortgage  ". 

An  equitable  charge  is  a  valid  document  and  the 
only  difficulty  in  connection  with  it,  is  that  the 
holder  may  be  obliged  to  institute  legal  proceedings 
in  order  to  get  completion  of  the  deed  of  mortgage 
which  the  depositor  agreed  to  execute. 

Of  course,  with  an  ordinary  mortgage,  no  further 
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action  would  be  necessary,  because  the  depositor 
has  already  executed  to  the  bank  a  mortgage  in  its 
favour. 

If  advances  are  made  on  the  security  of  Life 
Policies,  it  is  necessary  to  give  notice  to  the  In- 
surance Company  that  they  have  been  assigned, 
when  the  following  forms  would  be  used  : — 

"  To  the  Secretary  and  Directors 

of  the Insurance  Company. 

"  GENTLEMEN, 

"  Please  take  notice  that  by  an  instrument 

bearing  date 1897,  and  for  the  consideration 

therein  mentioned,  JOHN  THOMAS,  of. 

assigned  to  us  the  policy  of  assurance  for  £1000 
effected  on  his  life  in  the  above  company,  dated 
1st  July,  1897,  numbered  10,560.  An  acknowledg- 
ment of  the  receipt  of  this  notice  (for  which  I  enclose 
the  statutory  fee  of  5s.)  will  oblige. 

"For  the Bank, 

" Manager." 

The  person  who  deposits  the  policy  signs  the 
following  agreement : — 

"  To Bank 

"  Keferring  to  the  deed  of  assignment  of  the 
policy  set  out  in  the  schedule  below  this  day  exe- 
cuted by  me  in  your  favour,  I  hereby  agree  and 
undertake  in  consideration  of  the  moneys  due  from 
me  to  the  bank,  to  keep  the  premium  on  the  said 
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policy  duly  paid,  and  to  produce  the  receipts  for  the 
same  if  and  when  called  upon. 

"  The  schedule  referred  to 
£1000,  annual  premium  £30. 

"JOHN  THOMAS." 

This  document  must  be  impressed  with  a  6d. 
stamp. 

The  assignment  would  be  as  follows,  and  it  must 
be  stamped  with  the  ad  valorem  duty  which  depends 
upon  the  consideration  money. 

"I of. in  consideration  of 

the  sum  of do  hereby  assign  unto  A 

B the  two  several  policies  of  Assurance  for 

Five  Hundred  Pounds  each,  effected  on  my  life  with 

the Life  Assurance  Company,  dated 

1st  July,  1897,  and  numbered  respectively 

"As  witness  my  hand  and  seal  this day  of 

September,  1897. 

"  Signed,  sealed  and  delivered 

"  by  the  above-named 

"  in  the  presence  of " 


On  receipt  of  the  notice  of  assignment  the  Insur- 
ance Company  acknowledges  the  receipt  as  follows : — 

" Company. 

"  Policy  No 

"  SIB, 

"  I  beg  to  own  receipt  of  your  favour  of  the 

inst.,  intimating  that  by  an  instrument  bearing  date 
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July,  1897,  Mr assigned  the 

above  policy  to  you. 

"  We  have  duly  recorded  the  intimation  in  our 
books,  but  in  acknowledging  that  we  have  done  so 
no  opinion  or  admission  on  the  part  of  the  Company 
is  to  be  implied  as  to  the  validity  or  legal  effect  of 
the  deed. 

"  The  statutory  fee  of  5s.  is  to  hand." 

We  have  described  the  principal  documents  used 
when  securities  are  lodged  with  banks  for  the  due 
repayment  of  money  lent.  With  regard  to  others , 
such  as  loans  on  leaseholds,  ground  rents,  works, 
machinery,  mines,  the  documents  required  would  be 
somewhat  voluminous  and  are  therefore  omitted. 

Again,  loans  on  the  uncalled  capital  of  a  registered 
company,  or  upon  its  debentures,  would  require 
special  forms  prepared  by  the  bank's  solicitors. 

The  most  improtant  point  to  be  remembered  in 
connection  with  loans  and  advances  is  that  the 
security  offered  should  be  a  marketable  one  and 
capable  of  being  transferred  to  the  bank  without 
much  difficulty  or  expense. 


CHAPTEK  X. 

THE  AGENCY  OF  COUNTRY  AND  FOREIGN  BANKS. 

THE  London  Banks  act  as  agents  for  country  and 
foreign  banks,  so  that  every  banking  operation 
which  must  be  carried  out  in  the  metropolis  is 
effected  by  the  London  Agent.  Thus  country  bank 
notes  are  paid,  and  cheques  and  bills  payable  in 
London  are  collected  by  the  said  correspondent. 

The  transactions  are  somewhat  different  from  those 
we  have  already  described. 

In  order  to  give  some  idea  of  the  work  performed 
by  the  Agent  we  give  a  specimen  letter  from  a  coun- 
try bank,  which  is  usually  in  the  following  form  : — 

"  GENTLEMEN, 

"  We  wrote  to  you  on  the and  have 

since  received  your  letter  of  the  same  date. 

"  We  now  enclose  for  the  credit  of  the  Bank,  bills, 
etc.,  value  £10,000  and  notes  £500— total  £10,500, 
also  country  cheques  value  £12,000  for  our  credit. 

"  Please  honour  the  enclosed  list  of  drafts,  amount 
£5000,  and  acceptances,  amount  £2000,  as  per  lists 
enclosed. 
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"  Please  make  the  payments  as  stated. 
"Purchase  £5000  consols  in  the  name  of  John 
Steady,  of  High  Street,  Plymouth,  Gentleman,  and 
take  out  power  of  attorney  for  sale  of  £1000  West 
Australian  three  per  cent.  Stock  in  name  of  William 
Keen,  of  Penzance. 

"We  enclose  signature  of  Thomas  Jones,  whose 
drafts  to  the  extent  of  .£2000  we  wish  you  to  honour 
to  our  debit. 

"  Please  inform  us  as  to  the  position  and  means  of 
William  Jenkins  of  Southwark. 
"  We  are, 

"  Your  obedient  Servants, 
"  EVANS,  JONES  &  Co." 

The  London  Agent  would  reply  as  follows : — 

"  We  have  received  your  favour  of  yesterday's  date, 
enclosing  the  following  remittance  which  is  placed  to 
the  credit  of  your  account. 

Bank  Notes  £500 

Bills,  etc.     -        -  10,000 


£10,500 

also  country  cheques  for  clearing  £12,000. 

"A  statement  of  cash  received  on  your  account  is 
enclosed. 

"We  have  purchased  £5000  consols  in  name  of 
John  Steady,  and  enclose  the  broker's  note  as  well  as 
P/A  in  name  of  William  Keen. 
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"  We  note  your  instructions  with  regard  to  Thomas 
Jones'  drafts. 

"  We  are, 

"  Your  obedient  Servants, 

" Bank. 

" „ Manager . " 

From  the  above  letters  we  notice  that  the  corre- 
spondence should  be  concise,  but  at  the  same  time 
the  instructions  must  be  perfectly  clear. 

In  order  to  carry  out  the  work  connected  with  the 
agency  of  a  country  bank  it  is  necessary  to  have 
books  similar  to  those  in  use  for  current  accounts. 
Thus  the  cash-book  would  include  the  remittances 
daily  received  from  the  country  bank  for  its  credit, 
and  also  the  total  of  credits  received  over  the  counter. 
If  the  particulars  of  the  latter  are  entered  in  a 
supplementary  cash-book,  it  is  not  necessary  to  enter 
each  credit  separately  in  the  ledger,  but  simply  to 
post  the  total,  and  send  the  country  bank  a  daily 
statement  called  the  cash  account. 

The  country  banks  usually  issue  drafts  upon  the 
London  agent  either  on  demand  or  at  seven  days, 
fourteen  days  or  other  stated  periods. 

When  the  advice  sheets  are  received  the  parti- 
culars are  entered  in  the  Advice  Book  as  follows  : — 


Date. 

Drawee. 

When  Due. 

When  Paid. 

Accepted. 

Evans, 
No.  6500. 

14  Days, 

1st  March. 

1st  March. 

A 

100 
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As  the  drafts  mature  they  are  discharged  in  this 
book. 

The  London  Bank  also  accepts  bills  drawn  upon 
it  by  the  country  correspondent.  The  lists  are 
entered  in  a  separate  book,  and  when  accepted  a 
record  is  made  of  the  transaction. 

It  is  also  the  usual  practice  to  pay  bank  notes 
issued  by  country  banks  ;  the  issue  of  these  notes 
is  denned  by  what  is  known  as  the  Bank  Act  of 
1844.  Each  bank  is  allowed  to  issue  only  a  specified 
amount,  and  returns  of  the  amount  in  circulation 
must  be  made  at  Somerset  House.  When  such 
notes  are  presented  for  payment  in  London,  they 
are  entered  in  the  paid  note  cash-book.  If  pre- 
sented by  a  clearing  bank  a  clearing  slip  is  given  in 
exchange  and  the  amount  paid  through  the  clear- 
ing. The  notes  are  sent  daily  to  the  country  bank, 
and  are  usually  re-issued. 

All  stock  transactions  are  recorded  in  the  books 
kept  in  the  stock  department,  so  that  reference  can 
be  made  at  any  time  to  stocks  bought  and  sold  on 
behalf  of  country  banks. 

A  statement  of  the  cash  account  is  sent  daily  to 
the  country  bank,  because  amounts  received  must 
be  included  in  the  day's  transactions  of  the  said 
institution.  With  regard  to  the  work  carried  on  at 
the  country  bank,  it  would  be  similar  in  character 
to  what  we  have  already  described,  with  the  excep- 
tion of  the  account  in  the  Ledger  headed  "  London 
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Agent  Account"  being  kept  in  reverse  order  to  that 
in  the  books  of  the  Agent  who  is  debtor  to  the 
country  bank  for  cash  in  various  forms  remitted  for 
collection. 

London  banks,  also  act  as  agents  for  foreign  banks, 
and  naturally  the  work  in  this  capacity  is  of  a  dif- 
ferent character.  This  is  illustrated  by  the  term 
41  acceptances "  which  we  sometimes  find  in  the 
balance-sheets. 

The  Foreign  Bank  draws  bills  upon  the  London 
Agent,  and  the  latter  accepts  such  documents  when 
presented  for  that  purpose. 

The  following  is  a  specimen  of  a  foreign  bill : — 

"  BUENOS  AYRES, 

"1st  July,  1897. 
"£10,000. 

"  Ten  days  after  sight  pay  this  first  of  exchange 
(second  and  third  of  the  same  tenor  and  date  being 
unpaid)  to  the  order  of  John  Williams  &  Sons,  Ten 
thousand  pounds,  value  received,  and  charge  the 
same  to  account  of  as  advised. 

"Tnos.  BROWN  &  Co. 

41  To Bank, 

"London." 

The  London  Bank  accepts  such  bills,  and  as  they 
mature  debits  the  foreign  correspondent  with  the 
amount.  As  a  protection  in  case  the  correspondent 
is  not  able  to  meet  such  drafts  at  maturity,  or  if  it  is 
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not  intended  to  pay  the  amount  until  some  time 
after,  the  London  Bank  requires  approved  securities 
to  be  deposited  to  cover  such  advances.  In  a 
balance-sheet  it  is  usually  stated  that  the  accept- 
ances are  fully  covered  by  securities. 

Bills  drawn  on  London  are  a  very  important  factor 
in  the  commercial  transactions  of  the  world.  All 
goods  shipped  to  this  country  are  paid  for  by  means 
of  these  credit  documents,  and  vice  versd,  goods 
shipped  from  this  country  are  paid  for  by  bills  drawn 
upon  commercial  firms  abroad. 

Thus  we  have  two  sets  of  bills  in  constant  circu- 
lation, and  according  as  a  demand  or  the  reverse  is 
experienced  for  remittances  to  pay  for  goods,  we  get 
fluctuations  in  what  is  known  as  the  Foreign  Ex- 
changes. The  value  of  the  sovereign  expressed  in 
foreign  money  is  continually  fluctuating,  because 
although  gold  is  the  medium  for  settling  payments, 
yet  every  one  is  anxious  to  avoid  sending  it  and  pre- 
fers purchasing  bills  for  the  purpose  of  payment  of 
debts. 

The  subject  of  the  Foreign  Exchange  requires  care- 
ful study,  but  the  effect  of  fluctuations  is  shown  in 
the  work  of  a  bank,  which  varies  with  the  number  of 
transactions,  and  these  are  largely  dependent  upon 
the  trade  of  the  country. 


CHAPTEK  XL 

STOCK  DEPARTMENT. 

THE  work  of  this  department  consists  in  taking 
charge  of  the  securities  belonging  to  the  bank  and 
also  those  deposited  for  safe  custody  by  its  customers. 

In  connection  with  this  work  the  purchase  and 
sale  of  stocks  and  shares  are  effected  through  the 
bank's  stockbrokers. 

The  Investment  Ledger  belonging  to  the  bank 
would  have  a  separate  account  opened  for  each 
investment.  Thus  if  Cape  of  Good  Hope  four  and 
a  half  per  cent.  Bonds  were  purchased,  an  entry 
is  made  and  at  the  end  of  the  half-year  the 
value  of  the  Bonds  would  be  taken ;  the  difference 
between  the  purchase  price  and  the  market  price  is 
then  carried  to  an  account  called  the  profit  and  loss 
on  investments.  The  ledger  would  be  ruled  in  the 
usual  way,  with  an  extra  column  on  each  side  in 
order  that  the  interest  payments  may  be  shown. 
Thus  the  debit  side  would  be  debited  with  the  half- 
yearly  interest,  and  when  received  would  be  credited 
to  the  account  in  the  General  Ledger  of  "  Interest  and 
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Dividends  on  Investments  ".  The  credit  side  would 
be  credited  to  the  debit  of  cash  when  received. 

As  a  rule  the  market  value  of  an  investment  show- 
ing a  profit  is  not  taken  into  account  until  the  -stock 
is  actually  sold.  When  the  investment  forms  part  of 
the  Keserve  Fund  of  the  Bank,  the  usual  practice  is 
to  give  a  certain  fixed  value. 

With  regard  to  securities  belonging  to  customers, 
the  book-keeping  would  be  somewhat  similar  to  that 
used  for  ordinary  accounts.  Thus  the  Day-Book 
would  show  the  daily  transactions  of  securities 
received  and  delivered.  The  Bond-Ledger  would  give 
full  particulars  of  the  securities  lodged,  and  be 
kept  on  the  same  principle  as  a  current  account 
ledger. 

The  ledger  would  be  as  follows  : — 


Date. 

Numbers  of 
Bonds. 

Name  of 
Bonds. 

Amount. 

Date  when 
Delivered. 

Amount. 

Balanc 

£ 

8. 

D. 

£ 

s. 

D. 

£ 

s. 

When  inscribed  stocks  are  purchased  for  customers, 
it  is  customary  to  keep  a  record  of  the  particulars  of 
each  transaction  in  books  kept  for  that  purpose. 

As  an  illustration  we  may  take  the  Consol  Book, 
which  gives  particulars  relating  to  that  stock  as 
follows  : — 


STOCK  DEPARTMENT. 
EDWARD  JENNINGS,  OF  LINCOLN,  GENTLEMAN. 


Date. 

Bought. 

Sold. 

Balance. 

Record  of  Powers 
of  Attorney. 

£ 

8. 

D. 

£ 

s. 

D. 

£ 

8. 

D. 

Similar  books  would  be  kept  for  other  stocks. 

In  order  to  obtain  dividends  on  stocks  inscribed  at 
tbe  Bank  of  England,  lists  must  be  prepared  from  the 
stock  books,  giving  the  full  name  of  each  stockholder 
and  the  amount  of  stock  held  by  him.  These  lists 
are  left  at  the  Bank  of  England,  some  time  before  the 
dividends  are  paid,  for  the  insertion  of  the  amounts 
of  the  dividend.  When  this  has  been  done,  the  lists 
are  returned  so  that  the  amounts  may  be  entered  on 
a  duplicate  list  from  which  customers  and  country 
accounts  are  credited  when  the  dividends  are  due. 

The  Bank  of  England  credits  the  bank's  account 
with  the  total  amount  of  the  dividends  when  due. 

This  method  of  payment  enables  the  Bank  to  avoid 
the  trouble  and  expense  of  printing  dividend  warrants 
for  each  stockholder,  and  this  is  of  great  importance 
when  we  consider  that  there  are  about  170,000 
accounts  in  Consols  alone.  Other  banks  which  act 
as  registrars  for  stocks  do  not  require  lists  to  be 
prepared  but  send  the  dividend  warrants  direct  to 
the  banks,  and  if  there  are  a  great  number  payable  to 
one  bank  only,  one  cheque  is  sent  accompanied  by  a 
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statement  showing  the  amount  of  stock  and  dividends 
due  to  each  shareholder. 

A  great  number  of  dividends  are  paid  by  railway 
and  other  companies  direct  to  banks,  which  is  a  great 
convenience  to  shareholders  who  have  banking 
accounts.  Thus  the  risk  of  receiving  warrants  and 
transmitting  them  to  the  bank  is  obviated. 

With    regard    to    bearer     securities     lodged    by 
customers  for  safe  custody,  the  coupons  attached  to 
bonds  and  debentures  must  be  collected  when  due. 
A  waste  book  is  kept  for  this  purpose  as  follows  :— 
INTEREST  DUE  IST  APRIL  ON  BRAZILIAN  FOUR  PER  CENT.  BONDS. 


Name. 

Amount. 

Dividend. 

Tax. 

Net 
Amount. 

£ 

s. 

D. 

& 

8. 

D. 

£ 

s. 

o. 

£ 

s. 

D. 

Wm.  Evans    - 

500 

0 

0 

10 

0 

0 

0 

G 

8 

9 

13 

4 

The  coupons  are  detached  and  the  total  amount  of 
stock  must  agree  with  the  entries  in  the  Stock  Ledger. 
When  the  cheques  for  dividends  are  received,  the 
various  accounts  are  credited  by  means  of  credit 
entries  in  the  Cash  Book. 

The  entries  are  compared  with  those  of  the  pre- 
vious half-year,  and  then  by  adding  or  deducting 
the  amount  of  stock  received  or  delivered  during  the 
above  period  we  get  a  check  on  the  balance  held. 
The  coupon  work  during  the  months  of  June  and 
December  is  very  considerable,  because  the  interest 
payments  are  usually  made  in  January  and  July. 


CHAPTER  XII. 

THE  KEGISTBATION  DEPARTMENT. 

IN  recent  years  the  London  banks  have  undertaken 
the  registration  of  stocks  and  shares.  The  Bank  of 
England  formerly  was  the  only  bank  which  managed 
the  transfer  and  payment  of  dividends  on  stocks.  The 
Government  considered  it  advantageous  that  the  Bank 
of  England  should  undertake  the  entire  management 
of  the  National  Debt  in  order  to  be  relieved  of  the 
responsibilities  attached  thereto.  When  we  consider 
that  the  National  Debt  amounts  to  about  £588,000,000 
we  can  form  some  idea  of  the  magnitude  of  the  work. 
In  course  of  time  our  Colonies  wish  to  fund  their 
debt  and  then  other  banks  undertook  the  management 
of  stocks  in  the  same  manner  as  the  Bank  of  England. 

There  are  two  forms  of  registration,  viz.,  what 
are  known  as  the  book  and  the  deed  systems.  In 
the  former  case  a  stockbroker  lodges  at  the  Bank  a 
request  to  transfer  stock  from  A,  a  seller,  to  B,  a 
buyer. 

The  ticket  is  as  follows  : — 

" Bank,    the day    of 189 

From 

£500  Victoria  four  per  cent,  stock  to 
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"  Examined Dr.  fo Cr.  fo Transfer 

by Posted  by Posted  by Book." 

If  correct,  the  clerk  copies  the  particulars  from 
the  ticket  into  the  transfer-book,  which  contains  a 
series  of  blank  forms  of  transfer. 

The  stockbroker  prepares  a  document  called  the 
stock  receipt,  which  contains  the  particulars  of  the 
transaction. 

The  form  is  as  follows  : — 

£4500 

Liverpool  Corporation  Stock  at 

99^ 


Transfer 
Days. 

Monday, 

Tuesday, 

Wednesday, 

Thursday, 

Friday. 

Holidays    j 
excepted. 


£3  10s.  per  cent. 


Received  this day  of 

,  1885,  of  John 

Jones,  hereinafter  called  the 
said  Transferee,  the  sum  of 
Four  thousand  four  hundred 
and  sixty-six  Pounds  five  shil- 
lings, being  the  consideration 
for  Four  thousand  five  hundred 
Pounds  Interest  or  Share  in  the 
Liverpool  Corporation,  £3  10s. 
%  transferable  at  the  Bank  of 
England,  and  all  my  Property 
and  Interest  in  and  Bight  to 
the  same  and  the  Dividends 
thereon  by  me  this  day  trans- 
ferred unto  the  said  Transferee. 


Witness  my  Hand, 


Witness, 


£4466    5    0 

Com,,.  5    12      6 


£4471  17    6 


The  seller  signs  the  book,  which  is  a  formal  dis- 
charge to  the  bank,  and  the  stock  receipt  is  handed 
to  the  broker,  who  delivers  it  to  the  buyer. 
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Each  transfer  is  a  perfect  deed  of  conveyance,  and 
from  the  transfer  book  the  particulars  are  copied 
into  the  Stock  Ledger. 

The  deed  system  of  registration  is  somewhat 
similar,  but,  instead  of  the  preparation  of  a  ticket 
and  receipt,  a  deed  of  transfer  is  prepared  similar 
to  the  form  mentioned  on  page  64.  When  this  is. 
signed  and  witnessed  by  the  transferor  and  transferee 
it  is  lodged  for  registration  with  a  certificate  re- 
presenting the  stock  which  has  been  previously 
issued  by  the  bank. 

No  transfer  is  registered  without  the  production 
of  this  certificate,  which  gives  full  particulars  of  the 
stock  held. 

The  particulars  of  the  transfer,  when  left  for 
registration,  are  copied  into  the  Transfer  Kegister, 
which  is  as  follows :  — 


FROM  WHOM  TRANSFERRED. 

To  WHOM  TRANSFERRED. 

No. 

Date  of 
Transfer. 

Name 
and 
Address. 

Dr. 

Fo. 

Name 
and 
Address. 

Cr. 
Fo. 

Amount. 

Certificate 
sent. 

• 

£ 

8. 

D. 

With  the  exception  of  the  deed  and  certificate,  the 
two  systems  are  identical,  because  in  both  cases  the 
particulars  of  the  transaction  must  be  posted  in  the 
Stock  Ledger. 
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Date. 

Transfer 
No. 

From  whom 
Transferred. 

Dr. 

Cr. 

Balance. 

Record  of 
Powers  of 
Attorney. 

£ 

s. 

D. 

£ 

s. 

D. 

£ 

s. 

D. 

The  names  and  descriptions  of  the  stockholders 
are  entered  from  the  transfer  register,  and  the  Ledger 
is  kept  on  the  same  principle  as  a  current  account 
ledger. 

In  order  to  pay  the  quarterly  or  half -quarterly 
dividends  a  balance  is  struck  on  a  particular  night, 
either  a  fortnight  or  a  month  before  the  dividends  are 
due,  and  all  transactions  after  the  specified  date  are 
"ex-dividend  ". 

The  usual  method  is  to  balance  all  the  accounts 
in  the  Stock  Ledger  and  then  to  ascertain  whether 
the  total  amount  agrees  with  the  total  of  stock 
issued.  If  correct  the  particulars  are  copied  in  the 
Dividend  Book  as  follows  : — 


No. 

Name. 

Amount 
of  Stock. 

Dividend. 

Jan. 
Tax. 

Net 
Amount. 

By  whom 
Received. 

Date  of 
Payment. 

£ 

s. 

D. 

£ 

8. 

D. 

£ 

S. 

D. 

£ 

8. 

D. 
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The  interest  is  calculated  on  each  amount  of 
stock  and  of  course  the  totals  should  agree. 

When  this  has  been  done  the  dividend  warrants 
are  prepared  so  that  at  the  date  of  payment  they  can 
be  sent  by  post  at  the  request  of  the  stockholder 
to  his  registered  address,  unless  he  wishes  to  call 
at  the  Bank  and  receive  payment.  Some  banks 
forward  dividend  warrants  without  a  written  request 
from  a  stockholder  or  stockholders. 

When  the  book  system  is  used  the  Stock  can  be 
transferred  by  means  of  a  power  of  attorney,  which 
obviates  the  necessity  of  personal  attendance  in 
order  to  transfer  it. 

The  power  must  bear  a  10s.  impressed  stamp,  and 
must  be  executed  by  the  stockholder  or  stockholders 
before  two  witnesses,  who  must  add  their  addresses 
and  occupations. 

Powers  of  attorney  are  usually  in  favour  of  a  Bank, 
so  that  after  they  are  lodged,  the  representative  of 
such  bank,  who  is  personally  known,  attends  and 
makes  the  transfer  in  the  books. 

The  stock  receipt  is  then  given  to  the  broker 
acting  for  the  Bank  and  he  delivers  the  same  to  the 
buyer. 


CHAPTEK  XIII. 

CIRCULAR  NOTES  AND  LETTERS  OF  CREDIT. 

THE  issue  of  circular  notes  and  letters  of  credit  is  a 
great  convenience  to  those  who  intend  travelling 
abroad,  because  it  obviates  the  necessity  of  taking 
coin  or  notes,  and  it  is  also  somewhat  difficult  to 
change  cheques  in  foreign  countries. 

Circular  notes  are  addressed  to  correspondents  in 
French,  because  that  language  is  universally  known. 

rt Bank. 

«  No 

"  Lettre  de  Credit  Circulaire  pour  £10  sterling. 
"  Londres,  ce 18 

"  a  Messieurs  les  Banquiers 

designes  dans  nos  lettres  d'indication. 

"  MESSIEURS, 

"  Cette  lettre  vous  sera  remise  par  M 

dont  vous  trouverez  la  signature  dans  notre  Lettre 
d'indication  susdite.  Je  vous  prie  de  vouloir  bien  lui 
compter  sans  frais  quelconques  la  valeur  de  dix  Livres 

(96) 
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Sterling  au  cours  a  usance  sur  Londres  centre  sa 
Traite  ci-jointe  sur  cette  Banque. 
"  J'ai  1'honneur  d'etre, 

"  Messieurs, 
"  Votre  tres  obeissant  serviteur, 

" Gerant. 

" Secretaire.' ' 

On  the  other  side  : — 

" Bank, 

"  Londres, 

"£10 

"A  sept  jours  de  vue  prefix  payez  a   1'ordre  de 

M Dix  Livres  sterling,  valeur  re$ue 

"a 
"ce 18 " 

The  Circular  Notes  are  accompanied  by  a  Letter 
of  Indication  as  follows  :— 

"  Londres,  ce 18 , 

<;  MESSIEURS, 

"Le  Porteur  de  cette  Lettre,  M , 

pour  lequel  nous  reclamons  vos  attentions  est  muni 
de  nos  Billets  de  Change  Circulaires  pour  son  voy- 
age. Nous  vous  prions  de  lui  en  fournir  la  valeur 
sur  son  double  acquit  au  cours  du  change  a  usance 
sur  notre  place  et  san  deductions  de  frais. 

"Si  la  ville  ou  il  en  touchera  le  montant  n'a  pas 
de  Change  direct  sur  Londres  vous  voudrez  bien  en 
combiner  un  avec  la  Place  Cambiste  la  plus  voisine. 
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"  Vous  observerez  que  tout  Agio  sur  especes  d'or  ou 
d'argent,  et  tous  frais  extraordinaires  dans  le  cas  d'un 
remboursement  indirect  doivent  &tre  supportes  par 
le  Porteur  et  ne  peuvent  etre  a  notre  charge. 

"  Cette  Lettre  devant  accompagner  nos  Billets  Cir- 
culaires  doit  rester  dans  les  mains  de  leur  Porteur 
jusqu'a  leur  epuisement. 

"  Nous  avons  1'honneur  d'etre, 

"  Messieurs, 
"  Vos  tres  humbles  et  tres  obeissants  Serviteurs, 

" Gfoant. 

" Secretaire" 

The  Letter  of  Indication  must  be  produced  when 
a  Circular  Note  is  presented  for  payment  and  the 
holder  then  indorses  it.  The  person  or  firm  who 
pays  the  amount  must  see  that  the  signature  agrees 
with  that  on  the  Letter  of  Indication. 

A  Letter  of  Credit  is  somewhat  similar  to  circular 
notes,  but,  instead  of  payment  being  made  against 
notes  of  certain  specified  sums,  the  amount  paid  is 
recorded  on  the  back  of  the  said  Credit. 

Circular  notes  are  accepted  by  hotel-keepers  and 
others,  and  are  therefore  considered  more  useful  than 
Letters  of  Credit,  especially  in  towns  where  there 
is  no  foreign  correspondent  representing  the  bank 
which  issues  such  credits. 

The  form  of  a  Letter  of  Credit  would  be  as 
follows  : — 
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"  No. 


"£300  (amount  perforated). 

"  LONDON,  1st  January,  1897. 
"  GENTLEMEN, 

"  This  circular  letter  of  credit  will  be  pre- 
sented to  you  by  Mr.  Thomas  Brown,  and  we  request 
you  to  hold  at  his  disposal  the  sum  of  £300,  say  Three 
hundred  pounds,  and  to  pay  him  in  such  sums  as  he 
may  require.  Please  to  indorse  hereon  any  advances 
made  to  him,  and  to  draw  upon  us  at  sight,  which 
we  hereby  agree  to  accept.  This  credit  is  to  continue 
in  force  until  the  1st  July,  1897. 
"  We  remain, 

"  Your  obedient  servants, 

' ' Manager. 

' ' Secretary . ' ' 

The   reverse  side  of  the  Letter  of   Credit  is  as 
follows  : — 


Date. 

By  whom  Paid. 

Amount  Paid. 

Amount  in  Figures. 

£ 

6. 

D. 

As  a  protection  to  the  holder  the  Letter  should  be 
kept  separate  from  the  list  of  correspondents. 

The  usual  course  adopted  in  a  bank  is  to  open  an 
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account  in  the  Ledger  entitled  Foreign  Credit  Ac- 
count, and  when  a  Letter  of  Credit  is  issued  to  debit 
the  customer's  account  and  credit  the  foreign  credit. 
When  the  bills  drawn  against  the  credit  are  pre- 
sented for  payment  the  Foreign  Credit  Account  is 
debited  with  the  amount. 

As  there  is  always  a  demand  abroad  for  bills 
drawn  upon  this  country  the  foreign  correspondent 
is  able  to  make  a  profit  over  the  transaction  by 
the  variations  in  the  rate  of  exchange. 

A  London  bank  is  also  required  to  open  credits  for 
the  customers  of  foreign  banks  in  the  same  manner 
as  the  issue  of  Letters  of  Credit  already  described. 

The  following  would  be  an  example  :— 

"  BUENOS  AYEES, 

" April,  1897. 

" Bank, 

"  London. 

"  We  shall  be  obliged  by  your  placing  the  sum  of 
five  hundred  pounds  (£500)  at  the  disposal  of  Mr. 
John  Jones,  making  the  whole  amount  or  any  part 
of  it  available  to  him  at  other  places  if  desired.  This 
credit  to  remain  in  force  for  three  months  from  this 
date. 

"Please  debit  our  account  with  payments  made 
under  this  credit,  and  favour  us  with  your  accus- 
tomed early  advice  of  the  same. 
"  I  am, 

"Your  obedient  servant, 

" Manager. 


CIRCULAR  NOTES  AND  LETTERS  OF  CREDIT.  101 

Mr.  John  Jones  will  sign  as  follows  : — 


London  is  the  financial  centre  of  the  world,  and 
consequently  we  find  that  shipments  of  goods  from 
one  country  to  another  are  paid  for  by  means  of  bills 
drawn  upon  London. 

For  example,  a  merchant  in  Australia  is  an  im- 
porter of  goods  from  America,  and  wishes  to  pay  the 
buyer  who  resides  in  New  York. 

In  order  to  do  this  the  Australian  merchant  obtains 
from  the  Bank  what  is  known  as  a  "  Marginal 
Credit  ". 

The  Australian  Bank  informs  its  Agent  in  New 
York  that  a  credit  has  been  granted  in  favour  of  the 
American  firm,  which  is  allowed  to  draw  on  the  Lon- 
don Branch  provided  the  conditions  under  which  the 
credit  is  granted  are  complied  with.  The  margin  of 
the  bill  is  as  follows  : — 

"  We,  as   agents   of   the Bank,    hereby 

certify  that  A.  B.  has  complied  with  the  conditions 
of  a  credit  issued  by  that  bank  at  Melbourne,  No. 

dated  1st  January,  1897,  so  far  as  regards  the 

set  of  exchange  of  which  the  annexed  is  the  first,  and 
that  the  first  presented  bill  of  such  set  of  exchange, 
if  drawn  by  them  in  terms  of  the  said  credit  before 
1st  July,  1897,  for  £500,  payable  ten  days  after  sight, 

will  be   entitled  to  due  honour  by  the 

Bank,  provided  this  certificate,  as  annexed  to  such 
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bill,  be  presented  herewith  and  delivered  to  the  said 
Bank  in  acceptance  thereof." 

This  certificate  is  attached  to  the  bill,  which  is  as 
follows  : — 

"No £500. 

« New  York. 

" 1897. 

"  Ten  days  after  sight  pay  this  first  of  exchange 
(second  and  third  of  the  same  tenor  and  date  being 
unpaid)  to  the  order  of  W.  B.  &  Co.  the  sum  of  five 
hundred  pounds,  as  per  Melbourne  branch  credit,. 

No dated 

"To Bank, 

"London." 

This  is  a  good  illustration,  showing  how  banks  are 
utilised  for  the  purpose  of  settling  international  trade 
without  the  transmission  of  the  precious  metals  from 
one  country  to  another. 


CHAPTEE    XIV. 

BRANCH  RETURNS. 

WE  have  already  noticed  that  a  London  bank  sends 
daily  advices  to  those  banks  for  which  it  acts  as 
agent,  and  such  returns  are  necessary  because  it 
would  be  impossible  for  the  country  bank  to  show  a 
correct  statement  of  its  affairs  without  including  the 
transactions  in  London  on  its  behalf. 

With  regard  to  branch  banking,  the  relationship 
between  the  chief  office  and  a  branch  is  somewhat 
similar,  because  a  daily  statement  must  be  sent  to 
each  branch  showing  what  transactions  have  taken 
place.  This  is  shown  in  a  letter  of  advice,  which 
consists  of  a  series  of  debit  and  credit  entries  made 
on  account  of  the  branch.  Again,  a  very  important 
account  is  kept  at  the  branch,  which  is  an  impersonal 
one,  and  called  the  "Chief  Office  Cash  Account". 
This  is  opened  in  the  General  or  Impersonal  Ledger, 
and  shows  various  debit  and  credit  entries  of  which 
the  Chief  Office  requires  to  be  advised. 

This  procedure  is  similar  to  a  bank  acting  as  agent 
for  a  country  bank,  where  a  copy  of  the  Ledger 
Account  is  sent  at  stated  intervals.  In  addition  to 
(103) 
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the  cash  account,  the  branch  sends  a  daily  letter  of 
advice,  which  shows  the  chief  banking  operations 
that  have  occurred  during  banking  hours. 

For  example,  cheques  on  London  banks  and 
country  cheques  are  sent  to  the  Chief  Office  for  col- 
lection, and  also  a  statement  showing  what  the 
branch  has  done  and  what  it  requires  the  central 
establishment  to  do  on  its  behalf.  On  receipt  of 
such  advices  from  the  branches  at  the  Chief  Office 
the  various  entries  are  made,  either  debit  or  credit, 
and  it  must  be  remembered  that  every  branch  entry 
must  be  marked  off  in  due  course. 

It  is  the  duty  of  an  official  to  see  that  every  entry, 
whether  debit  or  credit,  should  in  course  of  time  be 
marked  off.  The  returns  from  a  branch  to  the  Chief 
Office,  whether  they  are  daily,  weekly,  monthly  or 
quarterly,  must  be  a  complete  record  of  all  impor- 
tant transactions. 

The  Day  Book  at  a  branch  should  be  kept  in  such 
a  manner  that  the  various  accounts  may  corre- 
spond with  those  kept  at  the  central  establishment. 

The  following  is  a  specimen  of  the  Day-Book,  and 
shows  the  classification  of  such  accounts ;  and  from 
this  book  the  various  entries  are  posted  in  the  General 
or  Impersonal  Ledger  as  already  described  in  a 
previous  chapter. 
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We  noticed  that  sometimes  the  credit  and  debit 
columns  of  the  ledger  are  in  reverse  order  to  the 
pass-book,  and  this  is  the  exact  relationship  between 
the  branch  and  chief  office.  The  various  entries 
when  received  are  made  in  reverse  order,  because 
the  chief  office  is  debtor  to  the  branch  for  sums 
received,  and  creditor  for  sums  paid.  It  must  be 
understood  that  the  Cash  Account  is  similar  to  a 
current  account,  except  that  the  branch  is  as  it  were 
the  customer  of  the  Chief  Office.  The  Pass  Book 
given  to  a  customer  resembles  the  Cash  Account 
sent  to  the  Chief  Office. 

The  Cash  Account  may  be  a  weekly  or  fortnightly 
one,  but  other  transactions  are  shown  in  the  daily 
letter  of  advice. 

If  we  analyse  the  Cash  Account  we  shall  find  that 
it  is  a  record  of  many  banking  operations. 

The  weekly  or  fortnightly  return  should  include  :— 

1.  A   debtor   and   creditor  statement  of  the  Im- 
personal or  General  Ledger  balances  at  the  date  of 
making  the  return. 

2.  An  abstract  of  transactions  or  a  statement  of 
daily  entries  on  some  of  the  most  important  accounts. 

3.  An  abstract  of  money  lent  and  deposited.     The 
former  would  embrace  loans,  discounts,  advances  on 
short  bills  and  overdrafts,  and  the  latter  the  current 
and  deposit  accounts. 

4.  A  list  of  overdue  bills  with  particulars. 

5.  Particulars  of  interest  and  commission  received 
and  paid. 
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6.  Abstract  of  the  Expenses  Accounts. 

7.  A   statement   of    debtor  balances   on   current 
accounts  with  particulars. 

8.  A  return  of  stamped  forms  of  drafts  and  also  the 
number  of  deposit  receipts  issued  or  cancelled  during 
week  and  the  balance  on  hand. 

One  of  the  returns  made  during  the  month 
should  show  the  number  of  accounts  opened  and 
closed. 

The  Chief  Office  sends  to  the  branch  the  cheques 
drawn  upon  it  and  paid  through  the  country  clearing. 
The  branch  account  is  therefore  debited,  and  these 
cheques  in  the  branch  books  would  be  credited  to 
chief  office  cash  account  and  the  several  accounts 
at  the  branch  debited. 

Cash  received  at  the  Chief  Office  for  the  credit 
of  a  branch  would  be  treated  as  follows :  branch 
account  being  credited  and  cash  account  at  branch 
debited.  It  is  usual  for  a  branch  to  send  Scotch 
and  Irish  cheques  and  bills  for  collection  due 
in  the  country  direct  in  order  to  save  time.  When 
this  is  done  the  transaction  is  completed  at  the  head 
office  by  means  of  debit  and  credit  entries. 

The  banks  which  receive  such  cheques  instruct 
their  London  agents  to  pay  the  Chief  Office  of  the 
branch. 

We  will  suppose  that  the  amount  received  at  a 
branch  during  the  day  consists  of  the  following  Cash 
Articles : — 
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£ 

Coin  -  4000 

Notes       -  6000 

Cheques  and  Bills    -         -         -       10,000 


20,000 

On  examination  we  find  that  the  cheques  and  bills 
which  formed  part  of  the  total  were  as  follows  : — 
Cheques   on   London    Clearing  £ 

Bankers    -  .  4000 

Cheques  on  Country  Banks      -          4000 
Bill  due  at  Birmingham  -  1000 

Bill  due  at  Manchester  1000 

JLO,000 

The  cheques  both  town  and  country  would  be  re- 
mitted to  the  London  office  under  the  heading  of 
cash  account  for  the  credit  of  the  branch,  and  when 
the  banks  at  Birmingham  and  Manchester  instruct 
their  London  Agents  to  pay  the  chief  office  of  the 
bank,  the  branch  would  be  duly  credited. 

When  bills  are  discounted,  the  customer's  account 
is  credited  and  the  account  in  the  general  or  im- 
personal ledger  entitled  Discounts  is  debited.  All 
bills  discounted  by  a  branch  are  sent  to  the  Chief 
Office,  and  when  due,  if  payable  at  the  said  branch, 
are  remitted  to  it  for  collection.  The  customer's 
account  is  then  debited  if  the  bill  is  accepted  by  him, 
and  Bills  Discounted  Account  credited. 
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If  a  branch  bank  discounts  a  bill  for  a  customer 
the  entry  would  be  as  follows :  bills  discounted 
would  be  debited  and  the  customer's  account  credited 
the  full  amount  and  debited  for  interest,  and  on  the 
other  side  interest  on  bills  discounted  credited. 

If,  however,  the  customer  requires  a  draft  on 
London  for  the  amount  received  by  discounting  the 
bill,  the  current  account  should  be  debited,  and 
London  Agent  credited. 

The  following  shows  the  transaction  : — 


£ 

8. 

D. 

£ 

s. 

Current  Account  — 

Bills  Discounted  A/c  — 

J.  Jones'  BUI  - 

100 

0 

0 

Jones,  4th  January 

100 

o 

Discount  Account  — 

Current  Account  — 

J.  Jones  - 

2  10|0 

Debit  J.  Jones 

2 

10 

London  Agent  A/c 

97 

10 

0 

J.  Jones- 

Draft  No.  1001  to  Jones 

Draft  in  London 

97 

10 

In  fact  the  Chief  Office  is  advised  of  every  im- 
portant transaction  which  takes  place  at  the  branch. 

At  the  end  of  the  quarter  the  profit  and  loss 
accounts  in  the  General  or  Impersonal  Ledger  are 
closed  and  the  chief  office  is  credited  and  debited, 
so  that  the  branch  begins  each  quarter  with  every 
profit  and  loss  account  in  the  ledger  balanced  by 
means  of  debit  and  credit  entries. 

This  is  effected  by  means  of  a  separate  opening  in 
the  Day  Book  after  the  usual  day's  transactions  are 
recorded.  The  following  is  an  example  of  such 
closing  entries  : — 
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Chief  Office  Cash  Account— 
Per  Discount  Account      -     55 
Per  Interest  on  Loans      -  550 


Bent  and  Taxes — 
Per  Chief  Office 

Expenses,  etc. — 
Per  Chief  Office 

Salaries  Account — 
Per  Chief  Office 

Interest  on  Deposits — 
Per  Chief  Office 


-  125 

-  50 

-  100 

-  100 
980 


Chief  Office  Cash  Account- 
Rent  and  Taxes        -        -  125 
Expenses-        -        -        -     50 
Salaries  Account      -         -  100 
Interest  on  Deposits         -  100 

Discount  Account — 
Transferred  to  Chief  Office   55 

Interest  on  Loans — 

Transferred  to  Chief  Office  550 


980 


The  branch  may  not  show  a  large  profit  on  the  re- 
turn made,  but  it  must  be  remembered  that  the  Chief 
Office  may  have  a  large  balance  on  its  behalf  and  can 
lend  the  same  at  interest,  or  can  utilise  the  capital 
at  another  branch  where  there  is  a  greater  demand 
for  loans. 

In  Scotland,  where  Cash  or  Credit  Accounts  are 
opened  on  the  security  of  guarantors,  a  quarterly 
return  is  made  as  follows : — 


Date 
when 
Granted. 

Name  and  Desig- 
nation of  Prin- 
cipal Obligant. 

Name  and 
Designation  of 
each  Security. 

Amount, 

Amount 
Due. 

Remarks. 

£ 

s. 

D. 

£ 

S. 

D. 
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Under  the  heading  "remarks,"  the  agent  reports 
fully  on  the  present  position  of  all  the  Obligants 
both  Principal  and  Securities. 

The  returns  from  a  branch  should  always  be  com- 
plete, so  that  the  Chief  Office  can  form  an  opinion 
as  to  the  working  and  position  of  the  branch.  This 
is  especially  the  case  with  regard  to  loans,  discounts 
and  overdrafts,  of  which  full  particulars  should  be 
given. 

When  we  remember  that  nearly  50  per  cent,  of 
the  assets  of  a  bank  consist  of  loans  advanced  to 
customers  in  various  forms,  we  can  understand  the 
necessity  of  the  care  required  in  order  to  prevent 
losses  being  made. 

The  transfer  of  money  from  one  branch  to  another 
or  to  the  Chief  Office  can  easily  be  arranged  by  means 
of  debit  and  credit  entries  through  the  Chief  Office 
Cash  Account.  In  the  daily  letter  of  advice  the 
branch  would  request  the  Chief  Office  to  make  the 
necessary  transfer  and  the  operation  would  be 
effected  through  the  Cash  Account.  The  branch 
would  at  the  same  time  advise  the  receiving  branch 
of  the  transaction,  so  that  the  necessary  debit  and 
credit  entries  can  be  made  in  the  books  of  such 
branch. 


CHAPTEK  XV. 

GENERAL  BALANCE  STATEMENT. 

WE  have  seen  that  banks  require  books  showing  the 
amounts  held  on  behalf  of  depositors  and  also  on 
what  is  known  as  current  or  drawing  accounts. 
Against  such  amounts  the  bank  holds  certain  assets 
such  as  Government  Stocks,  Foreign  and  Colonial 
Stocks,  bills  discounted  on  behalf  of  customers,  and 
loans  granted  on  approved  securities. 

However  in  addition  to  these  there  is  another  item 
which  appears  in  the  bank  books  and  which  is  known 
as  the  capital  of  the  bank. 

We  will  suppose  that  certain  people,  designated 
shareholders,  have  subscribed  capital  in  order  to  start 
the  business  of  banking.  It  is  necessary  that  books 
should  be  kept  showing  the  names  of  such  share- 
holders, and  when  shares  held  by  them  are  sold  in 
the  market  a  record  must  be  kept  of  the  transaction. 

A  register  is  kept  which  shows  : — 

1.  The  names  and  addresses  of  the  shareholders. 

2.  The  date  when  each  person  became  a  share- 
holder. 

3.  The  date  when  he  ceased  to  be  a  member.     An 
annual   return  must  be  made  to  the  Eegistrar   of 
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Joint-Stock   Companies    giving   the   following   par- 
ticulars, viz.  : — 

(1)  The  amount  of  the  capital  of  the  company  and 
the  number  of  shares  into  which  it  is  divided. 

(2)  The  number  of  shares  taken  from  the  com- 
mencement of  the  company  up  to  the  date  of  the 
summary. 

(3)  The  amount  of  calls  made  on  each  share. 

(4)  The  total  amount  of  calls  received. 

(5)  The  total  amount  of  calls  unpaid. 

(6)  The  total  amount  of  shares  forfeited. 

(7)  The  names,  addresses,  and  occupations  of  the 
persons  who  have  ceased  to  be  members  since  the 
last  list  was  made  and  the  number  of  shares  held  by 
each  of  them. 

A  set  of  books  similar  to  those  kept  in  the  [Registra- 
tion Department  must  be  used,  viz. : — 

1.  A  transfer  register    giving    particulars    when 
shares  are  transferred. 

2.  A  ledger  where  all  the  transactions  from  the 
transfer  register  are  recorded. 

3.  A  dividend  book  giving  the  particulars  of  yearly 
or  half-yearly  dividends  when  paid. 

In  addition  to  the  capital  of  the  bank  which  is 
partly  invested  in  Government  Stock,  there  is  also 
the  reserve  rand  which  represents  the  accumulated 
profits  of  previous  half-years.  This  reserve  fund  is 
usually  invested  in  Government  Stock  or  other  first- 
class  securities.  During  a  period  of  commercial  crisis 

8 


114  THE   WOEK   OF   A  BANK. 

or  panic,  the  advantage  to  a  bank  in  holding  a 
large  proportion  of  its  capital  and  reserve  in  good 
securities  has  proved  most  beneficial,  because 
on  several  occasions  recorded  in  the  history  of 
banking  the  only  realisable  stocks  have  been  Con- 
sols, and  Exchequer  or  Treasury  Bills. 

The  balance-sheet  can  be  divided  into  two  parts, 
viz. :  the  general  statement,  and  the  profit  and  loss 
account ;  the  first  showing  the  assets  and  liabilities 
of  a  bank,  and  the  second  the  result  of  the  half-year's 
operations. 

With  regard  to  the  assets  we  have  first  the  cash  in 
hand  and  at  the  Bank  of  England  which  varies  con- 
siderably. 

The  money  at  call  represents  capital  lent  to  bill 
brokers  on  the  security  of  first-class  bills  of  exchange 
or  government  stocks. 

The  investments  of  the  bank  are  the  next  item  in 
the  balance-sheet  and  consist  of  government  stocks, 
colonial  and  other  securities. 

It  is  usual  for  a  bank  to  take  its  investments  at 
cost  price  or  even  at  a  lower  value.  For  example, 
Consols  may  be  valued  at  90,  whereas  the  real 
value  at  the  present  time  is  about  110. 

This,  of  course,  is  an  additional  reserve,  because  if 
a  bank  held  £1,000,000  at  90,  the  balance-sheet 
would  show  only  £900,000,  whilst  the  real  value  is 
£1,100,000.  This  amount  of  £200,000  would  be  an 
additional  reserve.  Of  course,  investments  which 
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have  fallen  in  value  should  be  taken  at  the  market 
price,  and  the  debit  balance  carried  to  profit  and  loss 
account. 

The  amount  of  bills  discounted  and  the  totals  of 
loans  and  advances  would  be  shown  in  the  general 
ledger  as  well  as  in  the  Loan  and  Discount  Ledger. 

The  next  item  would  be  liabilities  of  customers  for 
acceptances,  and  this  must  be  stated  in  the  balance- 
sheet  because  the  bank  must  pay  such  acceptances 
at  maturity;  but  it  holds  marketable  securities 
against  the  same,  and  therefore  the  amount  is  shown 
on  both  sides  of  the  balance-sheet.  The  total  sum 
would  be  shown  in  the  acceptance  book,  which  records 
the  amounts  and  particulars  of  bills  drawn  upon  the 
bank  and  accepted.  The  last  item  of  the  assets  is 
the  bank  premises  account,  and  it  is  usual  to  write 
off  a  certain  amount  annually  so  that  the  value  in  the 
bank  books  is  considerably  below  the  market  value  of 
premises  belonging  to  the  bank. 

With  regard  to  the  liabilities,  they  can  easily  be 
ascertained  from  the  General  Ledger,  because  under 
the  headings  of  deposit  and  current  accounts  we  get 
the  half-yearly  balances. 

The  liabilities  on  circular  notes  and  letters  of 
credit  are  shown  from  the  foreign  credit  account. 

Although  the  bank  is  liable  for  these  credits,  it 
has  already  debited  the  current  accounts  for  the  total 
amount,  and  therefore  it  is  an  account  in  another 
form. 
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We  have  already  mentioned  the  Capital  and 
Eeserve  Fund,  which  are  accounts  in  the  General 
Ledger.  The  rebate  of  bills  not  due  is  part  of  amount 
of  interest  received  on  bills  discounted,  but  as  they 
have  not  matured,  only  a  part  of  the  interest  is  really 
earned,  and  therefore  the  item  forms  a  liability  in  the 
balance-sheet.  In  order  to  show  what  is  due  to  or 
by  the  bank  on  Interest  Account  it  is  necessary  to 
open  a  new  account  called  the  Adjustment  Account 
of  Interest.  Thus  all  interest  due  to  the  bank  on 
current  accounts  is  calculated  and  debited  to  Adjust- 
ment Account  of  Interest  and  credited  to  Interest 
Account.  In  the  same  manner  interest  due  by  the 
bank  on  deposit  and  rebate  on  bills  discounted  is 
credited  to  the  Adjustment  Account  and  debited  to 
Interest  Account,  and  the  balance  of  this  account  is 
carried  to  Profit  and  Loss  Account.  With  regard  to 
the  balance  of  Adjustment  Account,  it  is  necessary 
to  transfer  it  to  the  General  Balance  Account,  which 
shows  how  the  differences  have  been  adjusted. 

It  is  usual  to  carry  forward  a  sum  which  represents 
undivided  profits  in  order  to  meet  contingencies. 
For  example,  if  a  loss  is  made  during  the  half-year 
this  sum  may  be  utilised  for  the  purpose. 

The  balance-sheet  is  usually  in  the  following, 
form : — 
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CHAPTEK  XVI. 

INTEREST. 

WE  have  endeavoured  to  give  a  brief  outline  of  the 
work  in  a  bank,  but  it  would  be  incomplete  without 
reference  to  a  subject  which  plays  a  very  important 
part  in  connection  with  the  daily  routine,  and  that 
is  interest. 

This  subject  forms  the  most  important  theme  at 
every  bank  meeting,  because  the  profits  of  banks  are 
largely  dependent  upon  the  rate  of  interest  ruling 
in  the  market. 

Again,  the  daily  transactions  vary  considerably 
with  the  fluctuations  in  the  rate  of  interest.  When 
trade  is  active  there  are  more  banking  operations, 
and  this  is  reflected  in  numerous  alterations  in  the 
rate  of  interest. 

If  there  is  stagnation  in  trade  the  effect  is  soon 
felt  in  the  banks,  where  the  daily  work  is  considerably 
lessened,  and  when  we  consider  the  cause  and  effect 
of  fluctuations  in  the  rate  of  interest  we  shall  see  how 
it  affects  indirectly  the  daily  routine. 

Interest  is  defined  as  the  money  income  derived 
from  the  loan  of  capital,  but  another  term  is  fre- 
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quently  used,  especially  with  regard  to  the  loan  of 
money  on  bills  of  exchange,  viz.,  "discount,"  which 
is  the  difference  between  a  sum  of  money  due  at  a 
future  period  and  its  present  value,  or  a  deduction 
that  is  made  from  the  amount  of  a  debt  that  is  paid 
before  it  is  due.  The  amount  deducted  depends 
upon  the  value  of  money  or  what  we  term  the  rate 
of  discount. 

A  bank  does  not  deduct  discount  which  is  the 
interest  of  the  present  worth  of  a  sum  of  money 
calculated  from  the  present  time  to  the  date  when 
the  sum  would  be  payable,  but  simply  the  interest 
from  the  date  when  the  loan  was  granted  to  the 
maturity  of  the  bill. 

The  difference  between  true  discount  and  in- 
terest charged,  on  a  bill  for  £1000  payable  at 
seven  months'  date  at  5  %  would  be  Is.  TyT  in  its 
favour. 

It  is  somewhat  difficult  for  a  beginner  to  under- 
stand the  causes  of  fluctuations  in  the  rate  of  interest, 
but  the  most  important  point  to  remember  is  that 
the  price  for  the  loan  of  capital  varies  with  supply 
and  demand — in  some  respects  similar  to  the  price 
of  coal  or  iron.  Capital,  however,  is  subject  to  a 
great  number  of  fluctuations  which  are  due  partly  to 
the  state  of  credit. 

In  this  country  a  great  number  of  commercial 
transactions  are  based  upon  credit ;  that  is,  a  mer- 
chant sells  goods  and  receives  in  exchange  a  bill 
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payable  at  some  fixed  period.  Through  the  medium 
of  banks  he  is  able  to  get  this  bill  discounted,  pro- 
vided the  acceptor  is  well  known  to  the  banker  and 
the  merchant's  credit  is  good. 

When,  however,  there  is  a  feeling  of  distrust 
in  the  money  market  it  is  somewhat  difficult  to 
discount  bills,  and  naturally  the  rate  of  interest 
rises.  There  is  more  risk  attached  to  the  transac- 
tion, and  consequently  the  banker  expects  to  receive 
a  higher  rate  of  interest  for  the  business.  Again : 
the  state  of  trade  causes  fluctuations  in  the  rate, 
because  when  trade  is  active,  every  one  is  anxious 
to  profit  by  rising  prices,  and  then  we  get  a  great 
number  of  applications  for  loans  of  capital.  Under 
such  circumstances  the  rate  rises  and  sometimes 
very  rapidly. 

The  reverse  takes  place  when  trade  is  depressed; 
the  demand  for  the  loan  of  capital  is  small,  and  we 
should  then  expect  to  see  the  rate  fall.  The  de- 
mand for  capital  is  therefore  largely  dependent  upon 
the  activity  of  trade. 

The  work  in  a  bank  is  also  of  a  fluctuating  nature, 
because  with  active  trade  each  Department  is  busy 
with  banking  operations  caused  by  the  sudden  change 
in  the  state  of  commerce. 

On  the  other  hand,  the  supply  of  capital  is  depen- 
dent upon  the  rate  of  interest,  for  with  a  high  rate 
every  one  is  anxious  to  lend.  Supply  is  also  affected 
by  the  savings  of  the  people.  The  latter  cause  is  the 
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most  important  one,  and  the  result  is  a  large  ac- 
cumulation of  capital,  which  is  so  large  that  the  rate 
of  interest  tends  to  fall. 

Banking  operations  are  largely  governed  by  the 
Bank  of  England  rate  of  discount,  but  it  is  some- 
what difficult  to  understand  why  the  Bank  should 
fix  the  rate.  If,  however,  we  remember  that  the 
Bank  of  England  has  a  large  paid-up  capital,  with 
large  deposits  on  private  and  Government  account, 
we  can  in  some  way  understand  why  it  assumed 
the  responsibility  of  fixing  the  price  for  the  loans  of 
capital. 

There  is  also  another  important  fact,  and  that  is 
the  Bank  of  England  holds  the  cash  reserve  of  the 
country.  We  know  that  all  our  transactions  are 
based  upon  gold,  and  although  we  use  cheques,  bills 
and  notes  for  transferring  capital  from  one  person  to 
another,  yet  the  transactions  are  all  upon  the  under- 
standing that,  if  necessary,  gold  shall  liquidate  the 
debt. 

Again,  our  foreign  trade  is  carried  on  upon  the 
same  idea.  Bills  of  exchange  are  used  for  settling 
international  trade,  and  yet  it  often  happens  that 
gold  is  finally  required  to  settle  the  transaction. 

The  Bank  of  England  holds  a  very  large  stock  of 
gold,  and  therefore  the  movements  of  that  metal  to 
and  from  that  institution  are  watched  with  consider- 
able interest  by  the  mercantile  world ;  however,  by 
raising  the  rate  of  interest,  capital  can  be  attracted 
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to  this  country  because  it  always  finds  its  way  to 
the  most  profitable  market.  Another  very  important 
reason  why  the  Bank  of  England  occupies  such  a 
unique  position  is  that  all  the  banks  in  this  coun- 
try keep  their  reserves  at  that  institution,  and  there- 
fore any  sudden  demand  for  capital  is  soon  reflected 
in  the  amount  of  deposits  held  by  that  institution. 

It  thus  follows  that  the  total  amount  of  capital 
held,  is  the  guiding  force  or  pivot  which  directs  the 
money  value  for  the  loan  of  the  same. 

Thus  the  official  rate  fixed  by  the  Bank  of 
England  is  taken  by  other  banking  institutions  as  a 
guide  for  rates  charged  by  them. 

Outside  the  Bank  we  have  a  group  of  persons 
termed  bill-brokers  who  are  willing  to  discount  bills 
at  a  lower  rate  than  the  central  institution.  They  are 
enabled  to  do  this  by  receiving  money  on  deposit, 
and  the  rates  allowed  for  such  deposits  are  arranged 
at  a  meeting  previously  held  at  one  of  the  discount 
houses. 

When  this  has  been  decided,  each  discount  house 
settles  for  itself  what  rates  shall  be  quoted  for  bills. 
Thus  we  have  a  daily  varying  rate,  but  of  course 
the  tendency  is  always  towards  a  uniformity  of  price. 

Sometimes  the  competition  for  business  is  very 
keen,  so  that  the  difference  between  the  deposit  and 
discount  rates  is  only  ^V  per  cent,  or  even  less. 

The  banks  lend  their  daily  surplus  balances  to  the 
discount  houses,  and  this  tends  to  increase  the  corn- 
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petition  for  bills,  because  there  must  not  be  if  possible 
any  surplus  capital  lying  idle. 

When  the  discount  houses  cannot  obtain  all 
their  requirements  from  the  banks,  they  have  re- 
course to  the  Bank  of  England,  where  loans  are  only 
made  for  certain  stated  periods.  Thus  the  Bank 
knows  when  capital  is  getting  scarce  by  the  applica- 
tions which  are  made,  and  consequently  raises  the 
rate  if  necessary  in  order  to  protect  the  gold  reserve. 
The  subject  is  a  very  interesting  one,  and  every 
official  should  endeavour  to  grasp  the  main  facts,  so 
that  when  alterations  of  the  rate  of  interest  take 
place  he  may  see  the  reason  for  the  change. 
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Just  Ready. 
MARITIME   LAW. 

Illustrated  in  the  Form  of  a  Narrative  of  a  Ship,  from  and  including 
the  Agreement  to  Build  her  until  she  becomes  a  Total  Loss.  By 
ALBERT  SAUNDERS,  Solicitor.  Price  21s. 

THE  COMPANIES  ACT,  1900,  with  Commentaries. 

By  P.  F.  SIMONSON,  Author  of  "  Law  Relating  to  Debentures  and 
Debenture  Stock  ".     Price  5s. 

RESPONSIBILITIES  OF  DIRECTORS  AND  WORKING 

OF  COMPANIES  UNDER  THE  COMPANIES 

ACTS,  1862-1900. 

By  ANTHONY   PULBROOK,  Solicitor,  Author  of  Numerous  Books   on 
Companies'  Law  and  Practice.      Price  3s.  6d.  net. 
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NEW    BOOKS— continued. 

HANDY  BOOK  ON  THE  LAW  AND  PRACTICE  OF 
JOINT  STOCK  COMPANIES  INCORPORATED 
UNDER  THE  COMPANIES  ACTS,  1862-1900, 
WITH  FORMS  AND  PRECEDENTS. 

Being  a  Manual  for  Secretaries  and  others  interested  in  the  Practical 
Legal  Management  of  the  Business  of  a  Company.  By  ANTHONY 
PULBROOK,  Solicitor.  Third,  Revised  and  Rewritten  edition. 
Price  45. 

HIS  LORDSHIP'S  WHIM.     A  NOVEL. 

By  GORDON  CUMINO  WHADCOAT.     Price  6s. 

HOW  TO  READ  THE  MONEY  ARTICLE. 

By  CHAS.  DUGUID.     Third  Edition.     Price  2s.  6rf. 

THE  WORKMEN'S  COMPENSATION  ACT,  1897. 

A  Plea  for  Revision.     By  R.  T.  THOMSON.     Price  2s.  6d.  net. 

A  CHART  OF  READY  REFERENCE  FOR  OFFICE  USE, 

Showing  at  a  glance  the  Returns  to  be  made  and  Registers  to  be  kept 
by  Companies  Registered  under  the  Companies  Acts  having 
Capitals  divided  into  Shares.  Compiled  by  T.  L.  WILKINSON, 
Solicitor.  Price  3s.  6d.  net,  post  free ;  mounted  on  linen  and 
varnished. 

LEGAL  DECISIONS  AFFECTING  BANKERS. 

Edited  and  Annotated  by  Sir  JOHN  R.  PAGET,  Bart.,  Barrister.  Issued 
under  the  sanction  of  the  Council  of  the  Institution  of  Bankers. 
Price  6s.  net. 

RAILWAY  LAW  FOR  THE  "  MAN  IN  THE  TRAIN ". 

Chiefly  intended  as  a  Guide  for  the  Travelling  Public  on  all  points 
likely  to  arise  in  connection  with  the  Railway.  By  GEORGE  E. 
T.  EDALJI,  Solicitor.  Price  2s. 

CORDINGLEY'S  DICTIONARY  OF  STOCK  EXCHANGE 

TERMS.      Price  2s.  6</.   net. 

CORDINGLEY'S  GUIDE  TO  THE  STOCK  EXCHANGE. 

Price  2s.  net. 

A  HANDBOOK  OF  RIYER-LAW  ON  THE  THAMES. 

Being  a  Collection  of  the  Acts,  Orders  and  Regulations  of  General 
Public  Interest  of  the  various  Public  Bodies  bearing  Government 
upon  it,  for  persons  visiting  the  Port  of  London,  and  all  using 
the  River  for  Profit  or  Pleasure.  By  G.  PITT-LEWIS,  Esq..  Q.C. 
Price  15s.  net. 
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THE  LAW  OF  CHARTER  PARTIES  AND   BILLS  OF 
LADING. 

By  LAWRENCE  R.  DUCKWORTH,  Barrister-at-Law.    Price  25. 6d.  net. 

THE  LAW  OF  GENERAL  AVERAGE. 

By  LAWRENCE  R.  DUCKWORTH,  Barrister-at-Law.   Price  2s.  6d.  net. 

A  TREATISE  ON  COMPANY  LAW,   under  the  Acts, 
1862-1900. 

By  G.  F.  EMERY,  LL.M.     Price  21s. 

LAWYERS  AND  THEIR  CLIENTS :  A  Practical  Guide 
for  the  Latter.     Price  25. 

THE  COMPANIES  ACTS  1862-1900. 

With  cross  references  and  a  full  analytical  Index.  Comprising  the 
full  text  of  all  the  statutes  with  all  amendments  and  repeals 
down  to  1900  and  the  forms  and  fees  prescribed  by  the  Board 
of  Trade  under  the  Act  1900.  By  WILLIAM  GODDEN,  LL.B., 
B.A.,  and  STAMFORD  HUTTON,  of  the  Inner  Temple,  Barrister- 
at-Law.  Price  5s.  net. 
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AN   EPITOME   OF   THE    LAW  AFFECTING   MARINE 
INSURANCE. 

By  LAWRENCE  DUCKWORTH,  Barrister-at-Law. 


MAPS. 

A  NEW  MAP  OF  THE  GOLD  COAST,  with  part  of 
Ashanti.  Showing  the  positions  and  areas  of  mining  Properties. 
By  HENRY  WALLACH,  F.R.G.S.  4  Sheets,  21s.  Mounted  to 
fold  in  Case,  325.  Qd. ;  Mounted  on  Rollers  and  Varnished,  36s. 

NEW  MAP  OF  THE  WITWATERSRAND  GOLD- 
FIELDS.  Compiled  by  Messrs.  WOOD  and  ORTLEPP  of 
Johannesburg.  Scale,  half-mile  to  the  inch.  Size,  9  feet  by 
3  feet.  Prices :  four  Coloured  Sheets,  £4  4s. ;  Mounted  to  fold 
in  Case,  £5  14s.  6^.;  Rollers  Varnished,  £5  14s.  6d. ;  Mounted 
in  Portfolio,  £6  6s. ;  Mounted  on  Spring  Rollers,  £12  12s. 

KALGOORLIE.  Showing  the  Gold  Mining  Leases  in  the 
direct  Hannan's  Belt,  East  Coolgardie  Goldfield,  Western 
Australia.  Price  on  Roller  and  Varnished.  15s.  net.  Mounted 
to  fold,  in  Case,  21s.  net. 
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NEW   BOOKS— Continued. 

HANNAN'S  GOLD  FIELDS,  WEST  AUSTRALIA. 
An  entirely  New  Map.  Scale,  10  chains  to  the  inch.  Size, 
9  feet  by  3  feet.  Showing  the  Lodes  and  Boundaries,  Pipe 
Lines,  Shafts,  Batteries,  with  number  of  Stamps,  etc.  Prices, 
three  Coloured  Sheets,  £3  3s.  ;  Mounted  to  fold  in  Case, 
£4  14s.  6d.  ;  Mounted  on  Rollers  and  Varnished,  £4  14s.  6d. 

A  NEW  MAP  OF  THE  BOULDER  GROUP  OF  THE 
HANNAN'S  GOLD  FIELD,  KALGOORLIE.  (The  famous 
"  Australia  Square  Mile  ".)  Scale,  20  inches  to  one  mile.  Size, 
40  inches  by  30  inches.  Price  20s.  net,  folded  in  Case  or 
Mounted  on  Rollers. 

NEW  MAP  OF  THE  WEST  COAST  OF  TASMANIA. 

Showing  the  General  Features  of  the  Country,  Railways, 
Harbours,  and  principal  Mineral  Fields.  Compiled  by  Lieut. - 
Colonel  BODDAM,  late  Commanding  Engineer,  Tasmania. 
Price  6s. 

HAURAKI  GOLDFIELDS:  New  Zealand,  Geology  and 
Veins.  With  Coloured  Maps  and  Plates  in  separate  cover. 
By  JAMES  PARK,  F.G.S.  Issued  by  the  New  Zealand  Institute 
Df  Mining  Engineers.  Price  10s.  net. 
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THE  " PROVINCE"  MINING  MAPS. 

Cariboo.     Map  of  the  Central  District.     Price  4s.  net. 
West  Kootenay  Central  Division,  4  Maps.     Price  4s.  6d.  net. 
Wes:  Kootenay  Southern  Division,  4  Maps.     Price  4s.  6d.  net. 
Klondike  and  the  Canadian  Yukon,  and  Routes  thereto,  from  the  latest 
official  sources.     Sheet.     Price  2s. 


WILSON'S 
LEGAL  AND  USEFUL  HANDY  BOOKS. 

"This  house  is  famous  for  its  legal  and  commercial  handbooks." — Schoohnasttr. 

"Popular  handbooks  of  this  kind  are  of  real  benefit  to  the  community." — \Veeklv 
Dispatch. 

PRICES  ALL  NET. 

Law  of  Bills,  Cheques,  Notes  and  1 0  U's. 

Sixty-third  Thousand.      By  JAMES  WALTER  SMITH,  Esq.,  LL.D., 
of  the  Inner  Temple,  Barrister-at-Law.     Price  Is.  6d. 

Joint-Stock  Companies  (1862-1900). 

New  and  Revised  Edition.     Twenty-sixth  Thousand.      By  JAMES 
WALTER  SMITH,  Esq.,  LL.D.     Price  2s. 
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The  Law  of  Private  Trading  Partnership  (including  the 
1890  Act). 

Twenty-eighth  Thousand.  By  JAMES  WALTER  SMITH,  Esq., 
LL.D.  Price  Is.  Qd. 

Master  and  Servant.  Employer  and  Employed,  in- 
cluding the  "  Workmen's  Compensation  Act, 
1897". 

Seventeenth  Thousand.  By  JAMES  WALTER  SMITH,  Esq.,  LL.D. 
Price  Is.  Qd. 

Husband  and  Wife. 

Engagements  to  Marry,  Divorce  and  Separation,  Children,  etc. 
By  JAMES  WALTER  SMITH,  Esq.,  LL.D.  Eleventh  Thousand. 
Price  2s.  6d. 

Owner,    Builder    and    Architect.      By  JAMES  WALTER  SMITH. 
Price  Is. 

Law  of  Trustees  under  the  Act,  1893,  and  the  Judicial 
Trustees  Act  of  1896. 

Their  Duties  and  Liabilities.  New  and  Revised  Edition.  By  R. 
DENNY  URLIN,  Esq.,  of  the  Middle  Temple,  Barrister-at-Law. 
Price  Is. 

The  Investment  of  Trust  Funds  under  the  Trustee  Act, 
1893. 

By  R.  DENNY  URLIN,  Esq.     Price  Is. 

The  Law  of  Residential  and  Business  Flats. 

By  GEO.  BLACKWELL,  Esq.,  of  the  Inner  Temple,  Barrister-at- 
Law.  Price  Is.  Qd. 

Executors  and  Administrators,  their  Duties  and 
Liabilities.  "How  to  Prove  a  Will." 

By  G.  F.  EMERY,Barrister-at-Law.      Price  2s. 

Law  of  Wills  for  Testators,  or,  How  to  Make  a  Will. 

By  G.  F.  EMERY.     Price  Is.  Bd. 

How  to  Appeal  against  your  Rates 

(In  the  Metropolis).  By  A.  D.  LAWRIE,  Esq.,  M.A.,  Barrister-at- 
Law.  Third  Edition,  revised  and  enlarged.  Price  2s. 

How  to  Appeal  against  your  Rates 

(Outside  the  Metropolis).  By  A.  D.  LAWRIE,  Esq.,  M.A.,  Barrister 
at-Law.  Sixth  and  Enlarged  Edition.  Price  3s. 

Investor's  Book-keeping. 

By  EBENEZER  CARR.     Price  Is. 

The  Stockbroker's  Handbook. 

A  Practical  Manual  for  the  Broker,  his  Clerk,  and  his  Client. 
New  Edition,  with  chapter  on  Options.  Price  Is. 

The  Stockbroker's  Correspondent. 

Being  a  Letter-writer  for  Stock  Exchange  Business.     Price  Is. 

The  Juryman's  Handbook. 

By  SPENCER  L.  HOLLAND,  Barrister-at-Law.     Price  Is. 
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Income  Tax ,  and  how  to  get  it  Refunded. 

Sixteenth  and  Revised  Edition.  By  ALFRED  CHAPMAN,  Esq. 
Price  Is.  Qd. 

Land  Tax :  and  how  to  get  it  Corrected. 

With  Appendix,  containing  Instructions  to  Assessors,  1897.  By 
JOHN  ARNOTT,  F.S.I.  Price  Is. 

The  Law  of  Bankruptcy. 

Showing  the  Proceedings  from  Bankruptcy  to  Discharge.  By 
C.  E.  STEWART,  Esq.,  Barrister-at-Law.  Price  2s. 

Hoare's  Mensuration  for  the  Million  ; 

Or,  the  Decimal  System  and  its  application  to  the  Daily  Employ- 
ment of  the  Artizan  and  Mechanic.  By  CHARLES  HOARE. 
Price  Is. 

Ferguson's  Buyers  and  Sellers'  Guide ;    or,  Profit  on 
Return. 

Showing  at  one  view  the  Net  Cost  and  Return  Prices,  with  a 
Table  of  Discount.  New  and  Rearranged  Edition.  Price  Is. 

House-owners,  Householders  and  Lodgers :  their  Rights 
and  Liabilities  as  such.     By  J.  A.  DE  MORGAN,  Esq., 

Barrister-at-Law.     Price  2s. 

Bills  of  Sale. 

By  THOS.  W.  HAYCRAFT,  Esq.,  Barrister-at-Law.     Price  2$.  &/. 

Schonberg's  Chain  Rule : 

A  Manual  of  Brief  Commercial  Arithmetic.     Price  Is. 

County  Council  Guide.    The  Local  Government  Act,  1888. 

By  R.  DENNY  URLIN,  Esq.,  Barrister-at-Law.     Price  Is.  Qd. 

Lunacy  Law. 

An  Explanatory  Treatise  on  the  Lunacy  Act,  1890,  for  all  who 
have  the  charge  of,  or  are  brought  in  contact  with,  persons  of 
unsound  mind.  By  D.  CHAMIER,  Esq.,  Barrister-at-Law.  Price 
Is.  Qd. 

Houses  and  Lands  as  Investments. 

With  Chapters  on   Mortgages,  Leases,  and   Building  Societies. 

By  R.  DENNY  URLIN,  Esq.,  Barrister-at-Law.     Price  Is. 
HOW   to   Invest   Money.      By  E.  R.  GABBOTT.     Price  Is. 
From   School   to   Office.      Written  for  Boys.     By  F.  B.  CROUCH. 

Price  Is. 

Pearce's  Merchant's  Clerk. 

An   Exposition   of  the  Laws  regulating   the   Operations   of   the 
Counting  House.     Twenty-third  Edition.     Price  2s. 
The     Theory     of    Book-keeping.       By   BENJAMIN   SEEBOHM. 
Price  Is. 

Double    Entry;    or,   the    Principles   of  Perfect  Book 

keeping.     By  ERNEST  HOLAH.     Price  2s. 

Powers,  Duties  and  Liabilities  of  Directors  under  the 
Companies  Acts  1862-1890. 

By  T.  \V.  HAYCRAFT,  Esq.,  Barrister-at-Law.     Price  Is.  Qd. 
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The  Law  of  Innkeepers  and  the  Licensing  Acts. 

By  T.  W.  HAYCRAFT,  Esq.,  Barrister-at-Law.     Price  Is.  6d. 

Validity  of  Contracts  in  Restraint  of  Trade. 

By  WILLIAM  ARNOLD  JOLLY,  Barrister-at-Law.     Price  Is. 

Copyhold    Enfranchisement    with    reference    to    the 

Copyhold  Act,   1894.      By  ARTHUR  DRAYCOTT.     Price  Is. 

Pawnbroker's  Legal   Handbook,  based  upon   the  Act 
of  1872. 

By  CHAN-TOON  and  JOHN  BRUCE,  Esqs.,  Barristers.     Price  Is. 

Criminal  Evidence  Act,  1898. 

With    Explanatory    Notes.       By    CHARLES    BRONTE    MORGAN, 
Barrister-at-Law.     Is. 

A  Complete  Summary  of  the  Law  Relating  to  the  Eng- 
lish Newspaper  Press.    Price  is. 
The  Neutral  Ship  in  War  Time. 

By  A.  SAUNDERS.     Price  Is.  net. 

Schedule  D  of  the  Income  Tax  and  how  to  Deal  with  it. 

By  S.  W.  FLINT.     Price  Is.  net. 

Law  of  Water,  Gas  and  Electric  Lighting. 

By  LAWRENCE  R.  DUCKWORTH,  Barrister-at-Law.     Price  Is.  6d. 

The  Traders'  Guide  to  the  Law  relating  to  the  Sale 
and  Purchase  of  Goods. 

By  L.  R.  DUCKWORTH,  Esq.,  Barrister-at-Law.     Price  Is.  Qd. 

Law  Affecting  the  Turf,  Betting  and  Gaming-Houses 
and  the  Stock  Exchange. 

By  LAWRENCE  DUCKWORTH,  Barrister-at-Law.     Price  Is. 

Law  Relating  to  Trustees  in  Bankruptcy. 

By  LAWRENCE  R.  DUCKWORTH.     Price  Is. 

Law  Relating  to  Insurance  Agents,  Fire,  Life,  Accident 
and  Marine. 

By  J.  E.   R.   STEPHENS,  Barrister-at-Law.     Price  Is. 


ALDENHAM,  LORD  (H.  H.  GIBBS). 

A  Colloquy  on  Currency.       New  Edition,  revised  and 
enlarged.     Price  10s. 

AMERICAN  EXCHANGE  RATES 

Calculated  from   $4.75  to   $4.95  to  suit  any  range  of 
exchange  in  American  Shares  or  Produce.     Price  40s.  net. 

ARNOLD,  W. 

The    Maritime    Code    of    the    Empire    of    Germany. 
Translated  by  WILLIAM  ARNOLD.     Price  6s.  net. 
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ATTFIELD,  J.  B. 

English  and  Foreign  Banks  :  a  Comparison. 

Contents  :— The     Constitution    of    Banks;     The     Branch 
System  ;  The  Functions  of  Banks.     Price  3s.  6d.  net. 

AYER,  JULES. 

General  and  Comparative  Tables  of  the  World's  Stat- 
istics. Area  and  Population,  Religion,  Finance,  Currency, 
Army,  Navy,  Railways  and  Telegraphs,  Capitals  and  Towns, 
Time  at  Capitals,  etc.,  revised  to  end  of  March,  1899.  On 
a  sheet  35  x  22.  Price  Is.  net. 

BARCLAY,   ROBERT. 

The  Disturbance  in  the  Standard  of  Value.  Second 
and  enlarged  Edition.  Price  2s. 

BATY,  T. 

First  Elements  of  Legal  Procedure.     Price  3s.  6rf.  net. 

BEAURE,  Prof.  A. 

Manuel  pratique  de  la  Correspondance  et  des  operations 

de  Commerce.     (Part  I.)     Price  Is.  6rf.  net. 
Partie  appliquee,  avec  traite  pratique  des  Operations 

de  Bourse.     (Part  II.)     3s.  3d.  net. 
Practical  Mercantile  Correspondence.      A  Collection  of 

Business  Letters.      Price  2s.  net. 
Theorie   et   pratique   de  la   Monnaie.      Tome   premier, 

Traite  Theorique  de  la  Monnaie  et  Statistique  des  Metaux 

Precieux.     Price  3s.  6d.  net. 

Histoire  de  la  Politique  Monetaire  Statistique  des 
Frappes  et  mouvement  des  Metaux  precieux  dans  les 
principaux  pays.  Tome  II.  Price  5s.  net. 

BEEMAN,  G.  B.,  and  FREDC.  C.  MATHIESON  AND  SONS. 

Australian  Mining  Manual :  a  Handy  Guide  to  the 
West  Australian  Market.  Price  4s.  net. 

"  Its  shape  and  flexibility  fit  it  for  the  side  pocket,  and  the  information  it  contains 
seems  to  be  all  that  can  be  desired." — Daily  Chronicle. 

BIRKS,  H.  W. 

Half-yearly  Comparative  Analysis  of  the  Balance  Sheets 
of  London  Joint  Stock  and  Private  Banks.  Published 
February  and  August  of  each  Year.  Sheet  Form,  price 
Is. ;  Book  Form,  bound  leather,  price  5s. 

Investment  Ledger.  Designed  for  the  Use  of  Investors. 
Bound  leather.  Price  3s.  &/. 
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BLACKWELL,  P.  T.,  B.A. 

The  Law  relating  to  Factors :  Mercantile  Agents  who 
sell  and  buy  goods  on  commission,  and  who  have  goods 
entrusted  to  their  care,  including  the  Factors  Act,  1889, 
and  the  repealed  Factors  Acts.  Price  5s.  net. 

"  It  is  a  handy  work,   and  brings   the   law  on   this  subject   within   a   moderate 
compass." — Law  Times. 

BOOTH,  A.  A.,  and  M.  A.  GRAINGER. 

Diagram    for    calculating    the    yield    on    Redeemable 

Stocks.     Price  105.  6d.  net. 

By  means  of  a  small  ruler  and  a  table  of  lines  the  true  yield 
on  a  bond  or  stock  purchased  at  a  given  price,  which  is  redeem- 
able either  at  or  above  par,  can  be  obtained  at  once  without 
calculation  of  any  kind. 

BORLASE,  WILLIAM  COPELAND,  M.A. 

Tin  Mining  in  Spain,  past  and  present.     Price  2s.  6d. 

BOSANQUET,  BERNARD  T. 

Universal  Simple  Interest  Tables,  showing  the  Interest 
of  any  sum  for  any  number  of  days  at  100  different  rates, 
from  |  to  12^  per  cent,  inclusive ;  also  the  Interest  of  any 
sum  for  one  day  at  each  of  the  above  rates,  by  single 
pounds  up  to  one  hundred,  by  hundreds  up  to  forty  thousand 
and  thence  by  longer  intervals  up  to  fifty  million  pounds. 
8vo,  pp.  480.  Price  21s.  cloth. 

BOURNE'S  INSURANCE  PUBLICATIONS. 

Directory.   Cloth  gilt, price  5s.;  post  free,  5s.  Qd.  (annual). 

Handy  Assurance  Manual.  In  Card  cover,  Is. ,  by  post, 
Is.  2d. ;  in  Cloth  cover,  Is.  6rf.,  by  post,  Is.  8d.  ;  in  Pocket- 
book,  with  convenient  pocket,  2s.  6d.,  by  post,  2s.  8d.  (annual). 

Guides.     Published  each  month. 

January — The  Handy  Assurance  Guide — Seventeenth 
Year.  February — Annual  Bonuses.  March— Expense 
Ratios  of  Life  Offices.  April— The  Handy  Assurance 
Guide.  May — New  Life  Business  and  its  Cost.  June 
-  -The  Handy  Fire  Insurance  Guide.  July — The  Handy 
Assurance  Guide.  August — Valuation  Summaries.  Sep- 
tember—Expense Ratios  of  Life  Offices.  October — The 
Hand}'  Assurance  Guide.  November — New  Life  Business 
and  its  Cost.  December — Premium  Rates. 

They  are  clearly  printed  on  cards  folding  to  5  in.  by  3  in., 
and  giving  in  a  singularly  compact  and  convenient  form 
the  latest  statistics  of  all  the  Offices.  Price  3d.,  by  post, 
3$d. ;  per  dozen,  2s.  Qd. ;  per  100,  16s.  8d 

Insurance  Magazine.  Edited  by  WILLIAM  SCHOOLING. 
Monthly  Subscription,  7s.  per  annum.  Post  free. 
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BROWNLEE'S 

Handbook  of  British  Columbia  Mining  Laws.  For 
Miners  and  Prospectors.  Price  Is. 

BURGON,  JOHN  WILLIAM. 

Life  and  Times  of  Sir  T.  Gresham.  Including  notices  of 
many  of  his  contemporaries.  In  two  handsome  large 
octavo  volumes,  embellished  with  a  fine  Portrait,  and 
twenty-nine  other  Engravings.  Published  at  305.  Offered 
at  the  reduced  price  of  10s. 

CARISS,  ASTRUP. 

Book-keeping  by  Double  Entry :  explaining  the  Science 
and  Teaching  the  Art.  Second  Edition.  Price  65. 

CASTELLI,  C. 

Theory  of  "  Options"  in  Stocks  and  Shares.  Price  25.  net. 

CHAMIER,  DANIEL. 

Law  relating  to  Literary  Copyright  and  the  Authorship 
and  Publication  of  Books.  Price  5s.  net. 

"  The  work  may  be  conscientiously  recommended  for  any  one  requiring  a  cheap 
and  trustworthy  guide." — Aihenaum. 

CHARLTON,  R.  H. 

Useful  Information  for  Gold  Mining  Investors.   Price  Is. 

CLARE,  GEORGE. 

A  Money  Market  Primer  and  Key  to  the  Exchanges. 
Second  Edition,  revised.  Recommended  by  the  Council  of 
the  Institute  of  Bankers.  With  Eighteen  Full-page  Dia- 
grams. Price  55. 

COBB,  ARTHUR  STANLEY. 

Threadneedle  Street,  a  reply  to  "  Lombard  Street,"  and 
an  alternative  proposal  to  the  One  Pound  Note  Scheme 
sketched  by  Mr.  Goschen  at  Leeds.  Price  5s. 

Mr.  Goschen  said  at  the  London  Chamber  of  Commerce, 
"  Mr.  Stanley  Cobb  proposes  an  alternative  to  my  plan, 
and  I  recommended  the  choice  between  the  two". 

COUMBE,  E.  H.,  B.A.  (Lond.). 

A  Manual  of  Commercial  Correspondence.  Including 
Hints  on  Composition,  Explanations  of  Business  Terms,  and 
a  large  number  of  Specimen  Letters  as  actually  in  current 
use,  together  with  information  on  the  General  Commercial 
Subjects  treated  in  the  Correspondence.  Price  25.  6d.  net. 
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CROSBIE,  ANDREW,  and  WILLIAM  C.  LAW. 

Tables  for  the  Immediate  Conversion  of  Products  into 
Interest,  at  Twenty-nine  Rates,  viz.  :  From  One  to  Eight 
per  cent,  inclusive,  proceeding  by  Quarter  Rates,  each 
Rate  occupying  a  single  opening,  Hundreds  of  Products 
being  represented  by  Units.  Third  Edition,  improved 
and  enlarged.  Price  12s.  6Y. 

CUMMINS,  CHARLES. 

2f  per  cent.  Interest  Tables  on  £1  to  £20,000  for  1  to 
365  days.  Price  5s.  net. 

Formation  of  the  Accounts  of  Limited  Liability  Com- 
panies. Price  5s.  net. 

CUTHBERTSON,  CLIYE,  B.A. 

A  Sketch  of  the  Currency  Question.     Price  2s.  net. 

"An  admirable  resumt  of  the  controversy  between  monometallists  and  bimetal- 
lists."—  Times. 

DEL  MAR,  ALEX. 

History  of  the  Monetary  Systems  in  the  various  States. 
Price  15s.  net. 

The  Science  of  Money.  Second  revised  Edition.  Demy 
8vo,  price  6s.  net. 

CHAPTERS  on—  Exchange.  Value  as  a  Numerical  Re- 
lation. Price.  Money  is  a  Mechanism.  Constituents  of  a 
Monetary  Mechanism.  History  of  Monetary  Mechanisms. 
The  Law  of  Money.  The  Unit  of  Money  is  all  Money. 
Money  contrasted  with  other  Measures.  Limitation  is  the 
Essence  of  Moneys.  Limitation  :  a  Prerogative  of  the 
State.  Universal  Money  a  Chimera.  Causes  and  Analysis 
of  a  Rate  of  Interest.  Velocity  of  Circulation.  Relation  of 
Money  to  Prices.  Increasing  and  Diminishing  Moneys. 
Effects  of  Expansion  and  Contraction.  The  Precession 
of  Prices.  Revulsions  of  Prices.  Regulation  of  Moneys. 

DE  SEGUNDO,  E. 

The   Rapid   Share  Calculator.       For  Calculating  Jths, 
,  and  5\nds.     Price  10s.  6d.  net. 


"An  ingenious  mechanical  contrivance  for  easily  calculating  fractional  values."  — 
Standard. 
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DONALD,  T. 

Accounts  of  Gold  Mining  and  Exploration  Companies. 
With  Instructions  and  Forms  for  rendering  the  same  to 
Head  Office.  Price  3s.  6d.  net. 

DRAPERS'  ACCOUNTS. 

A  Manual  for  the  Drapery  and  Allied  Trades.  By  A 
CORPORATE  ACCOUNTANT.  Second  Edition.  Price  3s.  6d. 

DUNCAN,  W.  W. 

Profits  versus  Dividends  on  the  Stock  Exchange.  Price 
2s.  6d. 

EASTON,  H.  T. 

Banks  and  Banking.     Price  3s.  Qd. 
The  Work  of  a  Bank.     Price  Is.  net. 

ELLIS,  ARTHUR. 

Rationale  of  Market  Fluctuations.  Third  Edition. 
Price  75.  6d. 

ELLISON,  THOMAS. 

Cotton  Trade  of  Great  Britain.  Including  a  History  of 
the  Liverpool  Cotton  Market  and  the  Liverpool  Cotton 
Brokers'  Association.  Price  15s. 

EMERY,  G.  F.,  LL.M. 

Handy  Guide  to  Patent  Law  and  Practice.   Price  6s.  net. 

"  The  book  is  one  which  a   layman  will   find   extremely  useful,   and   we   can 
confidently  recommend  it  also  to  solicitors." — Law  Notes. 

ENNIS,    GEORGE,    and    ENNIS,    GEORGE    FRANCIS 
MACDANIEL. 

The  Registration  of  Transfers  of  Transferable  Stocks, 
Shares,  and  Securities ;  with  a  Chapter  on  the  Forged 
Transfers  Act,  and  an  Appendix  of  Forms.  Price  7s.  6d. 

'FENN  ON  THE  FUNDS." 

Being  a  Handbook  of  Public  Debts.  Containing  Details 
and  Histories  of  the  Debts,  Budgets  and  Foreign  Trade 
of  all  Nations,  together  with  Statistics  elucidating  the 
Financial  and  Economic  Progress  and  Position  of  the 
various  Countries.  Sixteenth  Edition,  thoroughly  Revised 
and  in  greater  part  Rewritten.  Edited  by  S.  F.  VAN  Oss, 
with  the  assistance  of  H.  H.  BASSETT.  Demy  8vo,  pp.  578. 
Price  15s. 
"  So  much  useful  matter  in  any  one  volume  is  seldom  to  be  met  with." — The  Times. 

GABBOTT,  E.  R. 

How  to  Invest  in  Mines:  a  Review  of  the  Mine,  the 
Company  and  the  Market.  Price  2s.  6d.  net. 
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GARRATT,  JOHN. 

Exchange  Tables,  to  convert  the  Moneys  of  Brazil,  the 
River  Plate  Ports,  Chili,  Peru,  Ecuador,  California,  China, 
Portugal,  Spain,  etc.  (Milreis  and  Reis,  Dollars  and  Cents, 
Pesetas  and  Centimos),  into  British  Currency,  and  vice 
versa,  varying  by  eighths  of  a  penny.  Price  105.  6d. 

GASKELL,  W.  H. 

Silver  Tables,  showing  relative  equivalents  of  Bar  Silver 
in  London  and  New  York.  Vol.  I. — From  47  cents  to  67 
cents;  Vol.  II.— From  67  cents  to  87  cents,  U.S.  Currency; 
ascending  by  l/8th,  at  Exchange  of  §4.80  to  $4.90  per  £ 
sterling,  ascending  by  l/4th  of  a  cent.  Price  15s.,  2  vols.  ; 
or  if  sold  separately,  price  10s.  each. 

GIBBS,  Hon.  HERBERT. 

A  Bimetallic  Primer.  Third  Edition,  revised.  Price 
Is.  net. 

GILBERT. 

Interest  and  Contango  Tables.     Price  10s.  net. 

GOLDMANN,  CHARLES  SYDNEY,    F.R.G.S.,   with   the 
co-operation  of  JOSEPH  KITCHIN. 

South  African  Mines :  giving  the  Position,  Results  and 
Developments  of  all  South  African  Mines;  together  with  an 
Account  of  Diamond,  Land,  Finance  and  kindred  concerns. 
In  three  volumes. 

VOL.  I. — Devoted  to  detailed  descriptions  of  all  Wit- 
watersrand  Mining  Companies,  containing  about  500  pages. 

VOL.  II. — Dealing  with  Mining  Companies  other  than 
Rand,  together  with  Rhodesian,  Diamond,  Finance,  Invest- 
ment, Land,  and  Miscellaneous  Companies.  It  contains 
about  220  pages. 

VOL.  III. — 100  Maps  and  Plans  of  Mining  Properties,  in- 
cluding a  large  Scale  Map  of  the  Rand  in  seventeen  sections, 
together  with  dip,  tonnage  and  other  charts. 

Price  (net)  £3  3s. 

GOLDMANN,  CHARLES  SYDNEY. 

The  Financial,  Statistical  and  General  History  of  the 
Gold  and  other  Companies  of  Witwatersrand,  South 
Africa.  Price  12s.  6d.  net. 

GOSCHEN,  the  Right  Hon.  VISCOUNT. 

Theory  of  Foreign  Exchanges.  Ninth  Thousand.  8vo. 
Price  6s. 
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GREYILLE,  M.  E. 

From  Veld  and  "  Street  ".  Rhymes  more  or  less  South 
African.  Price  Is. 

OUMERSALL. 

Tables  of  Interest,  etc.  Interest  and  Discount  Tables, 
computed  at  2£,  3,  3£,  4,  4£  and  5  per  cent.,  from  1  to  365 
days  and  from~£l  to  £20,000;  so  that  the  Interest  or  Dis- 
count on  any  sum,  for  any  number  of  days,  at  any  of  the 
above  rates,  may  be  obtained  by  the  inspection  of  one  page 
only. 

Nineteenth  Edition,  in  1  vol.,  8vo  (pp.  500),  price  10s.  &/., 
cloth,  or  strongly  bound  in  calf,  with  the  Rates  per  Cent, 
cut  in  at  the  fore-edge,  price  16s.  6d. 

HALL,  R.  J. 

Registered  System  for  the  Consignment  of  Merchandise 
by  Rail.  Price  3s.  6d.  net. 

HAM'S 

Customs  Year- Book.  A  new  List  of  Imports  and  Ex- 
ports, with  Appendix  and  a  brief  account  of  the  Ports  and 
Harbours  of  the  United  Kingdom.  Published  Annually. 
Price  3s. ;  with  Warehousing  Supplement,  4s.  6d.  net. 

Inland  Revenue  Year-Book.  The  recognised  book  of 
Legal  Reference  for  the  Revenue  Departments.  Published 
Annually.  Price  3s. ;  with  Warehousing  Supplement, 
4s.  6d.  net. 

HAM,  PANTON. 

Universal  Interest  Table.  For  calculating  Interest  at 
any  Rate  on  the  Moneys  of  all  Countries.  Price  2s.  Sd.  net. 

HARLOW. 

Examination  Questions  in  Book-keeping.     Price  25.  6d. 

HAUPT,  OTTOMAR. 

Arbitrages  et  Parites.  Traite  des  Operations  de 
Banque,  contenant  les  usages  commerciaux,  la  theorie  des 
changes  et  monnaies,  et  la  statistique  monetaire  de  tous 
les  pays  du  globe.  Huitieme  edition.  Price  12s.  6d.  net. 

The  Monetary  Question  in  1892.     Price  5s. 

HENSELIN,  ADOLF. 

Ready  Reckoner,  by  which  multiplication  of  factors  from 
1  x  1  to  999  x  999  can  be  seen  at  a  glance,  and  those  of  still 
larger  numbers  can  be  effected  with  the  utmost  rapidity. 
By  these  tables  the  division  of  any  one  number  by  another 
can  also  be  done.  Together  with  Calculating  Tables  for 
circles.  Price  8s.  net. 
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HIBBERT,  W.  NEMBHARD,  LL.D. 

Law  relating  to  Company  Promoters.     Price  5s.  net. 

HIGGINS,  LEONARD  R. 

The  Put-and-Call.     Price  3s.  6d.  net. 

HIGGINSON,  CHAS.  J. 

Food  and  Drugs  Adulteration  :  A  Manual  for  Traders 
and  others.  Being  a  Consolidation  of  the  Sale  of  Food  and 
Drugs  Act,  1875,  Sale  of  Food  and  Drugs  Amendment  Act, 
1879,  Margarine  Act,  1887,  Sale  of  Food  and  Drugs  Act, 
1899.  Price  2s.  6d.  net. 

HOWARTH,  WM. 

Our  Banking  Clearing  System  and  Clearing  Houses. 
Third  and  Enlarged  Edition.  Price  3s.  6d. 

HUGHES,  T.  M.  P. 

Investors'  Tables  for  ascertaining  the  true  return  of 
Interest  on  Investments  in  either  Permanent  or  Redeem- 
able Stocks  or  Bonds,  at  any  rate  per  cent.,  and  Prices 
from  75  to  140.  Price  6s.  6d.  net. 

HUTCHISON,  JOHN. 

Practice  of  Banking ;  embracing  the  Cases  at  Law  and  in 
Equity  bearing  upon  all  Branches  of  the  Subject.  Volumes 
II.  and  III.  Price  21s.  each.  Vol.  IV.  Price  15s. 

INGRAM. 

Improved  Calculator,  showing  instantly  the  Value  of  any 
Quantity  from  One-sixteenth  of  a  Yard  or  Pound  to  Five 
Hundred  Yards  or  Pounds,  at  from  One  Farthing  to  Twenty 
Shillings  per  Yard  or  Pound.  Price  7s.  6d. 

JACKSON,  GEORGE. 

Book-keeping.  A  Check-Journal  ;  combining  the  ad- 
vantages of  the  Day-Book,  Journal  and  Cash-Book  ; 
forming  a  complete  System  of  Book-keeping  by  Double 
Entry  ;  with  copious  illustrations  of  Interest  Accounts  and 
Joint  Adventures ;  and  a  method  of  Book-keeping,  or 
Double  Entry  by  single. 

Twenty-first  Edition,  with  the  most  effectual  means  of 
preventing  Fraud,  Error  and  Embezzlement  in  Cash 
Transactions,  and  in  the  Receipt  and  Delivery  of  Goods, 
etc.  Price  5s. 

JOHNSON,  GEORGE,  F.S.S.,  A.I.S. 

Mercantile  Practice.  Deals  with  Account  Sales,  Ship- 
ping, Exchanges,  Notes  on  Auditing  and  Book-keeping. 
Price  2s.  6d.  net. 
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JONES,  CHARLES. 

The  Solicitor's  Clerk :  the  Ordinary  Practical  Work 
of  a  Solicitor's  Office.  Sixth  Edition.  Price  2s.  6d.  net. 

Companion  to  the  Solicitor's  Clerk.  A  continuation 
of  the  "  Solicitor's  Clerk,"  embracing  Magisterial  and 
Criminal  Law,  Licensing,  Bankruptcy  Accounts,  Book- 
keeping, Trust  Accounts,  etc.  (Second  and  Revised  Edition.) 
Price  2s.  6d.  net. 

The  Business  Man's  County  Court  Guide.  A  Practical 
Manual,  especially  with  reference  to  the  recovery  of  Trade 
Debts.  Second  and  Revised  Edition.  Price  2s.  6d.  net. 

Book  of  Practical  Forms  for  Use  in  Solicitors'  Offices. 
Containing  over  400  Forms  and  Precedents  in  the  Queen's 
Bench  Division  and  the  County  Court.  Price  55.  net. 

JONES,  HUGH. 

A  Guide  to  the  Liquor  Licensing  Acts.  Price  2s.  6d. 
net. 

JOURNAL  OF  THE  INSTITUTE  OF  BANKERS. 

Monthly,  Is.  6d. 

JUDICIAL  TRUSTEES  ACT,  1896. 

And  the  Rules  made  thereunder.  By  a  SOLICITOR. 
Price  2s.  6d.  net. 

KELLY  and  WALSH. 

Dollar  or  Taels  and  Sterling  Exchange  Tables.  Com- 
piled to  facilitate  Exchange  Calculations  at  the  finer  rates 
at  which  Eastern  business  is  now  done.  At  different 
rates  from  Is.  6d.  to  3s.  4d.,  advancing  by  Sixteenths  of  a 
Penny.  Price  10s.  Qd.  net. 

KERR,  ANDREW  WILLIAM,  F.S.A.  (Scot.). 

Scottish  Banking  during  the  Period  of  Published 
Accounts,  1865-1896.  Price  5s. 

KOLKENBECK,  ALFRED. 

Rates  of  Stamp  Duties  on  Bills  of  Exchange  all  over 
the  World.  Price  Is.  net, 

LECOFFRE,  A. 

Tables  of  Exchange  between  France,  Belgium,  Switzer- 
land and  Great  Britain  ;  being  French  Money  reduced  into 
English  from  25  francs  to  26  francs  per  pound  sterling, 
in  Rates  each  advancing  by  a  quarter  of  a  centime,  showing 
the  value  from  one  franc  to  one  million  of  francs  in  English 
Money.  21s. 

Tables  of  Exchange  between  Austria,  Holland  and 
Great  Britain.  Price  15s. 
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LEWIS,  WILLIAM. 

Tables  for  finding  the  Number  of  Days,  from  one  day 
to  any  other  day  in  the  same  or  the  following  year.  Price 
125.  6d. 

LITHIBY,  JOHN. 

The  Law  of  District  and  Parish  Councils.  Being  the 
Local  Government  Act,  1894,  with  an  Appendix  containing 
Numerous  Statutes  referred  to  in,  or  incorporated  with, 
the  Act  itself;  including  the  Agricultural  Gangs  Act,  the 
Agricultural  Holdings  Act,  the  Allotments  Acts,  Baths  and 
Washhouses  Acts,  Burial  Acts,  Fairs  Acts,  Infant  Life 
Protection  Act,  Knackers  Acts,  Lighting  and  Watching 
Act,  Public  Improvements  Act,  Public  Libraries  Acts,  and 
numerous  Extracts  from  the  Public  Health  Act,  1875,  and 
other  Statutes.  Also  the  Orders  and  Circulars  of  the  Local 
Government  Board,  together  with  copious  Notes  and  a  full 
Index.  Second  Edition,  revised  and  enlarged.  DemySvo, 
659  pages.  Price  155. 

LOYD,  A.  C. 

Lectures  on  Bills  of  Exchange.  Introductory  to  the 
Codifying  Act  of  1882.  With  the  Text  of  the  Act.  Price 
85.  6^.  net. 

LYNCH,  H.  F. 

Redress  by  Arbitration  ;  being  a  Digest  of  the  Law 
relating  to  Arbitration  and  Award.  Third  and  Revised 
Edition.  Price  5s. 

MACFEE,  K.  N.,  M.A. 

Imperial  Customs  Union.  A  practical  Scheme  of  Fiscal 
Union  for  the  purposes  of  Defence  and  Preferential  Trade, 
from  a  Colonist's  Standpoint.  Price,  cloth,  25.  6d.  paper, 

15.    6d. 

McEWEN'S 

Bankruptcy  Accounts.  How  to  prepare  a  Statement 
of  Affairs  in  Bankruptcy.  A  Guide  to  Solicitors  and  others. 
Price  25.  6d. 

MARRACK,  RICHARD,  M.A. 

The  Statutory  Trust  Investment  Guide.  The  par- 
ticulars as  to  Investments  eligible,  compiled  and  arranged 
by  Fredc.  C.  Mathieson  and  Sons.  Second  Edition, 
revised  and  enlarged.  Price  65.  net. 

"We  think  the  authors  have  executed  their  task  well,  and  that  their  book  will  be 
found  useful.  We  have  often  thought  that  a  lawyer  and  a  practical  man  writing  in 
concert  might  produce  a  very  excellent  book." — Lam  Quarterly  Review. 
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MATHIESON,  FREDC.  C.,  &  SONS. 

Monthly  Traffic  Tables  ;  showing  Traffic  to  date  and 
giving  as  comparison,  the  adjusted  Traffics  of  the  corre- 
sponding date  in  the  previous  year.  Price  6d.,  by  post  Id. 
Monthly. 

American  Traffic  Tables.  Monthly.  Price  6d.,  by 
post,  Id. 

Highest  and  Lowest  Prices,  and  Dividends  paid  during 
the  past  six  years.  Annually.  Price  2s.  6d. 

Provincial  Highest  and  Lowest  Prices  as  quoted  on 
the  following  Stock  Exchanges :  Birmingham,  Dublin, 
Edinburgh,  Glasgow,  Leeds,  Liverpool,  Manchester  and 
Sheffield.  Annually.  Price  2s.  6d. 

Six  Months'  Prices  and  Dates.  Uniform  with  "Highest 
and  Lowest  Prices  ".  Annually,  in  July.  Price  2s.  6d. 

Handbook  for  Investors.  A  Pocket  Record  of  Stock 
Exchange  Prices  and  Dividends  for  Past  Ten  Years  of  the 
Fluctuating  Securities.  Price  2s.  6d.  net. 

Investor's  Handbook  of  Railway  Statistics,  1881-190U 
Annually.  Price  Is. 

Investor's  Ledger.     Price  3s.  6d. 
Monthly  Mining  Handbook.     Price  Is. 

Redeemable  Investment  Tables.  Calculations  checked! 
and  extended.  By  A.  SKENE  SMITH.  Price  15s.  net. 

MAUDE,  WILLIAM  C.,  Barrister-at-Law. 

Property  Law  for  General  Readers.     Price  85.  6d. 

MAY,  J.  R. 

Institute  of  Bankers'  Examinations.  Examination 
Questions  in  Arithmetic  and  Algebra.  Preliminary  and 
Final  for  Nineteen  Years,  1880-1898,  with  Answers.  Pre- 
liminary Part,  price  Is.  6</.  Final  Part,  price  Is.  6d. 

MELIOT'S 

English  and  French  Explanatory  Dictionary  of  Terms 
and  Phrases  relating  to  Finance,  the  Stock  Exchange, 
Joint-Stock  Companies  and  Gold  Mining.  Price  5s.  net. 

MELSHEIMER  and  GARDNER. 

Law  and  Customs  of  the  London  Stock  Exchange.. 
Third  Edition.  Price  Is.  Gd. 
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MERGES,  F.  A.  D. 

Indian  Exchange  Tables.  A  New  Edition,  Showing 
the  Conversion  of  English  Money  into  Indian  Currency, 
and  vice  versa,  calculated  for  every  Thirty-second  of  a 
Penny;  from  Is.  to  Is.  Qd.,  price  15s.  net.  ;  Supplements 
I/  to  I/  31/32  5s. ;  1/1  to  1/1  31/32  5s.  net. 

Indian  Interest  Tables,  from  1  to  15  percent,  per  annum 
of  360  and  365  days;  also  Commission,  Discount  and 
Brokerage  from  1  anna  to  15  per  cent.  Price  8s.  net. 

Indian  Ready  Reckoner.  Containing  Tables  of  Rates 
by  Number,  Quantity,  Weight,  etc.,  including  fractions  of  a 
Maund,  at  any  rate  from  £  Pie  to  250  Rs.  ;  also  Tables  of 
Income,  Exchange  (Is.  2d.  to  Is.  8rf.),  Interest  and  Com- 
mission. Sixth  Edition.  Price  36s.  net. 

MILFORD  PHILIP. 

Pocket  Dictionary  of  Mining  Terms.  Third  Edition. 
Price  Is. 

NORMAN,  F.  S.  C. 

Tables  of  Commission  and  Due  Dates.     Price  2s,  net. 

NORMAN,  J.  H. 

Universal  Cambist.  A  Ready  Reckoner  of  the  World's 
Foreign  and  Colonial  Exchanges  of  Seven  Monetary  and 
Currency  Intermediaries,  also  the  Present  Mechanism  of 
the  Interchanges  of  Things  between  Man  and  Man  and 
between  Community  and  Community.  Price  12s.  6d.  net. 

PALGRAYE,  R.  H.  INGLIS. 

Bank  Rate  in  England,  France  and  Germany,  1844- 
1878,  with  Remarks  on  the  Causes  which  influence  the 
Rate  of  Interest  charged,  and  an  Analysis  of  the  Accounts 
of  the  Bank  of  England.  Price  10s.  6d. 

PAULL,  J. 

Columbia  and  Klondyke  Market  Manual.     Price  2s.  6tt. 

PETHERICK,  EDWARD  A. 

Australia  in  1897.  The  Country  and  its  Resources, 
Population,  Public  Works  and  Finances.  With  Two  Maps. 
Second  Edition.  Paper,  Is.  6d.  ;  cloth,  2s.  6d. 

PHILLIPS,  MABERLY. 

A  History  of  Banks,  Bankers  and  Banking  in  North- 
umberland, Durham  and  North  Yorkshire,  illustrating  the 
commercial  development  of  the  North  of  England  from 
1755  to  1894.  With  numerous  Portraits,  Fac-similes  of 
Notes,  Signatures,  Documents,  etc.  Price  31s.  Qd. 

Token  Money  of  the  Bank  of  England,  1797-1816. 
Price  2s.  6d. 
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POCOCK,  W.  A. 

An  Epitome  of  the  Practice  of  the  Chancery  and  King's 
Bench  Divisions  of  the  High  Court  of  Justice.  Price  2s.  6d. 
net. 

POOR,  H.  Y.  &  H.  W. 

Manual  of  the  Railroads  of  the  United  States,  and 
other  Investment  Securities. 

Statements  showing  the  Financial  Condition,  etc.,  of  the 
United  States,  and  of  all  leading  Industrial  Enterprises. 

Statements  showing  the  Mileage,  Stocks,  Bonds,  Cost,. 
Traffic,  Earnings,  Expenses  and  Organizations  of  the  Rail- 
roads of  the  United  States,  with  a  Sketch  of  their  Rise, 
Progress,  Influence,  etc.  Together  with  70  Maps  and  an 
Appendix,  containing  a  full  Analysis  of  the  Debts  of  the 
United  States  and  of  the  several  States,  published 
Annually.  Price  45s.  net. 

The  Money  Question.  A  Handbook  for  the  Times. 
Price  6s.  net. 

PROBYN,  L.  C. 

Indian  Coinage  and  Currency.     Price  4s. 

QUESTIONS  ON  BANKING  PRACTICE. 

Revised  by,  and  issued  under  the  sanction  of,  the  Council 
of  the  Institute  of  Bankers.  Fifth  Edition,  enlarged. 
Price  6s. 

RAIKES,  F.  W.  (His  Honour  JUDGE),  Q.C.,  LL.D. 

The  Maritime  Codes  of  Holland  and  Belgium.     Price 

10s.  6d. 
The    Maritime   Codes  of  Spain   and   Portugal.       Price 

7s.  6d.   net. 

"  Dr.  Raikes  is  known  as  a  profound  student  of  maritime  jurisprudence,  and  he 
has  been  able  to  use  his  knowledge  in  a  number  of  notes,  in  which  the  law  of  England: 
and  of  other  countries  is  compared  with  that  of  the  Iberian  Peninsula." — Law  Journal. 

Maritime  Codes  of  Italy.     Price  125.  6<7.  net. 

RICHARDSON,  G.  H. 

Book-keeping  for  Weekly  Newspapers.  A  Manual  for 
Newspaper  Managers  and  Clerks.  With  an  Introduction 
by  H.  CALDER  MARSHALL,  Chartered  Accountant.  Second 
Edition,  entirely  revised  and  enlarged.  Price  3s.  6rf. 

RICHTER,  HENRY. 

The  Corn  Trade  Invoice  Clerk.     Price   Is.  net. 

ROBINSON. 

Share  and  Stock  Tables  ;  comprising  a  set  of  Tables 
for  Calculating  the  Cost  of  any  number  of  Shares,  at  any 
price  from  l-16th  of  a  pound  sterling,  or  Is.  3d.  per  share, 
to  £310  per  share  in  value  ;  and  from  1  to  500  shares,  or 
from  £100  to  £50,000  stock.  Seventh  Edition,  price  5s 
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EOYLE,  WILLIAM. 

Laws  relating  to  English  and  Foreign  Funds,  Shares 
and  Securities.  The  Stock  Exchange,  its  Usages,  and  the 
Rights  of  Vendors  and  Purchasers.  Price  65. 

RUSSELL,  RICHARD. 

Company  Frauds  Abolition.  Suggested  by  a  review  of 
the  Company  Law  for  more  than  half  a  century.  Price  Is.  6J. 

RUSSELL,  H.  A.  H. 

The  Mount  Lyell  Mining  Manual.  (Tasmania),  1900. 
With  Plan.  Price  2s.  6d.  net. 

BUTTER,  HENRY. 

General  Interest  Tables  for  Dollars,  Francs,  Milreis, 
etc.,  adapted  to  both  the  English  and  Indian  Currency, 
at  rates  varying  from  1  to  12  per  cent,  on  the  Decimal 
System.  Price  10s.  6d. 

SAWYER,  JOHN. 

Practical  Book-keeping.  Suitable  for  all  Businesses. 
Price  2s.  6d. 

JSCHULTZ. 

Universal  American  Dollar  Exchange  Tables,  Epitome 
of  Rates  from  $4.80  to  14.90  per  £,  and  from  3s.  IQd.  to 
4s.  6d.  per  ft,  with  an  Introductory  Chapter  on  the  Coinages 
and  Exchanges  of  the  World.  Price  10s.  6d. 

Universal  Dollar  Tables.  Complete  United  States 
Edition.  Covering  all  Exchanges  between  the  United 
States  and  Great  Britain,  France,  Belgium,  Switzerland, 
Italy,  Spain  and  Germany.  Price  21s. 

Universal  Interest  and  General  Percentage  Tables  on 
any  given  amount  in  any  Currency.  Price  7s.  6d. 

English-German  Exchange  Tables,  from  20  marks  to  21 
per  £  by  '025  mark  per  £,  progressively.  Price  5s. 

SENHOUSE,  R.  MINTON-,  and  G.  F.  EMERY,  Barristers. 

Accidents  to  Workmen.  Being  a  Treatise  on  the 
Employers'  Liability  Act,  1880;  Lord  Campbell's  Act,  and 
the  Workmen's  Compensation  Act,  1898.  DemySvo,  cloth. 
Price  15s. 

Case  Law  of  the  Workmen's  Compensation  Act,  1897. 
Second  Edition.  Price  3s.  6d.  net. 

SHEARMAN,  MONTAGUE,  and  THOS.  W.  HAYCRAFT. 

London  Chamber  of  Arbitration.  A  Guide  to  the  Law  and 
Practice,  with  Rules  and  Forms.  Second  Edition.  Price  2s.  6^. 

SHEFFIELD,  GEORGE. 

Simplex  System  of  Solicitors'  Book-keeping.  Price 
3s.  Qd.  net. 
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SIMONSON,  PAUL  F.,  M.A.  (Oxon.). 

Treatise  on  the  Law  Relating  to  Debentures  and  Deben- 
ture Stock  issued  by  Trading  and  Public  Companies  and 
by  Local  Authorities,  with  Forms  and  Precedents.  Second 
and  Revised  Edition.  Price  21s. 

SMITH,  A.  SKENE. 

Compound  Interest :  as  exemplified  in  the  Calculation 
of  Annuities,  immediate  and  deferred,  Present  Values  and 
Amounts,  Insurance  Premiums,  Repayment  of  Loans,  Capi- 
talisation of  Rentals  and  Incomes,  etc.  Second  and  En- 
larged Edition.  Price  Is.  net. 

"  It  is  written  with  a  business-like  explicitness,  and  cannot  fail  to  prove  useful." — 
Scotsman. 

SMITH,  JAMES  WALTER. 

The  Law  of  Banker  and  Customer.  New  and  Revised 
Edition.  Price  5s. 

STEPHENS,  T.  A. 

A  Contribution  to  the  Bibliography  of  the  Bank  of 
England.  Price  10s.  Qd. 

STEVENS,  W.  J. 

Home  Railways  as  Investments.  Second  Edition. 
Price  2s.  Qd.  net. 

"  An  interesting  and  instructive  treatise." — Daily  Chronicle. 

STEWART,  F.  S. 

English  Weights,  with  their  equivalents  in  Kilogrammes. 
Calculated  from  1  pound  to  1  ton  by  pounds,  and  from  1 
ton  to  100  tons  by  tons.  Compiled  expressly  for  the  use  of 
Merchants  and  Shipping  Agents  to  facilitate  the  making 
out  the  Documents  for  Foreign  Custom  Houses.  Price 
2s.  Qd.  net. 

STOCK  EXCHANGE  OFFICIAL  INTELLIGENCE ; 

Being  a  carefully  compiled  precis  of  information  regard- 
ing British,  American  and  Foreign  Stocks,  Corporation r 
Colonial  and  Government  Securities,  Railways,  Banks, 
Canals,  Docks,  Gas,  Insurance,  Land,  Mines,  Shipping, 
Telegraphs,  Tramways,  Water-works  and  other  Companies. 
Published  Annually  under  the  sanction  of  the  Committee. 
Price  50s. 

STRONG,  W.  R. 

Short-Term  Table  for  apportioning  Interest,  Annuities,. 
Premiums,  etc.,  etc.  Price  Is. 

STUTFIELD,   G.   HERBERT,   and   CAUTLEY,   HENRY 
STROTHER. 

Rules  and  Usages  of  the  Stock  Exchange.  Containing; 
the  Text  of  the  Rules  and  an  Explanation  of  the  general' 
course  of  business,  with  Practical  Notes  and  Comments. 
Third  and  Revised  Edition.  Price  6s.  net. 
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TATE. 

Modern  Cambist.  A  Manual  of  Foreign  Exchanges. 
The  Modern  Cambist :  forming  a  Manual  of  Foreign 
Exchanges  in  the  various  operations  of  Bills  of  Exchange 
and  Bullion,  according  to  the  practice  of  all  Trading 
Nations ;  with  Tables  of  Foreign  Weights  and  Measures, 
and  their  Equivalents  in  English  and  French* 

"  A  work  of  great  excellence.  The  care  which  has  rendered  this  a  standard  work 
is  still  exercised,  to  cause  it  to  keep  pace,  from  time  to  time,  with  the  changes  in 
the  monetary  system  of  foreign  nations." — The  Times. 

Twenty-third  Edition.     By  HERMANN  SCHMIDT.    Price  12s. 
Counting    House    Guide   to  the    Higher    Branches   of 
Commercial  Calculation.     Price  7s.  6d. 

TAYLER,  J. 

Red   Palmer.      A   Practical  Treatise  on   Fly   Fishing. 

Fourth  Edition.     Price  Is.  6d.  net. 
A  Guide  to  the   Business  of  Public   Meetings.      The 

Duties    and    Powers   of    Chairman,   with    the    modes    of 

Procedure  and  Rules  of  Debate.     Second  Edition.     Price 

2s.  6d.  net. 
The  Public  Man  :    His  Duties,  Powers  and  Privileges, 

and  how  to  Exercise  them.     Price  3s.  Qd.  net. 

VAN  DE  LINDE,  GERARD. 

Book-keeping  and  other  Papers.  Adopted  by  the  In- 
stitute of  Bankers  as  a  Text-Book  for  use  in  connection 
with  their  Examinations.  New  and  Enlarged  Edition. 
Price  6s.  Qd.  net. 

YAN  OSS,  S.  F. 

American  Railroads  and  British  Investors.  Price 
3s.  Qd.  net. 

WALLACH,  HENRY,  F.R.G.S. 

West  African  Manual,  with  two  Sketch  Maps.  Fourth 
and  enlarged  edition.  Price  4s. 

WALLIS,  E.  J. 

Royal  Botanic  Gardens,  Kew.  Thirty  Full-page  Illus- 
trations from  Photographs  taken  by  Permission.  Price 
2s.  6d.  net. 

WARNER,  ROBERT. 

Stock  Exchange  Book-keeping.     Price  2s.  6d.  net. 
WARREN,  HENRY. 

Banks  and  their  Customers.  A  Practical  Guide  for  all 
who  keep  Banking  Accounts  from  the  Customer's  point  of 
view.  By  the  Author  of  "  The  Banks  and  the  Public  ". 
Fourth  Edition.  Price  Is.  net. 

WILEMAN,  J.  P.,  C.E. 

Brazilian  Exchange,  the  Study  of  an  Inconvertible 
Currency.  Price  5s.  net. 
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WILHELM,  JOHN. 

Comprehensive  Tables  of  Compound  Interest  (not 
Decimals)  on  £1,  £5,  £25,  £50,  £75  and  £100.  Showing 
Accumulations  Year  by  Year  for  Fifty  Years  at  Rates  of 
Interest  from  1  (progressing  |)  to  5  per  cent.  Price 
25,  6</,  net. 

WILLDEY. 

Parities  of  American  Stocks  in  London,  New  York  and 
Amsterdam,  at  all  Rates  of  Exchange  of  the  day.  Price  2s. 

WILSON. 

Author's  Guide.  A  Guide  to  Authors;  showing  how  to 
correct  the  press,  according  to  the  mode  adopted  and  under- 
stood by  Printers.  On  Card.  Price  6d. 

Investment  Table:  showing  the  Actual  Interest  or  Profit 
per  cent,  per  annum  derived  from  any  purchase  or  invest- 
ment at  rates  of  Interest  from  2£  to  10  per  cent.  Price  2s.  net. 

WOODLOCK,  THOMAS  F. 

The  Anatomy  of  a  Railroad  Report.     Price  2s.  6d.  net. 

"  Careful  perusal  of  this  useful  work  will  enable  the  points  in  an  American  railroad 
report  to  be  grasped  without  difficulty." — Statist. 

RECENT    PAMPHLETS. 
Expansion  of  Trade  in  China. 

By  T.  H.  WHITEHEAD,  Member  of  the  Legislative  Council, 
Hong-Kong.  Price  Is. 

The  Insurance  Question  Plainly  Treated  for  Plain  People. 

Fire,  Life,  Accident,  etc.     By  E.  P.  HENDERSON.     Price  Is. 

A  Century  of  Copper. 

Part  I.,  Statistics.  By  NICOL  BROWN  and  C.  CORBETT  TURN- 
BULL.  (Out  of  Print.) 

Part  II.,  Expansion  of  the  Industry;  Cost  of  Extraction;  Uses  of 
the  Metal ;  Distribution  of  the  Ores,  etc.  Price  5s. 

Corn-Trade  and  Option  Markets  Considered  in  Relation 
to  Social  Economic  Problems. 

By  F.  HAMMERFAHR.     Price  2s.  6</. 

Indian  Currency:  An  Essay. 

By  WILLIAM  FOWLER,  LL.B.     Price  Is. 

Notes  on  Money  and  International  Exchanges. 

By  SIR  J.   B.  PHEAR.     Price  Is. 

The  Indian  Finance  Difficulty. 

A  Solution.     Price  6J. 

Suggested  Alterations  in  the  Bank  Act  of  1844. 

By  an  EX-BANK  MANAGER.     Revised  Edition.     Price  Is. 

Cost  Price  Life  Assurance. 

A  Plain  Guide  to  Offices  yielding  2  and  4  per  cent.  Compound 
Interest  per  annum  on  Ordinary  and  Endowment  Policies.  Third 
Edition.  By  T.  G.  ROSE.  Price  6<i. 

The  Currency  of  China. 

(A  Short  Enquiry).     By  JAMES  K.  MORRISON.     Price  Is. 
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Pamphlets,  etc.,  on  Bimetallism. 

BULL'S  CURRENCY  PROBLEM  AND  ITS  SOLU- 
TION. Cloth,  25.  6d. 

DICK'S  INTERNATIONAL  BULLION  MONEY.  Price Gd. 

DOUGLAS  (J.  M.)  GOLD  AND  SILVER  MONEY:  A 
Vital  British  Home  Question,  with  Tables  of  Average  Prices  of 
Commodities  and  Silver  from  1846  till  1892.  Price  §d. 

GEORGE'S  THE  SILVER  AND  INDIAN  CURRENCY 

QUESTIONS.     Price  Is.  3d. 

LEAVER'S  MONEY:  its  Origin,  its  Internal  and  Inter- 
national Rise  and  Development.  Price  Is. 

MANISTY'S  CURRENCY  FOR  THE  CROWD;  or, 
Great  Britain  Herself  Again.  Price  Is. 

MEYSEY-THOMPSON'S  (Sm  HENRY  M.,  Bart.,  M.P.} 
PRIZE  ESSAY.  Injury  to  British  Trade  and  Manufactures. 
By  GEO.  JAMIESON,  Esq.  Price  6rf. 

MILLER'S  DISTRIBUTION  OF  WEALTH  BY  MONEY. 

Price  Is. 
MONOMETALLISM    UNMASKED;    OR    THE    GOLD 

MANIA  OF  THE  NINETEENTH  CENTURY.      By  A  SENIOR 

OPTIME.     6d. 
MONEY,  WHAT   IS    IT?    AND  WHAT  IS  ITS  USE? 

Price  Is. 

NORMAN'S    PRICES   AND   MONETARY   AND   CUR- 
RENCY EXCHANGES  OF  THE  WORLD.     Price  6d. 
NORMAN'S  SCIENCE  OF  MONEY.     Price  Is. 

SCHMIDT'S    SILVER   QUESTION    IN    ITS    SOCIAL 

ASPECT.      An  Enquiry  into  the  Existing  Depression  of  Trade 
and  the  present  position  of   the    Bimetallic    Controversy.      By 
HERMANN  SCHMIDT.     Price  3s. 
SCHMIDTS     INDIAN     CURRENCY     DANGER.        A 

criticism  of  the  proposed  alterations   in   the    Indian    Standard. 
Price  Is.  6d. 

SEYD'S  SILVER  QUESTION  IN  1893.  A  Simple  Ex- 
planation. By  ERNEST  SEYD,  F.S.S.  Price  2s.,  cloth. 

SEYD'S  BIMETALLISM  IN  1886;  ANDTHE  FURTHER 
FALL  IN  SILVER.  By  ERNEST  J.  F.  SEYD.  Price  Is. 

SMITH'S  BIMETALLIC  QUESTION.      By  SAM.  SMITH, 

Esq.,  M.P.     Price  2s.  6d. 

SOWERBY'S  THE  INDIAN  RUPEE  QUESTION  AND 
HOW  TO  SOLVE  IT.  Price  6rf. 

THE  GOLD  STANDARD.  A  Selection  of  Papers  issued 
by  the  Gold  Standard  Defence  Association  in  1895-1898  in  Oppo- 
sition to  Bimetallism.  Price  2s.  6d. 
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THE  GOLD  BUG  AND  THE  WORKING  MAN.    Price 

Qd. 
TWIGG'S  PLAIN  STATEMENT  OF  THE  CURRENCY 

QUESTION,  with  Reasons  why  we  should  restore  the  Old  English 
Law  of  Bimetallism.     Price  6d. 
ZORN'S  THEORY  OF  BIMETALLISM.     Price  3d. 


ACER'S    TELEGRAM    CODES. 


THE  AYZ   TELEGRAM   CODE. 

Consisting  of  nearly  30,000  Sentences  and  Prices,  etc.,  with  a  liberal 
supply  of  spare  words.  The  Code  words  carefully  compiled  from 
the  "Official  Vocabulary".  Price  16s.  net. 

"  It  forms  a  handy  volume,  compiled  with  evident  care  and  judgment,  and  clearly 
and  correctly  printed." — Daily  Chronicle. 

"  All  the  sentences  in  each  par.  are  alphabetically  arranged,  so  that  it  should  not  be 
difficult  to  code  a  telegram  expeditiously  and  to  interpret  a  code  message  upon  receipt 
should  even  be  easier." — Daily  Telegraph. 

THE   SIMPLEX  STANDARD  TELEGRAM 
CODE. 

Consisting  of  205,500  Code  Words.  Carefully  compiled  in  accordance 
with  latest  Convention  rules.  Arranged  in  completed  hundreds. 
Printed  on  hand-made  paper  ;  strongly  bound.  Price  £5  5s. 

THE   DUPLEX^DMBINATION  STANDARD 
CODE. 

Consisting  of  150,000  Words. 

With  a  Double  Set  of  Figures  for  every  Word,  thus  affording  oppor- 
tunity for  each  Figure  System  of  Telegraphing  to  be  used. 
Every  word  has  been  compiled  to  avoid  both  literal  and 
telegraphic  similarities.  Price  £4  45. 

The  Extension   Duplex  Code  of  about  45,000  more 

Words. 

These  are  published  with  the  view  to  being  either  used  in  connection 
with  the  "Duplex,"  or  for  special  arrangement  with  the 
Figure  System  for  PRIVATE  CODES  by  agreement.  Price  £1  Is 

THE  COMPLETE  DUPLEX  CODE, 

Of  195,000  Words  in  Alphabetical  and  Double  Numerical  Order,  i  e 
the  above  two  Codes  bound  together.     Price  £5  5s. 

Ager's    Standard    Telegram    Code    of  100,000   Words. 

Compiled  from  the  Languages  sanctioned  at  the  Berlin  Tele- 
graph Convention.     Price  £3  3s. 
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Ager's    Standard    Supplementary    Code    for    General 
Merchants. 

The    10,250  Words  with    sentences.      In  connection  with  the 
"  Standard  ".      Price  21s. 


Ager's  Telegram  Code.    56,ooo  good  Telegraphic  Words,  45,000 

of  which  do  not  exceed  eight  letters.  Compiled  from  'the 
languages  sanctioned  by  the  Telegraph  Convention  Third 
Edition.  Price  £2  2s. 

Ager's  Alphabetical  Telegram  Code.     The  Code  Words  in 

sequence  to  the  150,000  Words  in  the  Duplex  Standard  Code. 
Price  25s.    Two  or  more  copies,  21s.  each. 
N.  B.— Can  also  be  obtained  bound  up  with  the  Duplex  or  Prefix  Code. 

Ager's  Telegraphic  Primer.    With  Appendix.    Consisting 

of  about  19,000  good  English  and  12,000  good  Dutch  Telegraphic 
Words.  12,000  of  these  have  sentences.  Price  12s.  Gd. 

Ager's    General    and    Social   Code,   For   Travellers,    Brokers, 
Bankers  and  Mercantile  Agents.     Price  10s.  Gd. 

TELEGRAPH    CODES. 


OFFICIAL  VOCABULARY,  BERNE,  189*.     A  few  copies 

of  the  Original  Edition.     Price  on  Application. 

Anglo-American  Cable  Code.     Price  21  s. 

Bishop's  Travellers'  Telegraph  Code.     Specially  for  the 

use  of  Tourists.  Compact  and  bound  conveniently  for  the 
pocket.  Weight  only  2  oz.  Price  Is. 

BroomhalPs  Comprehensive  Cipher  Code. 

Mining,  Banking,  Arbitrage,  Mercantile,  etc.  Arranged  for 
nearly  170,000  Phrases.  Price  £3  13s.  Gd.,  cloth.  Limp  leather, 
price  £4  4s. 

Clauson-Thue's  ABC  Universal  Commercial  Electric 
Telegraphic  Code, 

Adapted  for  the  Use  of  Financiers,  Merchants,  Shipowners, 
Brokers,  Agents,  etc.  Fourth  Edition.  Price  15s.  net. 

Clauson  Thue's  A  1  Universal  Electric  Telegraph  Code, 

For  the  Use  of  Financiers,  Merchants,  Shipowners,  Underwriters, 
Engineers,  Brokers,  Agents,  etc.  Price  25s.  net. 

Figure  Code  for  Stocks  and  Shares. 

To  be  used  with  the  "  Official  Vocabulary,"  or  any  similar 
list  of  numbered  Words.  Price  42s 

Hawke's  Premier  Cypher  Telegraphic  Code. 

Price  10s.  Gd.     See  back  page  of  this  Catalogue. 

Lieber's  Standard  Telegraphic  Code. 

Price  42s.  net. 
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McNeill's  Mining  and  General  Telegraph  Code. 

Arranged  to  meet  the  requirements  of  Mining,  Metallurgical  and 
Givil  Engineers,  Directors  of  Mining  and  Smelting  Companies, 
Bankers,  Brokers,  Solicitors  and  others.  Price  21s.  net. 

Moreing  and  McCutcheon's  General   Commercial  and 
Mining  Telegram  Code. 

Comprising  274,000  Words  and  Phrases.     Price  £5  5s.  net. 

Moreing  and  Neal's  General  and  Mining  Code. 

For  the  Use  of  Mining  Companies,  Mining  Engineers,  Stock- 
brokers, Financial  Agents,  and  Trust  and  Finance  Companies. 
Price  21s. 

Official  Vocabulary  in  Terminational  Order. 

Price  40s.  net. 

One-word  "Firm  Offer"  Telegraphic  Code  with  One- 
word  "  5  Offers  "  Reply  Code.    Price  7s.  &/. 
Scott's  Shipowners'  Telegraphic  Code. 

New  Edition.     1896.     Price  21s. 

Stockbrokers'  Telegraph  Code.    Price  5s.  net. 
Watkins'  Ship-broker's  Telegraph  Code. 

Price  £4  net.     Two  copies,  £7  net. 

Western  Union  Telegraphic  Code. 

Universal  Edition.     Leather,  45s.  net;  Cloth,  40s.  net. 

Whitelaw's  Telegraph  Cyphers.    338,200  in  all. 

202,600  words,  French,  Spanish,  Portuguese,  Italian 

and  Latin.     Price     ....         150s.  each  net. 

53,000  English  words 50s.     „ 

42,600  German        „ 50s.     „       „ 

40,000  Dutch  50s. 


338,200 

400,000  Cyphers  in  one  continuous  alphabetical  order.      Price 
£12  10s. 

68,400  Latin,  etc.,  etc.  (Original  Edition),  in- 
cluded in  the  above  202,600  .  .  .  60s.  „ 

25,000  English   (Original   Edition),  included 

in  the  above  53,000 40s.     „ 

22,500  of  the  English  words  arranged  25  to 
the  page,  with  the  full  width  of  the 
quarto  page  for  filling  in  phrases.  .  60s.  ,,  „ 

14,400  of  the  Latin  words  arranged  so  as  to 
represent  any  3-lctter  group,  or  any 
three  2-figure  groups  up  to  24  .  .  15s.  ,,  ,, 

Willink's  Public  Companies'  Telegraph  Code. 

Price  12s.  Qd.  net. 


Medium  4to,  500  pp.       Cloth,  price  10s.  t 
THE 

PREMIER 

CYPHER   TELEGRAPHIC 

CODE 

Containing  close  upon  120,000  Words  and  PK.ases. 

THE  MOST  COMPLETE  AND  MOST  USEFUL  GENERAL  CO    E 
YET   PUBLISHED. 

COMPILED    BY 

WILLIAM    H.    HAWKE 
SOME  OPINIONS  OF  THE  PRESS. 

"  It  is  calculated  to  save  expense  by  making  one  word  do  the  duty  of  two  to  five 
words  as  compared  with  other  codes,  without  trouble  or  loss  of  time.  This  result  has 
been  obtained  by  introducing  novel  and  simple  methods  of  tabulation.  The  scope  of  the 
code  is  a  very  wide  one,  and  makes  it  suitable  to  the  traveller  as  well  as  to  the  com- 
mercial man."— Telegraph. 

•' Is  distinguished  among  books  of  its  kind  by  the  unusual  width  of  its  range.  For 
the  rest  it  is  a  careful  work,  which  keeps  constantly  in  view  the  practical  needs  of  men 
of  business." — Scotsman. 

"  The  Code  is  certainly  a  marvel  of  comprehensiveness,  and  at  least  the  translation 
of  messages  would  appear  to  be  easy,  owing  to  the  system  of  initial  words  and  cross 
references  embodied  in  it,  and  the  conspicuous  headings." — Manchester  Guardian. 

"An  extremely  valuable  cypher  telegraphic  code.  The  saving  of  expense  is,  of 
course,  the  primary  object  of  a  code ;  but  another  consideration  with  Mr.  Hawke  has 
been  to  arrange  a  code  so  that  what  is  required  to  be  transmitted  can  be  sent  with  the 
least  possible  trouble  and  waste  of  time." — Financial  AYu's. 

"  This  compilation  is  excellent  in  choice  of  messages  and  simplicity  of  arrangement. 
Those  who  have  had  to  deal  with  other  codes  will  appreciate  this  point.  Particularly 
admirable  are  the  joint  tables  for  market  reports,  which  can  give  quotations  and  tone  in 
one  word.  What  with  careful  indexing  to  the  matter  and  ingenious  simplicity  this 
code  is  certainly  one  of  the  best  we  have  yet  seen." — Shipping  Telegraph,  Liverpool. 

"Undoubtedly  the  finest  code  that  has  yet  been  published,  despite  the  fact  that  it 
also  ranks  among  the  cheapest."— Journal  of  Finance. 

"  An  Vollstandigkeit  diirfte  es  von  anderen  Werke  gleicher  Art  kaum  ubertroften 
werden." — Frankfurter  Zeitung 

'  The  systems  of  tabulation  are  simple,  and  the  general  appearance  of  the  volume 
seems  to  confirm  the  claim  that  this  is  by  far  the  most  complete  code  ever  issued."— 
Tribune,  Chicago. 

'Mr.  Hawke's  long  experience  as  an  expert  in  telegraphic  code  systems  is  a  full 
guarantee  of  the  excellence  of  the  '  Premier  Code'." — Liverpool  Courier. 


Now  ready.     Cloth,  price  10s.  6d.  net. 

1OO,OOO  WORD   SUPPLEMENT  TO 

THE   PREMIER   CODE. 

COMPILED    BY 

WILLIAM    H.    HAWKE. 

For  special  tables  for  Offers,  Buying,  Selling,  etc.,  the  words  numbered 
from  00,000  to  99,999  ;  the  words  do  not  clash  with  those  in  the  Premier  Code 
but  are  supplementary  to  them  ;  2440  additional  words  are  for  indicating,  or 
catch  words,  a  ad  special  or  temporary  tables. 
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HOBBSfHART,&C0.5Ltd. 

MANUFACTURE 

LOCKS, 


STEEL  SAFES, 

BULLION 

AND 

PARTY-WALL  DOORS, 

TO  MEET  ALL  RISKS  AND 
REQUIREMENTS. 


General  Office  &  Manufactory: 
ARLINGTON  STREET,  LONDON,  N. 

Show  Rooms:   76,  CHEAPSIDE,  E.G. 


THE 


LAW  GUARANTEE  &  TRUST  SOCIETY 


Subscribed  Capital,  £1,000,000.    Paid  up,  £100,000. 
Reserve  Fund  at  31st  Dec.,  1900,  £115,000. 

TRUSTEES. 

THE  HON.  MR.  JUSTICE  DAY.     |     THE  HON.  MK.  JUSTICE  GRANTHAM. 
DIRECTORS. 


THOMAS  RAWLE,  Esq.,  Chairman   1901- 
1902. 

RADCLYFFE    WALTERS,    Esq.,     Vice- 
Chairman  1901-1902. 

E.  J.  BRISTOW,  Esq. 

JOHN  EDWD.  GRAY  HILL,  Esq. 

JOHN  HUNTER,  Esq. 


FREDERICK  HALSEY  JANSON,  Esq. 
WILLIAM   MAPLES,  Esq. 
Sir  JOSEPH  SEBAG  MoNTBFiORB. 
RICHARD  PENNINGTON,  Esq. 
F.  R.  M    PHILLIPS,  Esq. 
EDWARD  F.  TURNER,    Esq. 
WILLIAM  WILLIAMS,  Esq. 


Assist.  Manager.— D.  M.  GARMENT.     Assist.  Secy.— WALTER  S.  BATES. 
General  Manager  and  Secretary.— THOMAS  R.  RONALD. 


FIDELITY  GUARANTEES. 

are  granted  on  favourable  terms  guaranteeing  to  Employers 
the  fidelity  of  Managers,  Secretaries,  Clerks,  Cashiers.  Travellers,  Col- 
lectors, and  other  Employees  holding  situations  of  trust  or  confidence. 
Receivers',  Bankruptcy  Trustees,'  Administrators',  and  Lunacy  Com- 
mittee Bonds. 

MORTGAGE   INSURANCE. 

The  rates  are  moderate  and  vary  according  to  the  Security  offered.    Loans 
on  Reversions  and  Life  Interests  guaranteed. 

DEBENTURE  INSURANCE. 

The   advantages  of  the   Society's  guarantee   are — (1)  Debentures  can   be 
placed  at  not  less  than  par.      (2)  Interest  is  kept  down. 

LICENSE    INSURANCE. 

Depreciation  of  property  in  consequence  of  loss  of  License  insured  against. 

CONTINGENCY  INSURANCE. 

Indemnities  re  Lost  Documents  Missing  Beneficiaries,  Defects  in  Title,  &c. 
Marriage,  Re- Marriage,  and  Issue  Risks,  &c. 


TRUSTEESHIPS. 

'HE  Society  is  prepared  to  be  appointed  Executor  or  Trustee   under 
'   Wills.  Marriage  Settlements,  or  other  Instruments. 

TRUSTEESHIPS  for  DEBENTURE-HOLDERS. 


Head   Office:  49,  CHANCERY  LANE,  LONDON,  W.C. 

City  Office :  56,  MOORGATE  STREET,  E.G. 

BRANCHES  at  Dnblin,  Edinburgh,  Birmingham,  Glasgow,  Huddersfield.  Leeds, 
Liverpool.  Manchester,  Newcastle-on-Tyne,  Nottingham. 


Royal  Exchange  Assurance. 
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By  PAUL  F.   SIM  -P 

THE   COMPANIES 

Price  51.  net. 

RESPONSIBILITY 

UNDER  THE  q  O 

Solicitor,    Author 
y.  &/.  net. 

LAW  RELATING 

LL.D.     Price  5*. 

FHE  LAW  OF   JO 

Edition.      Twenty-sixtfi    I  notis:n 
Price  2S.  net. 
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Acme  Library  Card  Pocket 
LOWE-MARTIN  CO.  LIMITED 


LONDON:    EFFINGHAM    WILSON,    ROYAL    EXCHANGE. 


